YTBEPXJIEH

MIOCTaHOBJICHUEM AMUHHUCTpAIUN
EropoBckoro cenbckoro noceneHus Tapckoro
MYHHITUTIAILHOTO paiiona OMCKo o01acTu

oT 17 suBapsa 2023 rona  Ne 1
«O0  yTBEpKIEHMM  aJMUHHUCTPATUBHOIO
periaMeHTa o IIPEJOCTABIICHUIO

MYHULHIIAIBHOH yenyru «HpopMannoHHoe
obecrieyeHrne (U3NYECKUX U IOPHIUYECKUX
JMI] Ha OCHOBE JIOKYMEHTOB ApPXHBHOI'O
¢donma Poccuiickoit Denepanyu ¥ Ipyrux
ApXUBHBIX  JJOKYMCHTOB, IPEIOCTABIICHUC
APXUBHBIX CIIPAaBOK, APXWBHBLIX BBIIIHCOK H
KOITUIi apXUBHBIX JOKYMEHTOB)

AJIMUHUCTPATABHBINA PETJIAMEHT
NpeaoCcTaBJIeHU MYHHIUIIAJIBHON YCIYTH
«ndopmanuonHoe odecrneyeHue Pu3nIeCKUX U OPUINIECKHUX JHUIl HA OCHOBE
JOKYMEHTOB ApxuBHOIo (ponaa Poccuiickoii @enepauuu U Apyrux apXuBHbIX
JAOKYMEHTOB, IIPEeJ0CTABJICHHE APXUBHBIX CIIPABOK, ADXHUBHBIX BBINHCOK U KOIHUMI
ApPXMBHBIX JOKYMEHTOB»

Pazgea |. O01mue mosioxeHus
IMoapasnaen 1. Ilpeamer peryimpoBanusi AAMHUHUCTPATHBHOIO PerjiaMeHTa

1. AIMUHUCTPAaTUBHBIM  perjaMeHT TMpeAOCTaBICHMS MYHHUIUNAIBHOM  YCIyIH
«upopmanronHoe obecrieueHre (U3NUECKUX M IOPUAMYECKUX JIMI Ha OCHOBE JOKYMEHTOB
ApxusHoro ¢ponaa Poccuiickoit @deaepanuu U Ipyrux apXuBHbBIX JOKYMEHTOB, IPEIOCTaBICHNE
apXUBHBIX CIIPABOK, ApXMBHBIX BBIMMCOK M KOMUN apXMBHBIX JOKYMEHTOB» (Haiee —
AJMUHUCTPATUBHBIN perjJamMeHT) pa3padoTaH B LENSIX NOBBIIIEHHS KauecTBa HH()OPMALIOHHOTO
o0ecrieyeHuss PETPOCHEKTUBHOM JOKYMEHTHONW uH(popManueil 3asBuTeneil u omnpexaesser
CTaHJapT, TMOCJIEI0BaTeIbHOCTh M CPOKHU BBIIIOJHEHUS aJMUHUCTPATUBHBIX MPOLEAYD
Anmunuctpanueil EropoBCKOTO CENbCKOro IoceneHuss Tapckoro MyHMIMIIAIBHOTO pailoHa
OmMmckolt obnactu (nanee — AJIMUHUCTpalus TIIOCENEHHUs), TpeOoBaHUS K MOPSAKY HX
BBITIOJIHEHUS, (POPMBI KOHTPOJISA 3a NPEAOCTABICHUEM YCIYIH, NOCYNeOHbIN (BHeCyneOHBIi)
NOpsAIOK 00XaJloBaHUS peleHUil U AeicTBuil (0e31eicTBUs) AIMUHUCTPALUU MTOCENIEHUSs, €ro
JOJDKHOCTHBIX JIUI] U PAOOTHUKOB.

2. HUndpopmanmonHoe obecrnieueHne (HU3NMUECKUX U IOPUIWYECKUX JIMI Ha OCHOBE
NPEJOCTaBIEHNE APXUBHBIX CIPABOK, APXMBHBIX BBIMUCOK M KOMHMH apXWUBHBIX JIOKYMEHTOB
(mamee — MyHUIIMTIATBHAS YCIyra) NPEACTAaBIsIET COOOW HCIOJHEHUE TMIOCTYMAIONUX B

AIIMI/IHI/ICTpaI_II/IIO MOCCJICHUA OT TI'paXJdaH (KpOMe Jij1, MPOKUBAKOIINUX 3a py'6C)KOM), OpraHoB
FOCY}IapCTBeHHOfI BJIACTH, OpTaHOB MECTHOT'O CaMOYIIPABJICHHUA COUAJIbHO-IIPAaBOBEIX 3alIPpOCOB,
CBSA3aHHBIX C COIMAJIBHOM 3aIIUTOM pOCCHfICKHX TpaxxJaH, Hpe,Z[YCManI/IBaIOIJ_ICﬁ ux
IICHCUOHHOC 06ecnequ1/Ie, a TAaKXC IMOJYYCHHUE JIbI'OT U KOMIICHC AT (zlanee — COIMaJIbHO-
IMPpaBOBBIC 3anpocm) U TEMAaTUYCCKHUX 3aIllpOCOB, MOCTYHAKOIIUX OT OPraHOB FOCYI[B.pCTBCHHOﬁ
BJIaCTH, OpTraHOB MECTHOI'0O CaMOyINpaBJICHUA, CBA3AHHBIX C HWCIOJHCHHEM HMHU CBOUX
HOJ'IHOMOLII/II‘/JI, IOPUINYCCKUX JIUI] U (I)I/ISI/I‘-ICCKI/IX JIAIL (I[anee — TeMaTU4YeCKUi 3anpoc).



IHoapaszpnen 2. Kpyr 3asiBureJieit

3. 3agBUTENIMH Ha MOJYYCHHE MYHHULMIAIBHOW YCIYTHU SIBISIOTCSA TpaxkaaHe (Kpome
JML, TPOKUBAIOLIUX 3a PYOEKOM), IOpUAMYECKHE W (U3UYECKUE JIUIa, UMEIOIUE IPaBo B
COOTBETCTBUHM C 3aKOHOAATENbCTBOM Poccuiickoit @enepanuu nubG0 B CHIY HAACTICHHUS HX
3afBUTENIIMU B IIOpsiIKE, YCTAHOBJIEHHOM 3akoHojaresnbcTBoM Poccuiickoit depepanuu,
MIOJIHOMOYMSIMH BBICTYINIATh OT UX UMEHH (Jajiee — 3asiBUTEIN ).

IToapasnen 3. TpeGoBaHusA K NOPAAKY HH(POPMHUPOBAHHUS O NIPEIOCTABJICHUHU
MYHUIUNIATBHOH YCIyTH

4. HWudopManuss O MECTOHAXOXIEHWUHU, Tpaduke padOTHI, CIPABOYHBIX TeledoHax,
azpece oUIMATBEHOIO caiiTa B MH(POPMAIMOHHO-TEIEKOMMYHUKAIMOHHOW ceTh «VHTepHeT»
(malee  — cerb  VHTepHET), OJEKTPOHHOW  MOYTHI ~ AJIMUHHCTPAllMUd  TOCEJICHUS,
MHOro(yHKIIMOHAIEHOTO LIEHTPa MPEJOCTABICHHS TOCYAaPCTBEHHBIX U MYHHUIIUITATIBHBIX YCIYT
(masee - M®II), opraHu3aimii, y4acTBYIOIIMX B TNPEIOCTABICHUA MYHUIUMNAIBLHOW YCIYTH,
pa3MmeraeTcs:

1) Ha uHGOPMAITMOHHBIX CTEHIaX AIMHHUCTpALUK moceneHus, MOII;

2) Ha oduuMaTbHOM caiiTe EropoBCKOro cenbCcKOro MmocejaeHus HH(POpMaIMOHHO-
KOMMYHHKAIIMOHHON cetn «MHTepHeT» 1o aapecy: Www.egrvsk.tarsk.omskportal.ru (namee —
O(QUIAIbHBIA CalT).

Anpec AJIEKTPOHHOU TOYTHI AJIMHHHUCTpAITUH B WH(POPMAIIMOHHO-
TeleKOMMYHHUKannonHoi cetu "HMutepuer" (manee - cetb "MuTepuer"): adm_egorov @mail.ru
(masiee - DIIEKTPOHHAS TOYTA A IMHHUCTPAIUH).

KonraktHbie TenehoHbl: npueMuas Anmuuuctpanuu - 8(38171) 54-1-49.

5. TI'padux paboThl AIMUHUCTpPALINH:

[TonenensHuK - yerBepr: ¢ 9 4. 00 muH. 10 18 wac. 00 muH.;
ITstauna - ¢ 9 9. 00 muH. 10 17 gac. 00 MuH.;

[lepepriB Ha 06en: ¢ 13 4. 00 muH. 10 14 4. 00 MuH.;
Beixonnbie: cy600Ta, BOCKpeceHbe, pa3JHUYHbIE THU

6. HWudpopmamms o mopsake MPeNOCTaBICHUS MYHHIWNAIBHOW YCIYTH MOXET OBITh
NOJIy4eHa HETOCPEACTBEHHO B AJIMUHUCTPALMM TOCENIeHHs M0 TenedoHy, moure, B TOM YUCIIe
DIIEKTPOHHOM  TOYTE, TIOCPEJACTBOM pa3MelleHHss Ha WHPOPMAIMOHHBIX CTEHIAaX B
AnmuHucTpanuu nocenaenus, B M®L, a Takxe Ha UHTepHET-caiiTe AIMUHUCTpALUU OCEIEHUs,
B (enepanpHOM  rocyaapcTBEHHOM  HHpOpMalMOHHOM  cucreMe «EnuHBIM — mopran
rOCYJapCTBEHHbIX M MYHMLIMNAIBHBIX yciuyr (pyHkuuii)» B cetn HWHTepHer mo azapecy:
www.gosuslugi.ru (nanee — Enunslii mopTai), B rocy1apcTBEHHOW MH(YOPMAIIMOHHONW cHCcTeME
Owmckoii obmactu «llopTan rocyapcTBEHHBIX U MYHHIMIAIBbHBIX yciayr OMckoi oOmactu» B
cetu UuTepHet no agpecy: www.pgu.omskportal.ru (nanee — [lopran).

7. Ilpu oTBerax Ha Tene(OHHbIC 3BOHKH MM YCTHBIE OOpAIeHUs TPaXIaH CIIeHUAINUCT
AZIMHHUCTpAllMM  TOCEJICHHs, OTBETCTBEHHBIM 3a TpPEAOCTaBleHHE WHPOpPMAMUA O
MYHUIUNAIBHON ycayre, MOAPOOHO M B BEXIUBOW (KOPPEKTHOH) (opMe KOHCYIbTHPYET
00paTUBIIMXCSI TI0O HMHTEPECYIOUIMM HX BompocaM. OTBeT Ha TelneOHHBI 3BOHOK JOJDKEH
HAYMHATHCA ¢ MHGOpPMAIMM O HAaUMEHOBAaHUM AJIMHUHHCTpaIy, (GaMWINA, UMEHH, OTYECTBE
crenuanucta AJIMUHHCTPALMU, TPHUHSBIIETO TeIeQOHHBIH 3BOHOK, HAMMEHOBAaHHH €ro
JOJDKHOCTU. BpeMmsi pa3roBopa He JOJDKHO NMPEBBINIATh JecaTH MUHYT. [Ipu HEBO3MOXKHOCTH
crenuanucTta AJMHUHUCTpAIMM, TPHHSBIIETO 3BOHOK, CaMOCTOSITEIbHO OTBETHTh Ha
MIOCTaBJIEHHBIE BONPOCHI, TeNe(OHHBIH 3BOHOK JOJDKEH OBITH IepeajpecoBaH (TepeBelieH) Ha
JIPyroro cHemnuagucra AJMUHUCTPAlMA WM OOpaTHBIIEMYCS JIOJDKEH OBITh COOOIICH
Tesie()OHHBIN HOMEp, IO KOTOPOMY MOYKHO HOJIYYHTh HEOOXOIUMYIO HH(POPMALIUIO.

8. CsemeHuwst 0 XO0J€ TMPEIOCTABICHUS MYHHIUNAILHOW YCIYTH MO OOpaIIeHUsM,
HOCTYNUBIIMM IO 3JEKTPOHHOHM IMOYTe, MPEAOCTABISAIOTCS AJIMUHHCTpalMed IOCEJIeHUs 10
AJIEKTPOHHOW TIOYTE HE MO3/IHEE TPeX PadOYMX JHEH ¢ MOMEHTA MOTyYeHHsT 00PACHHUS.



http://www.egrvsk.tarsk.omskportal.ru/

9. OOpateHus 0 MOPSAKE MPEIOCTABICHUS MYHHUIIMITATLHOW YCIYTH, MOCTYMUBIINE B
Anvunnctpanuio  mocenenus, M®PI[ B  nNUCBMEHHOW WM JJIEKTPOHHOH  (dopme,
paccMaTpUBAIOTCS B TEUEHUE TPUALIATH KaJEHAAPHBIX JHEH CO JIHA PETUCTPALMU MHCbMEHHOIO
oOparieHusl.

10. Ha wuHTepHeT-caiiTe AIMHHHCTPALMU IIOCEICHUS TOMICKUT  Pa3MELICHHIO
crnenyomas nHGopmanus:

1) u3BJieYCHUST M3 HOPMATHBHBIX IPABOBBIX AKTOB, PErYIHUPYIOIIMX JIEATCILHOCTH IO
MIPEA0CTABICHUIO MYHUIIMTIAIIBHOW YCIIYTH;

2) AIMUHHCTPATUBHBIN PErJIAMEHT C MIPHJIOKEHHUSIMHU, B TOM YHCJIC:

- CBEJICHUS O MECTOHAXOXKJIEHUH, CIPaBOYHBIX TesnedoHax, aapece HHTEpHET-cailTa
AJIMUHHCTpALIUU, FIEKTPOHHON MOYTHl AAMUHUCTpauu nocenenus, MOLI;

- IepeueHb JOKYMEHTOB, HEOOXOIUMBIX JUIS MPEJOCTaBICHHSI MYHULIUNIATbHONU YCIIYTH,
HOJJIEKALIUX [IPEIOCTABIICHUIO 3asIBUTEIIEM;

- OJok-cxeMma MpeIOCTaBICHUS MYHHUIMIAIBLHOM YCIYrHM COTJIACHO MNPWIOKEeHHI0 1 K
HacTOALIEMY AJTMUHUCTPATUBHOMY PETJIAMEHTY;

- IOPSAJOK IPEIOCTaBICHUS MyHUUMIIATIBHON YCIYyTH;

3) mopsimok WHGOPMHUPOBAHUS 3asBUTENICH O XOJE MPEIOCTABICHUS MYHUIUIIAIBLHON
yCIyru;

4) cBeneHUs O CHEIUAIUCTAaX, AODKHOCTHBIX JHUIAX AJIMHUHHMCTpPALMM TOCEIECHHUS,
OTBETCTBEHHBIX 32 IPEIOCTABICHNE MYHULIUIIATBbHON YCIYTH;

5) rpaduk mpreMa rpaxaaH Mo BOIPOCaM MPEAOCTABICHHUS MYHUIUITAIHLHON yCIyrH B
AJIMUHHCTpALIUU MTOCEIECHUS,

6) nopsanok oOanoBaHUsl pelleHud u JeiictBuil (Oe3neiicTBUs) AIMUHUCTpAaLUU
MOCEJICHHS, a TaKKe CIELHAINUCTOB, JOJDKHOCTHBIX JML AJMHMHHCTPAlUU TOCEJICHUS NpU
IPEIOCTABIEHUU MYHUIIMNIAIBHON YCIYTH.

Paznea II. Cranaapt npeaocTaBjieHUsi MyHHIMIIAIbHON YCJIYTH
ITogpasnen 1. HaumeHoBaHME MyHUIIMIIAIBHOM YCIIYTH

11. HawummeHoBanue MyHuuUMNaiabHOW ycinyru — «WH@opmanronHoe obecrnieueHue
¢u3nUecKux M IOPUAMYECKHX JIMIl HAa OCHOBE JOKYMEHTOB ApxuBHOro ¢onga Poccuiickoit
®enepaliv ¥ APYTruX apXUBHBIX JOKYMEHTOB, IIPEIOCTABICHNE apXUBHBIX CIIPABOK, apXUBHBIX
BBIMMCOK U KOIIUI apXUBHBIX JTOKYMEHTOB.

ITonpasznen 2. HaumeHoBaHue Oprana, NpeaoCTaBJIsIIOIIEr0 MyHHIIUNIAJIBHYIO YCJIYyIy

12. MyHUNHMOANBHYIO yCAYry TMpeAocTaBisieT AJIMUHUCTpanus EropoBckoro
CelbCKOro TmoceneHus Tapckoro MyHHIIUNAIBHOTO paitoHa OwMckoit oOnactu (mamee —
YIIOTHOMOYEHHBIN OpraH, AJIMUHUCTpALUs TOCENCHHS). YTOTHOMOYEHHBIM JOJKHOCTHBIM
JIMIIOM, OTBCTCTBCHHBIM 3a IPEAOCTABIICHUC MyHHHHHaHBHOﬁ YCIYIu SABJIACTCA CHCHHUAIUCT
AIMUHUCTpAIIUU TIOCETICHHSI, OTBETCTBEHHBIH 3a IEJIOMPOU3BOJICTBO U APXUB.

IMoxpa3znen 3. PesyabTar npegocTaBjaeHUsi MyHHIHMIAIbHON YCIYTH

13. Pe3ynbpTaToM npenocTaBieHus MyHUIUIIAIBLHON YCIIYTH SIBIISETCS:

- UH(pOpMaLIMOHHBIE TUCHMA;

- apXMBHasl CIIPaBKa;

- apXMBHasl BBIIINCKA;

- apXMBHasl KOIHUS;

- TeMaTu4ecKasi moA00pKa KOMHUI apXHUBHBIX JOKYMEHTOB;

- OTBETHI 00 OTCYTCTBHUH 3alpaliiBaeMbIX CBEICHUH;

- peKOMEH1alus O AAJbHEHIINX MyTSIX IMOUCKAa HEOOXOIMMOM HH(opMaIuy;



- YBEZIOMJICHHE O HEBO3MOXKHOCTH MPEIOCTABUTH HHPOPMAIIHIO.

[ToHsATHS NOKYMEHTOB, YKa3aHHBIX B HACTOALIEM IYHKTE, MPUMEHSIOTCS B TEX XK€
3HAUCHUSX, 4To W B [lpaBuiax opraHu3alMM XpaHEHUs, KOMIUICKTOBAaHHUS, Yyd4yeTa U
HCITOJIB30BaHUs JTOKYMEHTOB ApxuBHoro ¢onaa Poccuiickoii denepanuu U Apyrux apXuBHBIX
JOKYMEHTOB B TOCYJapCTBEHHBIX M MYHUIIMIAIBHBIX apXWBaX, My3esixXx W OuOIMOTeKax,
opranmzanusax Poccuiickoli akageMuu HayK, YTBEpKIEHHBIX mnpukazoM DenepanbHOro
apxuBHOro areHTcTsa oT 02.03.2020 Ne 24.

IToapasnen 4. Cpok npeaocrasiieHusi MyHHIMIIAJIbHON yCJIyTH

14. Cpox mnpenocraBieHHs MYHUIMNAJIBbHON YyCIyrd HE JOJDKEH mpeBblmarh 30
KaJIeHJapHBIX JIHEH CO HS PEruCTpalyu 3asBJIEHUS O MIPEJOCTAaBICHUU MyHHULMIIATbHON yCIyru
Y MHBIX JIOKyMEHTOB.

15. Cpok mnpenocraBieHHs MYHMLMNAIBHOM  YCIyrm Ipu  oOpalleHuu 3a
IIPEIOCTABIIEHUEM YCIYTHU B 3JIEKTPOHHOM BHJE COCTABJISET A0 MIATHAAUATH pabouux IHEH co
JTHSI pETUCTPALMU 3asBJICHHUS.

16. T'maBa EropoBckoro cenbckoro moceneHus (manee — I'maBa moceneHusi) BIpaBe
IOPOAJIUTh CPOK paccMOTpeHHs 3asBieHHs Ha 30 KaleHJapHbIX JTHEW, YBEIOMHB 00 3TOM
3asiBUTEIII IPU HEOOXOJIUMOCTH IPOBEJCHHUS MACIITAOHON MOMCKOBOH pabOThl IO KOMIUIEKCY
apXUBHBIX JJOKYMEHTOB, XpaHAIIUXCA B apXUBe AJMUHUCTPALIMH [TOCETICHUS.

17. Ilpu nocrtymieHud B AAMUHUCTPALMIO MOCEIEHUS 3asBICHUM, KOTOPbIE HE MOTYT
ObITh HCHOJHEHbl 0€3 IMpeJOCTaBICHUS YTOYHEHHBIX WM JOHNOJHMUTENbHBIX JIaHHBIX,
AIMUHHCTpanus mocefieHus B TedeHue 10 KaleHJapHBIX JHEH oOpamiaeTcsi K 3asBUTENIO 00
YTOUHEHUH U JIONOJHEHUH 3asiBJICHUS] HEOOXOAUMBIMU Il €r0 UCIONHEHUs cBeAeHusMu. Cpok
VCIIOJIHEHUS TaKOro 3asiBJIeHMs IpojyieBaeTcs Ha 30 KaJleHJapHbIX AHEW C MOMEHTA MOIYYEHUS
JIOTIOJIHUTEIIBHBIX CBEACHUH, HEOOXOAUMBIX JJIs1 UCIIOJHEHHUS 3as1BJICHHUS.

18. IluceMeHHBIE 3asBJICHUS, COAEPIKAIINE BOMPOCHI, PEIIEHNEe KOTOPHIX HE BXOIUT B
KOMIIETEHIIMIO AIMUHUCTPALUH [TOCEJIEHUS, HAIPABIIAIOTCA B TEUEHHUE 7 KaJEHAApHBIX THEH CO
JTHSl peruCTpaly B COOTBETCTBYIOUINI OpraH MM COOTBETCTBYIOIEMY JJOJKHOCTHOMY JIMILY, B
KOMIIETEHIIMIO KOTOPBIX BXOJUT PELIECHUE ITOCTABIEHHBIX BOIIPOCOB, C YBEIOMIICHUEM 3asBUTEISA
0 repeajipecaliy 3asiBICHHUs.

19. Cgenenus, cojepxaliye NEpCOHANbHbIE JaHHbIE TPEThUX JIML, MPEICTABISAIOTCS
3asIBUTEJII0O HA OCHOBAHUU JTIOBEPEHHOCTH, O()OPMIICHHONW B COOTBETCTBUHU C 3aKOHO/IAaTEIbCTBOM
Poccuiickoit denepanuu.

IHoapasaen S. IIpaBoBbie 0CHOBAHMS /IS IPEAOCTABICHUS MYHUIMIIAILHON yCJIyI'H

20. IlpenocraBieHue MYHHUIMNAIBHON YCIYTH OCYILECTBISETCS B COOTBETCTBHM CO
CJIEIYIOIIMMH MTPaBOBBIMU aKTaMU:

Koncrurynuss Poccuiickoit ®@enepanuu, MOpHHATAS BCEHAPOIAHBIM TOJIOCOBAaHHEM
12.12.1993;

®enepanbubiif 3akoH 0T 06.10.2003 Ne 131-®3 «OO0 00muUX MPUHIMUIAX OpraHU3ALUU
MecTHOro camoynpasieHuss B Poccuiickoit ®enepauun» («Poccuiickas razera» Ne 202
ot 08.10.2003);

®enepanbhbiii 3akoH oT 22.10.2004 Ne 125-®3 «O6 apxuBHoM jene B Poccuiickoit
Oenepanuny» («Poccuiickas razeray, 27.10.2004 Ne 237);

®enepanpublit 3akoH 0T 02.05.2006 Ne 59-03 «O mopsimke paccMOTpeHUs oOparieHui
rpaxnan Poccuiickoit @denepannn» («Poccuiickas razeray, 05.05.2006 Ne 95);

®enepanbHblii 3akoH oT 27.07.2006 No 149-®3 «O06 mHOp™Manuu, HHPOPMAITHMOHHBIX
TEXHOJIOTUSX U 0 3amuTe nHpopmarmn» («Poccuiickas razeray, 29.07.2006 Ne 165);

O®enepanpubiii 3akoH OoT 27.07.2006 Ne 152-®3 «O mnepcoHaIbHBIX JaHHBIX)»
(Poccuiickas razeta», No 165):



®enepanbubiif 3akoH 0T 09.02.2009 Ne 8-@3 «O6 obecnieueHnH 10CTyNna K HHPOPMALIUU
0 JESATENIbHOCTH TOCYJapCTBEHHBIX OPraHOB U OPraHOB MECTHOTO CaMOYIpaBICHUS
(«Poccuiickas razeray, 13.02.2009 Ne 25);

®denepanpubiii 3akoH 0T 27.07.2010 Ne 210-®3 «O6 opraHuzaiuu IMpeaoCTaBICHUS
roCyJapCTBEHHBIX U MyHUIIMIIATBHBIX yeiyr» («Poccuiickas razeran, 30.07.2010 Ne 168);

Vkas3 [pesuaenta Poccuiickoit @enepanun ot 31.12.1993 Ne 2334 «O nOoNOJIHUTENBHBIX
rapaHTHUsX MpaB Tpaxaad Ha uHGopmanmio» («Poccuiickas razeray, 10.01.1994. Ne 4);

npuka3z @DenepanpHoro apxuBHoro arerrcrBa oT 02.03.2020 roma Ne 24 «O6
yTBepkaeHun llpaBui opraHuzanuu XpaHEHUs, KOMIUIEKTOBaHHUS, y4yeTa W HCIOJIb30BaHUS
nokyMeHTOB ApxuBHoro ¢onma Poccuiickoit denepanii M Ipyrux apXuBHBIX JIOKYMEHTOB B
TOCYIapCTBEHHBIX W MYHHUIMIAIBHBIX apXWBaX, My3esiX U OMOIMOTEeKaX, HayYHBIX
OpraHHU3aIHIX» (opunmanbHbIN MHTEpHET-TIopTAall MIPaBOBOM uHbopMauu
http://www/pravo.gov.ru, 21.05.2020);

aJIMMHHUCTPATUBHBIA perijaMeHT Mo MpeaocTaBieHuto DenepalibHBIM — apXUBHBIM
areHTCTBOM TOCyAapCTBeHHOW ycnyru «Opranuzanus WHGOPMAIMOHHOTO OOecreyeHus
rpaXkAaH, OpraHu3alnuii ¥ OOIIECTBEHHBIX OOBEIWHEHUN Ha OCHOBE JAOKYMEHTOB APXHUBHOTO
¢donna Poccuiickoit denepanuu U Apyrux apXUBHBIX JOKYMEHTOBY, YTBEPXKACHHBIN MPUKA30M
Pocapxusa ot 09.01.2017 Ne 1 («Poccwuiickas razeta», 11.05.2017 Ne 99);

MOCTaHOBJICHHE AQMUHUCTpaIuu EropoBCKOro CelbCcKOro MOCENeHHs OT 24 CeHTAOps
2021 roga Ne 76 «O0 yTBep»KACHUM MOPsiIKa pa3paboTKU U yTBEPXKIEHUS aIMHUHUCTPATUBHBIX
PETJIaMEHTOB MPEIOCTABICHUS MYHHIUITATBHBIX YCIyTr» («OdunmuansHeiii BeCTHUK EropoBckoro
cenbckoro mocenaenus» Ne 337 or 28.09.2021);

- YcraB Eroposckoro cenbckoro noceneHust (onyonukoBaH «Tapckuil MyHUIMIAIbHBIN

BecTHUK» Ne 5(10) 22.12.2005).

)-

IHoapa3nen 6. UcuepnbiBaomuii nepeyeHb J0KYMEHTOB, HEO0X0AUMbIX B COOTBETCTBUM C
HOPMATHBHBIMH IIPABOBBIMM aKTAMHU JJIsl PEAOCTABJICHUSI MyYHUIIMIIAJIBHOM yCJIyI'H

21. Jlnsd mpenocTaBiIeHUS MYHUIMMAIBHOM YCIYTM 3asBHUTENEM IPEJICTABIsSETCS B
AJIMUHHCTpAILIMIO TIOCEJICHHS 3asiBiIeHUE (3ampoc) (U3UYECKOTO U IOPUAMYECKOTO JIHUIA, IO
dopMe cOrigacHO MPUIOKEHHUIO 2 K HacTosmeMy AIMUHUCTPATUBHOMY pErIaMeHTy WIH B
MIPOU3BOJILHOU opMe.

B 3asBnenuu (3ampoce) T0JKHBI OBITh YKa3aHBI:

- JUIsS OpTaHU3aINi - HANMEHOBAaHUE FOPUAMYECKOTO JINIA Ha OJIaHKE OpraHu3alHu;

- JUI TpakJaH — (paMuiIms, UMsl U OTYECTBO (IIPU HAJIMUUN);

- IOYTOBBIM U /WM 3JEKTPOHHBIN aJpec 3asiBUTEII;

- UHTepecylollMe 3asBUTENs TeMa, BOINPOC, coObITHE, (aKT, CBEACHUA U
XPOHOJIOTUYECKHE PAMKH 3aIlpalInBaeMoi HH(POPMAIINH;

- ¢opma monydeHHUs 3asBUTENEeM HHPopManuu (MHPOPMALMOHHOE MHUCHMO, apXUBHAS
CTpaBKa, apXWBHas BBITUCKA, apXHMBHAs KOIHWS, TEMaTHYeCKas IOJ0OpPKAa KOMHA apXHWBHBIX
JIOKYMEHTOB);

- JUYHAS TIOANHWCH TPAKIAHWHA, YIOJTHOMOYCHHOTO TIPEICTABUTENSI WM IOJITUCH
JOJDKHOCTHOTO JIMIIA;

- 1aTa OTIPABIICHHSI, HOMEP KOHTAKTHOTO Tene(oHa 3assBUTEIIS.

22. Jlns UCTIONHEHUS 3asBJICHUS (3a1poca) 0 cTaxe paboThl, pa3Mepe 3apabOTHOM IMIaThl
B 3asBJICHUSX JIOTIOJIHUTEIFHO YKa3bIBAIOTCS Ha3BaHHE, BEIIOMCTBEHHAS TIOAYNHEHHOCTD U aJIpec
OpraHu3alu, nepuoja paboTs! (rojel), B KayecTBe KOro padoTtan (JOHKHOCTB), TOJI POXKACHUS
rpaXkJIaHWHA, BCE N3MEHEHHsI (DaMUIINKU B 3aIIpallliBAEMbIH TIEPHO/.

23. K mnuceMeHHOMY 3asBJICHHIO (3alpocy) O CTaxe paboThl, NPHIAraloTcs, NpHU
HAJIMYUHA, KOIHUH JIOKYMEHTOB M MAaTepHajoB, MOATBEPKAAIONINX CTaX pabOTHl TpakIaHHHA,
CBEJIEHUS O TPYJIOBOH AEATENbHOCTH, TPYyJIOBass KHW)KKA, OpPUTMHAIBI M uX komuu. Komuum
JOKYMEHTOB, TIPEACTaBJICHHbIE 3asBUTEIEM, MOTYyT OBITb HOTAPHAIBHO YAOCTOBEPEHHBI.
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IIpencraBinenre KONMMM  JOKYMEHTOB, HE MMEIOIIUX HOTAPUAIBHOIO  YIOCTOBEPEHUS,
JOIyCKAETCs TOJIBKO IIPU YCIOBUHU NPEABABICHUSA OPUTUHATIOB TOKYMEHTOB.

Honpa3)1e.11 7. I/Ic‘leprIBalOlIII/Iﬁ nmepe4eHb 10KyMEHTOB, HQOGXOI[I/IMLIX B COOTBECTCTBHH
C HOpMATUBHBIMHU MPABOBBIMUA AKTAMMU AJIA NMMPEA0CTABJICHUA MyHHHHHaJIbHOﬁ YCayru,
MoAJICKAIIUX NMPEACTABJICHUIO 3asIBUTECJIEM CAMOCTOATE/ILHO

24. ]lns  npenocTaBieHHs MYHUIUIIAIBHOM  yCIyrM  3asBUTENb  IPEICTABIISET
CaMOCTOSITENIFHO 3asBJICHHE W JIOKYMEHTBI, NPEAYCMOTPEHHBIE IYHKTOM 22 HACTOSAIIETO
AJIMUHHMCTPAaTUBHOTO PEIrJIAMEHTA.

Hoapa3znen 8. UcuepnbiBaommii nepevyeHb 10KyMEHTOB, HEO0OX0IMMbIX B COOTBETCTBHU C
HOPMATHBHBIMH IPABOBBIMM aKTAMHU JIJIsl IPEI0CTABJICHUSI MYHUIIUIIAJIbHOM YCJIYTH,
KOTOpbIe HAXOAATCS B PACTIOPSIKEHUH IOCyIapCTBEHHbIX OPraHOB, OPraHOB MECTHOT'0

caMOyINpaBJIeHUs] U HHbIX OPraHOB, H MOJIEKAIIUX MPEICTABJIEHUIO B pAMKaXx
MeKBEIOMCTBEHHOT0 B3aNMO/IeHCTBH S

25.  MyHunmmaigpHas —yciyra pealu3yeTcs HCKIIOYUTEIbHO B  KOMIETCHIUH
AJIMUHUCTpALUU TIOCEICHHUS.

IMoapa3zaen 9. 3anpeT TpeGoOBaHNS TOKYMEHTOB H HH(OPMANMH WJIH OCYIEeCTBIECHHUS
nencTBuii

26. 3anpemaeTcst TpeOOBaTh OT 3asIBUTEIIS:

1) mpencraBieHHs TOKYMEHTOB W HMH(DOPMAlMM WM OCYIIECTBICHHS JICHCTBHH,
IPECTaBICHNE WIN OCYLIECTBICHHE KOTOPBIX HE MPETyCMOTPEHO HOPMATUBHBIMU IPABOBBIMU
aKTaMH, pEryJUPYIOIIMMH OTHOILIEHHUS, BO3HUKAIOIIME B CBSI3U C INPEJOCTABICHUEM
rOCYIapCTBEHHBIX U MYHULUIAJIBHBIX YCIYT;

2) mpencTaBiIeHHS JOKYMEHTOB W HH(GOpMalW{, B TOM 4YHCIE MOATBEPKIAIOLINX
BHECEHUE 3asIBUTEIIEM ILIATHI 3@ NIPENOCTABICHNE MYHULIMIIAIBHON YCIYTH, KOTOPHIE HAXOATCS
B pacHopsOKeHMM  OpPraHoB, MPEIOCTABISAIONIMX  MYHULUINAIbHBIE  YCIYTH,  HHBIX
rOCYJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIpaBJIEHUs JIMOO IOABEJOMCTBEHHbBIX
rOCyIapCTBEHHbIM OpraHaM WJIM OpraHaM MECTHOIO CaMOYIpPaBJI€HMs] OpraHU3alMi,
Yy4acTBYIOUIMX B MPEJOCTABICHUH NPEIyCMOTPEHHBIX YacThio | craten 1 denepanbHOro 3akoHa
«O06 opraHuM3zallMM  TPENOCTAaBJIECHUS TOCYJAapCTBEHHBIX M  MYHHIMOAIBHBIX  yCIYI»
MYHHULIMIIAJIbHOW yCIIyTH, B COOTBETCTBUU C HOPMATHBHBIMHU IPAaBOBBIMM akTamMu Poccuiickoi
®enepaniyi, HOPMAaTUBHBIMM MpPaBOBBIMU akTaMu OMCKON o0nacTd, MYHUIUINATbHBIMU
IIPABOBBIMHU AKTaMH, 3@ UCKIIOYEHHEM JOKYMEHTOB, BKIIOYEHHBIX B OIPEJEICHHBIN 4acTbiO 6
cratb 7 DenepanbHoro 3akoHa «OO0 opraHu3alUU MPENOCTABIEHUS TOCYAAPCTBEHHBIX U
MYHHULIMIIAJIBHBIX YCIyT» INEPEeUeHb JOKYMEHTOB. 3asBHUTENb BIIPaBE INPEACTABUTH YKa3aHHbIE
JOKYMEHThl U HWH(GOpPMAIMI0O B OpraHbl, NPEAOCTABISIIONINE MYHHMIMIIAIbHBIE YCIYTH, IO
COOCTBEHHOM MHUIIMATUBE;

3) ocymiecTBIeHUS IEHCTBHI, B TOM YHCJIE COTJIACOBAHMM, HEOOXOIUMBIX ISl TIOJTYICHHS
MYHUIIUTNATBHON YCIYTH W CBSI3aHHBIX C OOpAIleHWEM B HMHbIE T'OCYJapCTBEHHbIE OpTaHbl,
OpraHbl MECTHOTO CaMOYTIpPaBJIEHMs, OpPraHU3allUM, 3a HCKJIIOUYEHHEM IOJIyYeHUs YCIyT H
NOJYy4YEeHUs JOKYMEHTOB W HH(pOpMAIMM, MPEJOCTaBIIEMBbIX B pe3yJabTaTe IMpelOoCTaBICHUS
TaKUX yCIyT, BKIIIOUEHHBIX B MEPEYHHU, yKazaHHble B yacTu 1 ctathu 9 denepanbHOro 3akoHa
«O06 opraHu3anyy NpeAoCTaBICHHUS FOCYJapCTBEHHBIX U MYHHIIUIIAIBHBIX YCIIyT»,

4) npencraBiieHUs TOKYMEHTOB M MH(pOpMaluu, OTCYTCTBUE U (MJIM) HEIOCTOBEPHOCTD
KOTOPBIX HE YKA3bIBAJUCH MPH MEPBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX
JUISL TIPEJIOCTABIIEHUS. MYHUIMIAIBHOM YCIyTH, JIMOO B MPEAOCTaBICHUM MYHULIUINAIbHON
YCIIyTH, 32 UCKIOYEHHUEM CIIEIYIOIINX CIIy4aeB:



a) U3MEHeHHe TpeOOBaHMI  HOPMATHBHBIX  TPABOBBIX  AKTOB,  KacCalOLIUXCS
IPEJOCTABICHUS] MYHUIMNAIBHON YCIYrW, IOCJ€ IEepBOHAYAIBHON MOJAYM 3asABICHHUS O
IIPEIOCTABIEHUN MYHUIIMIIAIIBHOMN YCIIYTH;

0) Hanmuuue OmMOOK B 3asABIECHUU O INPEAOCTABICHUM MYHHUIMIAIBHON YCIyru H
JIOKYMEHTaX, MOJAHHBIX 3asBUTEJIEM IOCJE MEPBOHAYAIBHOIO OTKa3a B IPUEME JOKYMEHTOB,
HEOOXOAUMBIX JUIsl IPEJOCTaBIECHUS MYHHUIMIAIbHOM yciayru, jaub0 B IpeloCTaBICHUU
MYHULIMIIAJIbHON YCIyTU U HE BKJIFOUEHHBIX B IIPEJCTABIECHHBIN paHee KOMIIEKT JOKYMEHTOB;

B) MCTEYEHHE CpoKa [JeHCTBHA JOKYMEHTOB WJIM H3MEHEHue HH(opManuu mocie
[IEPBOHAYAJILHOTO OTKa3a B IpUEME JOKYMEHTOB, HEOOXOAMMBIX i1 IpPEIOCTaBICHUS
MYHUIUIAIBHON YCIIyTH, IMOO0 B IPEIOCTABICHUN MYHHUIMIIAIbHOMN YCIyTH;

T') BBIABICHHE JOKYMEHTAIBHO MOATBEPKACHHOTO (hakTa (MPU3HAKOB) OMIMOOYHOTO HITH
IPOTUBOIPABHOrO JeicTBus (0e3neiicTBUsA) NOKHOCTHOIO JIMIAa OpraHa, MpeaoCTaBISIOIEro
MYHUIIUTNATIBHYIO YCIYTY, MYHHIUIIAIBHOTO CIY)KaIIero, pabOTHUKAa MHOTO(QYHKIMOHAIHHOTO
IIEHTpa, paOOTHUKA OpraHU3aIuu, MPEeayCMOTpeHHOW YacThio 1.1 cratem 16 denepambHOTO
3aKkoHa «O0 opraHuzaluy MPeIOCTABICHUS FOCYIapCTBEHHBIX U MYHULMIAIBHBIX YCIYyI», IpU
[EpBOHAYAJILHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOJUMBIX [UIi MpPEeJOCTaBJICHUS
MYHULIMNIAJBHOW yCIyTHd, Ju00 B NPENOCTAaBICHUM MYHUIUNAIBHON YCIYrM, O 4Ye€M B
NUCbMEHHOM BHJIE 32 MOJIHUCHIO PYKOBOAUTEINS OpraHa, MpeJoCTaBISIONIEr0 MyHUIUIAIbHYIO
YCIIYTY, PYKOBOJIUTEIS MHOTO()YHKIIMOHAJILHOTO LIEHTpa MPY NIEPBOHAYAJIbHOM OTKAa3€ B IIpUeMe
JIOKYMEHTOB, HEOOXOJMMBIX Il IPEJOCTaBICHUS] MyHULIUIIATBHOM YCIyTH, TM00 PYKOBOIUTES
OpraHu3anuu, MnpeaycMoTpeHHol wyactbto 1.1 crarbu 16 ®enepanbHoro 3akoHa «O0
OpraHu3aly IPeJOCTaBICHUs T'OCYAAPCTBEHHBIX M MYHUIUNAIbHBIX YCIYI», YBEAOMIISIETCS
3asiBUTEIIb, @ TAK)KE IPUHOCATCS U3BUHEHUS 32 JOCTaBJICHHbIE HEYA00CTBA.

IMoapa3zaen 10. UcuepnbiBawuuii nepedyeHb OCHOBAHMIA 1JIsl 0TKA3a B MpUeMe
JAOKYMEHTOB, HE00X0JUMBIX /IJISI IPEAOCTABIEHNSI MYHMIMNAJIbHON yCJIyTH

27. OcHOBaHMeM Ui OTKa3a B IpUeMe JOKYMEHTOB, HEOOXOAMMBIX JJIs
MPEIOCTABIICHUS! MYHHUIIMIAIBHON YyCIyru, SIBISETCS HECOOTBETCTBHE 3asBIECHHUS (3ampoca)
TpeOOBaHUAM, YKa3aHHBIM B MMyHKTax 21, 22 HacTosero A JMUHUCTPATUBHOTO PErilaMeHTa.

IToxgpasznen 11. UcuepnbiBaomuii nepevyeHb OCHOBAHUM /151 IPHMOCTAHOBJICHUS WJIN
0TKa3a B NIPEeJOCTABJICHUN MYHULIUNIAJTbHOH YCJIYIH

28. OcHOBaHHWSI IS TPUOCTAHOBICHHS MPEIOCTABICHHUS MYHHIUINAIBHOW YCIYTH
OTCYTCTBYIOT.

29. 3agBUTENIO B MIPEIOCTABICHUN MYHHUIIMIIATBHOW YCITYTH OTKA3bIBACTCS B CIIEIYFOIINX
Clyyasix:

1) 3asgBieHUE MOJAHO B HEYNOJHOMOYEHHBIH OpPraH WIM K 3asBICHUIO HE MPUIIOKEHBI
JIOKYMEHTBI, ITPEyCMOTPEHHBIE ITYHKTOM 22 HACTOALIETO AIMUHUCTPATUBHOIO PETJIAMEHTA;

2) 3anpammBaeMble apXUBHbIE JOKYMEHTBI OTCYTCTBYIOT.

IMoapa3znen 12. [lepeyeHsn yciayr, KOTOpPbIe ABJISIOTCA HEOOXOAUMBIMHU U 00513aTeIbHBIMH
JJIS1 IPEeAOCTABJIEHUSI MyHHMUIMIIAJBHON yCIyru

30. [IpenocraBienue yciyr, KOTOpPbIE SIBIAIOTCS HEOOXOIUMBIMU U 00S3aTEIbHBIMU TS
MPEIOCTAaBIEHUS! MYHULIUIIATbHON yCIyTH, B TOM YHCJIE CBEIEHUS O JIOKyMEHTE (JIOKyMEeHTax),
BbIIaBAEMOM  (BBIIaBa€MbIX)  OpraHU3alUsMH,  YYaCTBYIOIIMMHM B  IIPEIOCTAaBJIECHUU
MYHHUIHUIIAJIBHON YCIYTH HE IPEAYCMOTPEHO.

Moapa3zaen 13. Pazmep niarel, B3UMaeMOii ¢ 3asiBUTeJIsI PHU NMPeA0CTABIEHUH
MYHMIHMNAJIBHON yCJIYIH



31. MynununanbHast yciayra npeaocTaBisieTcsi 0ecIuiaTHo.

Hoapa3nen 14. MakcuMaJIbHBIH CPOK 0:KUIAHUS B OYepelIu NMPHU Moaaye 3asiBJeHUs U
NPH NOJIy4YeHUH Pe3yabTaTa NpelocTABJeHNS MYHHIHNAJIbHOI yCJIyru

32. Cpok oOxuaaHus 3asBUTENS B OYEpEAM Ha JIMYHOM IMpueMe B AJIMHHHCTpAIUH
MOCEJICHHs, TpPH ToJayue 3asBICHUS WIM NpPHU TOJYYCHUHM pe3yJibTara MpPeJOCTaBICHUS
MYHUIIMIIAJBHON YCIYTH HE IOJKEH MPEBBIIATh 15 MUHYT.

33. BO3MOXHOCTH MpEIBAPUTEIBHON 3alHUCH HE MPEAYCMOTPEHA HACTOSAIIIM
aJIMHUHHUCTPATUBHBIM PETIIAMEHTOM.

Ioapa3aen 15. Cpok perucrpanuu 3asiBjeHHsl 0 MPeI0CTABJIEHUH MYHHIUIAJIbHOM’
YCJIYTH, TOM YHCJe B (popMe 3JIEKTPOHHOI'O IOKYMEHTAa

34. Perucrtpamus 3asBICHHS 3afBUTENSI H  JIOKYMEHTOB, HEOOXOIMMBIX  JIJISt
IPEJOCTaBJICHUs] MYHHUIMIAIbHON YCIIyTH, OCYLIECTBISETCS B JI€Hb €ro IOCTYIUIEHUS B
AJMHUHHCTpaIIo moceneHus: B pabouee BpeMs. Ecnu 3asBiIeHne MOCTYNUIO MeHee 4eM 3a 15
MHUHYT J0 OKOHYaHMs pabodero JHsA, TO OHO MOJUIEKHUT PErMCTPalMy Ha CIEIYIOUIMH 3a HUM
pabounii nenb. B cimyyae mocTymsieHHWs 3asiBICHHE 3asBUTEIS] B JI€Hb, IPEIIICCTBYOIIHHA
IPa3HUYHBIM M BBIXOJHBIM IHSM, PETUCTPALUs €ro MOXKET INPOU3BOJIUTHCS B pabouuil JeHb,
CJICAYIOIIMIA 32 IPA3THUYHBIM U BBIXOJAHBIMH JHSIMH.

py 00pallleHUH 3asBUTEIIS HEMOCPEICTBEHHO B AIMUHUCTPALIUIO TIOCEJICHUS JINYHO WITU
MIOCPEJICTBOM TIOYTOBOM CBSI3U - B TEUEHHE OJHOTO Paboyero THS CO IHS MOCTYIUICHUS

OpU  [oJaye  3asBJIEHMsT B DJICKTPOHHOM  BHMJIE€ 4Yepe3  TOCYAApCTBEHHYIO
uHpopmannoHHyto cucreMy Omckoil obnactu "llopTan rocyqapcTBEHHBIX M MYHHUIIMIAIbHBIX
yeryr OMckoi ob0nactu" 1o 37eKTpOHHOMY azapecy: www.pgu.omskportal.ru (nanee - ITopran)
0o yepe3 ¢enepa’abHyl0 TOCYAapCTBEHHYIO HH(OpManmuoHHyo cucteMy "EnuHbIii moprain
TrOCYyJapCTBEHHBIX M MYHMLIMNAIBHBIX YycIyr (pyHKOu)" 1O 3JIEKTPOHHOMY aJpecy:
www.gosuslugi.ru (manee - Epunsni [lopram) - B Tedenwe omHoro paboyero AHS CO JHS
HOCTYIUIEHUS.

IToapasnen 16. TpeGoBanusi K NOMELIEHUAM, B KOTOPBIX NPEI0CTABJIACTCS
MYHMIMIAJIbHAA YCIYra, K 3aJ1y 0KUJAHUS, MeCTaM /ISl 3al10JTHEHHS 3asBJICHUA U
npueMa 3asiBUTe/Iel, pa3sMEeLEeHUI0 U 0(DOPMIICHHIO BU3YaIbHOM, TEKCTOBOM U
MYJIbTHMeIUITHON HH(OPMALIK O MOPAJIKe NMPeI0CTABJICHNS MYHHIIUNIAJIBbHOMN YCJIYIH,
B TOM 4HcJIe K HH(POPMALMOHHBIM CTEHAaM ¢ 00pa3laMu 3alo0JHEeHUs 3asiBJICHUS U
nepevyHeM JOKYMEHTOB, He00XOAUMBIX /ISl PeAOCTABIeHUSI MyHULIMIIAJIbHON YCIyTH

35. Ilomemienusi, B KOTOPBIX MPEAOCTABISETCS MyHHIIUTIAIBHAS YCIIyTra, pa3MeIalTcs B
3M1aHusAX ~AJMUHUCTpauuu TnoceneHus. Ha Tteppuropuu, mnpuieraromeil K 31aHUIO
AJMUHHCTpAIIH ITOCENIEHUs, 000PYIYIOTCS MECTa /ISl MApKOBKH aBTOTPAHCIIOPTHBIX CPEJICTB.

36. Mudopmarus o rpaduke paboTbl AJIMUHHUCTpALUU IOCENIEHUS pa3MellaeTcs Ha
NIEPBOM ATaXKe TPHU BXOJIE B 31aHUE, B KOTOPOM PaCTIOIOKeHa AIMUHUCTPAIINS TOCETICHUS.

37. TlomemieHust MOJDKHBI OTBeyaTh TPeOOBaHMAM JECHWCTBYIOLIETO 3aKOHOAATENbCTBA,
NPEIBSBISIEMBIM K CO3IaHUIO YCIOBHH WHBAIMAAM JUIsI OECIPENATCTBEHHOTO JOCTyINa K
00BEeKTaM MH)XEHEPHOU U COIMaIbHON HH(PPACTPYKTYP.

38. Bxozapl B MOMENIICHUS IS TPEIOCTABICHNS MYHHIIUTIAIBHOW YCIyTH 000PYIyHOTCS
HaHIycaMH, KHOINKAMH BbI30Ba, PACIIMPEHHBIMH MPOXOJAaMH, IO3BOJISIOUIMMU 00ECIEUnTh
OECIpeATCTBEHHBIM TOCTYNT WHBAIMIOB, BKIIOYas WHBAJIHMIOB, HCIOIB3YIOMUX Kpecia-
KOJISICKH.

39. [IlomemeHusi, TmpenHa3HAUYEHHBIE [UIS TpHUeMa 3asBHUTENEH, OO0OpYIYIOTCS
UH(POPMALMOHHBIMU CTEHJJaMH, Ha KOTOPBIX pa3MelaeTcs cleaytomas nHpopMaus:

1) cBencHMS O MECTOHAXOXK/ICHHUH, CIIPABOYHBIX TejaedoHax, aapec OQUIHATLHOTO CaiTa,



AIIEKTPOHHOMN MOYTHI AJMUHUCTPAIIMH [TOCEJICHUS,

2) U3BJICUCHUSI M3 HOPMATHBHBIX MPABOBBIX AKTOB, PETYJIUPYIOIIUX ACATEIBHOCTh IO
NPEOCTaBICHUIO MYHHIIUIAIBHOW YCIYTH;

3) KpaTkoe WU3JIOKEHUE NPOUEAYPbl MPEIOCTaBICHUS MYHHUIMNAIBHOM YCIYIH B
TEKCTOBOM BHJIE U B BUJE OJIOK-CXEMBI;

4) oOpazen 3amojHEHHsI 3asBJICHHUS M TEepeYeHb JIOKYMEHTOB, HEOOXOIUMBIX MJIs
NPEOCTaBIICHUS] MyHULIUTIAIBHOW YCIYTH;

5) mopsimok  00’KajOBaHMs pEIIeHUE u  acicTBuil  (Oe3AeicTBUsA) AIMUHHUCTPAIIUH
MOCEJICHHs], CIECHUAINUCTOB, JOJDKHOCTHBIX JIMI  AJMHHHCTpPALMM  IOCENEHHUS  IpH
MPEIOCTABIICHUU MYHUIIUTIAIBHON YCITYTH.

40. Mecra oXuaaHusi IOJDKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBHSM, JOJKHBEI
OBITH 00OPYIOBAaHBI CTYJBSIMHU, KPECEIbHBIMU CEKIHMAMU M (WIM) cKameiikamu (OaHKeTamM).
KonmuuecTBO MecT OXUAaHUA ONpeensercs UcXoas u3 (AaKTUYECKOW Harpy3ku U
BO3MOKHOCTEH ISl UX pa3MEIleHHs] B 3aHUU AJMUHUCTPALMH IOCEJICHHS, HO HE MOXET
COCTAaBJISITh MEHEE 2 MECT.

41. Mecra Ui 3alOJIHEHUS] TOKYMEHTOB OOOpPYAYIOTCSI CTY/bSIMH, CTOJIaMU (CTOHKaMMU)
U o0ecreunBaloTCsl 00pazlaMyl JUIsl UX 3aroJIHEHHsI, OJJaHKaMU 3asBICHUN M KaHIEISIPCKIMHU
MPUHAICKHOCTSIMH.

42. TlomerieHust Ui TpueMa 3asBUTENCH JOJDKHBI COOTBETCTBOBATh KOM(OPTHBIM ISt
rpaKJAaH YCJIOBHUSM M OINTHMAJbHBIM YCIOBUSIM PabOThl CHEIUANTUCTOB, JOKHOCTHBIX JIUIL
AnmuHUCTpanuu  moceneHus. [lomernnenne, B KOTOPOM NPEAOCTABISETCS MYHHUIIUIIATIbHAS
ycIyra, I0JKHO ObITh 000PYJ0BAaHO B COOTBETCTBUU C CAHUTAPHBIMU MPABUIIAMH.

43. Tlpm mnpenocTaBIEHMH MYHHLIMNAIBHOW YCIYIH WHBAJIHIAM JOJDKHBI  OBITH
o0OecrieyeHbl yCIOBHUS JUIsi OECHPENsITCTBEHHOTO TMOJYYeHHS MYHUIUNAIbHONW YCIyTH B
COOTBETCTBUU C TpeOoBaHusMU cTaTbM 15 denepanbHoro 3akoHa "O colUalbHON 3aIuTe
nHBanua0B B Poccuiickoit denepanun’.

44. Mecra Ui npuema 3asBUTENEH JOJIKHBI ObITH 000pYyIOBaHbl MH(OPMALIMOHHBIMU
TabaMuKaMu (BbIBECKaMHU) C yKa3aHMEM: HOMepa KaOuHeTa; (paMuinu, UMEHM, OTYeCTBa M
JOJDKHOCTH CTICIUAITUCTA, TOJDKHOCTHOTO JIMIAa A TMHHHACTPAITH TTOCEIICHUS.

45. Kaxnoe palOouee MeCTO CIEUUAINCTA, JOHKHOCTHOTO JuIa AJIMUHHCTpaLUU
MIOCEJICHHs, OTBETCTBEHHOTO 3a MPEJOCTaBICHHE MYHUIIUNAIBLHOW YCIYTH, TOJDKHO OBITh
000pYyJIOBaHO MEPCOHATBHBIM KOMIIBIOTEPOM C BO3MOKHOCTBIO JOCTyNa K MH(OPMAIMOHHBIM
pecypcam, HWH(POPMALMOHHO-CIIPABOYHBIM ~ CHCTEMaM H  TPOTPAMMHBIM  IPOIYKTaM,
NeyaTarolluM YCTPOUCTBOM, Tee(OHOM.

46. B nensx obecrnieueHuss KOHGUISHITMATLHOCTH CBEJICHUH O 3asSBUTENIC HE JIOMYCKASTCs
OJTHOBPEMEHHOE KOHCYJIbTHUpOBaHME U (WIM) MpHeM JBYX U Ooyiee 3asBUTENIEH OJHUM
CTIETIHATHCTOM.

IHoapasnen 17. Iloka3arej J0CTYITHOCTH U Ka4eCTBA MYHUIIUIIAJIbLHOH YCJIYIH

47. IlokazaTenssMu JOCTYIHOCTH M Ka4eCTBa MYHUIIMITAJIbHOM YCIIYTHU SIBIISIOTCS:

1) BO3MOXXHOCTH TMONYyYeHHs HMH(POPMALMU, CBSI3aHHOW C  TPeIOCTaBICHUEM
MYHUITUTIATLHON yCIyTH, ¢ ucnoias3oBanueM Exunoro IMoprana u (wnm) Iloprana (moka3arerns
ONpEAEAETCS KaK OTHOLIEHUE CIy4yaeB IPABWJIBHO 3AIIOJHEHHBIX 3asABUTENEM JOKYMEHTOB M
CIAHHBIX C MEPBOro pasa, K o0LIeMy KOJIUYECTBY OOCTYKEHHBIX 3asBUTENEH MO JaHHOMY BUIY
MYHMUIIMIIAJILHON yCIIyTy, yMHOKEHHOE Ha 100 npo1eHToB);

2) nons 3asBUTENEH, OOpPAaTUBIIMXCS 3a MPEAOCTaBICHHUEM MYHUIUIAIbHON YCIYyTH B
ANIEKTPOHHON (hopMe (TOKazaTeslb ONpeAessieTcss Kak OTHOILICHHE KOJIWYEeCTBa 3asBICHHH O
MPEIOCTABIEHUN MYHMIMIIAILHOW YCIYTH, MOCTYNUBIIUX B 3JEKTPOHHOW (opme, K obmemMy
KOJINYECTBY OOCTYKEHHBIX IO MYHUIMIAJIBHON yciyre 3asBuTeneil, ymHoxxeHHoe Ha 100
IIPOLIEHTOB);

3) noas ciyyaeB NPEAOCTAaBICHUS MYHUIMIAJIBHOM YCIYIM B YCTaHOBJIEHHBIM CpPOK
(mokazaTenb  ompeensercs Kak  OTHOLIEHME KOJIMYEeCTBa  CIy4yaeB  IPEJOCTaBJICHUS
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MYHUIIUTAIBHON YCIIYTH B YCTaHOBJIEHHBIH CPOK K OOIIEMY KOJMUYECTBY 3asBUTEINEH, KOTOPBIM
MPEA0CTaBIISIaCh MYHUITUIIATIbHAS yCIIyTa, YMHOKeHHOE Ha 100 rmporieHToB);

4) nmoms OOOCHOBaHHBIX KamoO B OOMIEM KOJUYECTBE 3asBUTENEH, KOTOPBHIM
MpeOCTaBIsIach MYyHHIMIANbHAs yciyra (ToKa3aTellb OINpeAessieTcsl KaK OTHOLIEHUE
KOJIMYeCTBa OOOCHOBAaHHBIX Kalo0 K OO0meMy KOJMYECTBY 3asBUTENCH, KOTOPBIM
MPeI0CTaBIIsIach MyHUIIMIIAIbHAS ycyra, yMHOKeHHOe Ha 100 mpo1ieHToB).

48. KonmuecTBO  B3aUMOJCWCTBUI  3asBUTENsT C  JOJDKHOCTHBIMH  JIUIIAMHU
AJIMUHUCTpALUU TOCEJICHHS, OTBETCTBEHHBIMHU 3a MPEJOCTaBICHHE MYHUIIUIAILHONH YCIIYTH,
JOJI’KHO COCTaBIISITh HEe OoJiee 2, MPOAOKUTEIHLHOCTRIO He Oosee 30 MUHYT KaxKI0¢.

IHoxpa3znen 18. Mnble TpedoBaHMs, B TOM YHCJIe YYUTHIBAIOIINE 0COOCHHOCTH
NMpeA0CTABJIEHUSA MYHUIMNIAJIbHOM ycayru B M®II u ocobeHHOCTH NpeaocTaBIeHus
MYHHIUIIAJBHOM YCJIYIH B JIEKTPOHHOM (popme

49. Jlns momydeHUs MYHHUIMIAIBHON  YCIYTM  3asBUTEISIM  IPEJOCTAaBIISCTCS
BO3MOXXHOCTh MPEJCTaBUTh 3asfBICHUE U JOKYMEHTBI, HEOOXOIUMBIC [UIsI TPEIOCTaBICHUS
MYHHIIUITAILHOW YCIIYTH (COAepKaIIuecss B HUX CBEICHUs), B (popMe 3JIEKTPOHHOTO IOKYMEHTA,
MOJMUCAHHOTO COOTBETCTBYIOIIEH SJEKTPOHHOW monmuckio, yepe3 Exunsiii [lopranm u (uam)
IToprau.

KauecTBO mpencTaBiIeHHBIX AJIEKTPOHHBIX JOKYMEHTOB JOJDKHO IO3BOJISTH B MOJHOM
o0BeME MpoYnTaThb TCKCT JOKYMCHTA WU PACIIO3HATh €TI0 PCKBU3UTHI.

50. [Ipu nmpenocTaBieHU MYHUIIUTIAIBHON YCIYTU B 3JEKTPOHHOM (hopMe MOCPECTBOM
Enunoro Ioprana u (unu) [loprana 3asButennto o0ecrieynBaeTCs:

1) BO3MOXXHOCTH MOJYYECHUS HHPOPMAIMA O MOPSAKE M CPOKax MPeJOCTaBICHUS
MYHUIIUTATBHON YCIYTH, a TaKKe KOMUpOBaHHsS (OPM 3asBICHHUS M HMHBIX JIOKYMEHTOB,
HEOOXOUMBIX JJISl OMYyYEHUS] MYHUIIUTIATBHON YCIYTH;

2) ¢dopmupoBaHHE 3ampoca O MPEAOCTAaBICHUMM MYHHMLIMIAIBHOM YCIyrd IIyTeM
3aMoIHEHUS SIEKTPOHHOU (DOPMBI 3asBIICHHUS;

3) mo ero BHIOOPY BO3MOXHOCTH TMOJIYYEHHE B KAa4eCTBE pe3ysibTaTa MpPEIOCTaBICHUS
MYHHIIMITATEHOU YCITYTH:

- JJICKTPOHHOI'O JOKYMCHTA, NOANMCAHHOI'0 YIIOJHOMOYCHHBIM JOJPKHOCTHBIM JIMIIOM C
UCIOJIb30BaHUEM YCUIICHHOHN KBAIM(UIIMPOBAHHOM JIEKTPOHHON TOIIHCH;

- IOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE;

4) mnonyueHHe CBEIEHUH O XOJ€ pacCMOTpPEHMs 3asBICHUS O MPEJOCTaBICHUH
MYHHULUIIAJIBHON YCIyTH;

5) ocyIecTBICHHE OIIEHKH KayecTBa MPEAOCTaBICHHUS MYHHUIIUITATLHOW YCIIYTH;

6) nocynebHoe (BHecymeOHOE) OOKalloBaHWE pEIICHUM W JAeUCTBUN (0Oe31eicTBus)
JIenapTaMeHTa, JOJDKHOCTHOTO JHIa AJIMUHUCTPAlMU TOCENeHUs 00 MYHUIUIMAIHHOTO
CITy’Kallero.

Paspea I11. Cocras, noc/jie10BaTe/JIbHOCTh U CPOKH BBINOJIHEHUS A/IMUHUCTPATUBHBIX
npoueayp, TpeGOBaHus K MOPSIAKY UX BBINOJHEHHUS, B TOM YHCJe 0COOCHHOCTH
BBINOJIHEHHS AIMHUHUCTPATHBHBIX MPOLEAYP B JJIEKTPOHHOI (popme, a TakKe

0COO0CHHOCTH BBINOJHEHUS] AIMUHUCTPATUBHBIX npoueayp B MPI]

IHoapasznen 1. Ilepeyenb aAMMHUCTPATHBHBIX NPOLEAYP NPH NPEIOCTABICHUHT
MYHMUIMIAJIbHON yCJIYrd

51. [IlpemocrtaBieHWe MYHULMINAIBLHOW YCIYrM BKJIIOYaeT B ceOs BBINOJIHEHHE
CJICAYIOIIMX aIMUHUCTPATUBHBIX MPOLEAYP:

1) mpuem U peructpanus 3asiBICHUS 3asIBUTEIIS;

2) aHanIM3 TEMaTHKH 3a1poca,

3) MOATOTOBKA U HANPABJICHNE OTBETA 3aIBUTEIIO.



IMoapa3nen 2. [Ipuem u perucrpanusi 3asiBjeHHsl 3asiBUTEs

52. OcHoBaHMEM JJI Hadaja aJMUHHCTPATUBHOM IpoUEeAyphbl sIBJISETCS Iojada
3asIBUTEJIEM 3asBICHHUS M JOKYMEHTOB, YKa3aHHbIX B IyHKTax 21 um 22 Hacrosiero
AJMUHUCTPAaTUBHOIO pErjlaMeHTa.

53. B mensx mnpenocTaBieHHs MYHUIUNAIBHONH YCIYyTd YCTaHOBJICHHE JIMYHOCTH
3agBUTENIEH MOXKET OCYIIECTBJIATHCS B XOJE€ JMYHOIO IpUEMa IOCPEACTBOM IPEAbABICHUS
nacnopta rpaxmaannHa Poccuiickoit denepanuu TuO0 MHOTO JOKYMEHTA, YIOCTOBEPSIOIIETO
JUYHOCTb, B COOTBETCTBHM C 3aKOHOJATeNbCcTBOM Poccuiickoit ®denepanuu WM MpU HaIUYUU
TEXHUYECKOH  BO3MOXHOCTH  IIOCPEACTBOM  HJACGHTH(PHKALIMKM W  ayTeHTU(PHUKAIMH B
AJMMHUCTpAallMM C MCIIOJIb30BaHUEM HMH()OPMAIIMOHHBIX TEXHOJOIMH, IPeIyCMOTPEHHbIX
gactbtio 18 crateu 14.1 ®enepanbHoro 3akona ot 27 wurons 2006 roma Ne 149-d3 «O06
UH(pOopMaLnu, UH(HOPMALIMOHHBIX TEXHOJOTHSX U O 3alUTe HHPOPMALIUN».

[Tpu mpemocTaBiIeHUN MyHHIMIIATBHON YCIYTH B AJIEKTPOHHOU (hopMe HIeHTH(PHUKAIUs
U ayTEeHTU(UKALMS MOTYT OCYLLECTBIISATHCS TOCPEACTBOM:

- €IMHON CHCTEMBbl MICHTH(PHUKAIUU M ayTCHTU(UKAIMH WIH WHBIX TOCYJAapCTBEHHBIX
UH(POPMALIMOHHBIX CHCTEM, €CIIM TaKHe TIOoCyJapCTBEHHbIE HMH(OPMAIMOHHBIE CHCTEMBI B
ycraHoBieHHOM  [IpaButenbctBoM  Poccuiickoit  ®enepanuu  nopsake  00ecreyuBaroT
B3aUMOJICHICTBUE C €IMHOW CUCTEeMOH MICHTU(UKAUUU M ayTeHTHU(QHUKALMM, HpPU YCIOBUHU
COBIAJICHUS CBEACHUM O (PU3NYECKOM JIUIIE B YKa3aHHBIX HH(POPMALIMOHHBIX CUCTEMAX;

- €IUMHOM CHCTEeMbl WIACHTU(UKAMM U ayTeHTHU(UKALUU U eAMHOM HMH(OpPMAIMOHHON
CUCTEMbl NEPCOHAJIbHBIX JIAaHHBIX, o0ecreunBaoell 00paboTKy, BKIO4ast cOOp U XpaHEHUE,
OMOMETPHUECKUX NEPCOHATIBHBIX JIaHHBIX, X MPOBEPKY U Nepeaady UH(OPMAIMK O CTETIEHH UX
COOTBETCTBHUSl NPEIOCTABICHHBIM OHOMETPHUYECKUM MEPCOHAIBHBIM JAaHHBIM (DU3UUECKOTO
auna.

54. B cnywae ecnm 3asgBUTENs oOpamiaercs JUYHO, €My pas3bsACHSICTCA IOPSI0K
IIPEIOCTABICHUSI MYHULMNAIBHONW YCIYrM M IPEAJaraercs 3allOJIHATh  3asBJICHUE B
COOTBETCTBUM ¢ (GopMamMu, TMPUBEACHHBIMU B TMPWIOKEHUH 2 K  HACTOSIIEMY
AJIMUHHCTPaTUBHOMY PETJIAaMEHTY MJIM B IPOU3BOJIbHOM (hopme.

3areM 3asBUTENb HH(GOPMHUPYETCS O CpOKax BblJaud OTBeTa. B ciydae oTkaza B
IIPEIOCTABIEHUN MYHUIIMIIAIIBHON YCIIYTH Pa3bsACHSAIOTCS IPUUMHBI OTKa3a.

55. [Ipu mocTyrmieHnu B AJIMUHUCTPAIUIO TIOCETICHUS 3asBJICHUS 110 SJIEKTPOHHOM MOYTE
3asBJIEHHE pacleyaTbiBaeTcss Ha OyMa)kHOM HOCHTEJE U B JajbHENIIeM padoTa ¢ HUM BeAETCS B
MOPSAJKE, YCTAHOBJIIEHHOM HACTOSIIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

56. Ilpuem 3asBiieHUs B CllyyasX JMYHOTO OOpaleHHusl 3asBUTENs, OOpaleHHs
MOCPEACTBOM IOYTOBOI CBS3M, MO AJIEKTPOHHOM IOYTE, B AJIEKTPOHHOU (popme uepes [lopran
wim Enmuenii  Ilopranm  ocymecTBisercs  CHELMATUCTOM  AJMUHUCTPALlUU  ITOCEJICHUS,
OTBETCTBEHHBIM 32 MPUEM BXOJAIIEH KOPPECITOHICHIIUH.

57. Pe3ynabTaToM NpoOLEAYpbI SBISETCS NPOCTABICHHE HA 3allpOCe PErHCTPALMOHHOTO
HOMEpa U JaThl PETUCTPALMU U TNepegada 3aperucTprupoBaHHoro 3ampoca [nase Eropockoro
CEJIbCKOTO MoceneHus (anee — [1aBa mocenexus).

58. MakcuMalIbHBIN CPOK BBIMIOJIHEHUSI aJMUHHCTPATUBHOW Mpolueaypsl cocTaBiser 1
pabounii 1eHb.

59. Owukcamus  pe3ynbTarta  BBIIOJHEHUS  aJMHHHUCTPATHBHON  MPOILETYPHI
OCYIIIECTBJISIETCSI MTOCPEACTBOM PETUCTpALMU 3asBICHUS C IPUIOKEHHBIMHM JIOKYMEHTaMH B
Kypnane peructpanuu 3asBIEHUI O MNPEAOCTaBICHUM MYHHUIMNAIbHBIX YCIyr (nanee -
Kypnan).

Hoapa3nen 3. AHaIU3 TEeMATHKH 3a1poca

60. OcHoBaHueM I Hayaja aJMHUHHCTPATUBHOW MPOLEAYPHI SIBISIETCS MOJIYYEHUE
3aperucCTpUPOBAHHOTO 3ampoca | 1aBoil moceneHusl.



61. I'maBa moceneHus: OCYIIECTBIAET aHAJU3 TEMAaTUKU MOCTYNHUBIIEro 3asBieHus. [Ipu
9TOM OTIPEIENIACTCA:

- CTEIEHb IOJIHOTHI CBEACHUH, COJACPKALINXCS B 3asBJICHUU 3asBUTENS, HEOOXOIUMBIX
JUISL TIPOBE/ICHUSI TOUCKOBOM PabOTHI;

- MPaBOMOYHOCTh TOJYYEHHUS 3asBUTENIEM 3alpalivBaeMold WHGPOpPMALUU C YYETOM
OTpaHMYCHUN Ha TPEJOCTABICHUE CBEACHUM, COAepXKalMX HH(GOPMALHUIO OIPaHUYECHHOTO
JIOCTYTIA, CBEJICHNS KOH(PHICHIIMATHHOTO XapaKTepa;

- MECTOHAXO’KACHUE APXUBHBIX JOKYMEHTOB, HEOOXOIMMBIX JUIsl UCTIOJTHEHHUS 3asIBIICHHS;

- aapeca OpraHoB M OpraHU3alMid, Ky/a Mo MPUHAJICKHOCTH CIEIyeT HAlPaBUTh 3ampoc
B CIIy4ae OTCYTCTBUS JOKYMEHTOB B AJIMUHUCTPALIUH [TOCEIICHHS.

62. MakcuManbHBId CPOK BBIMOJHEHUS aJMUHUCTPATUBHOM IMPOLEAYpPHl COCTABISET 3
pabouux aHS.

63. PesynpTaToM aIMUHUCTPATUBHOM MPOLETYPHI SBISIETCS ONPEIEICHUE:

- IPOJIOJKEHHE PAabOTHI € 3aIIPOCOM B YCTAaHOBJIEHHOM IOPSIIKE;

- OTKa3 B WCIOJHEHHH 3alpoca B COOTBETCTBHM C IIYHKTOM 29 HaCTOSIIEro
AJZIMUHHCTPAaTHBHOTO perjaMeHTa.

64. @ukcauus  pe3ynbrara  BBINOJHEHUS  aJMHUHUCTPATUBHON  MPOIEAYPHI
OCYIIECTBIISICTCS TIOCPEACTBOM IIPOCTABIICHUSI COOTBETCTBYIOIIECH PE30JIIONHU Ha 3aIpoce.

MMoapa3znen 4. [loaroroBka oTBeTAa 3asIBUTEJIIO

65. OcHoBaHWeM /Ui Hadala aJIMUHUCTPATHBHOW MPOIEIypPHl SBIACTCS MOJTyYECHUE
3arpoca CreHUualucToM AJIMUHUCTPAIMU MTOCETICHUs, OTBETCTBEHHBIM 3a JIEJIONPOU3BOICTBO U
apxus.

66. JI0J5KHOCTHOE JIMLI0, OTBETCTBEHHOE 33 UCIIOJHEHUE 3arpoca:

1) ocy1ecTBISIET MOMCK HEOOXOJMMBIX ISl HCIIOJTHEHUS 3a11poca JIeI;

2) B ciy4ae IMOJIydyeHHs HEOOXOOUMBIX JUIs HCIOJHEHHs 3arpoca JOKYMEHTOB W3
APXUBOXpaHUIMIIA O(bOpMJ'IHGT APXUBHBIC CIIPABKH, ApXUBHBIC BBIIIMCKH 1 aPpXHUBHBIC KOIIHNH.

3) B cimyyae OTCYTCTBHMsSI HEOOXOAMMBIX MJIsi HCIIOJIHEHHs 3amnpoca JOKYMEHTOB W3
APXUBOXpaHUJIMIA TOTOBUT MOTI/IBI/II)OBaHHBII\/’I OTKa3 B ITOJYUYCHUH 3allpallinBaCMbIX CBCZ[GHI/Iﬁ u
UHpOpMaLHIO 0 MecTe (MecTax) XpaHEeHUs! MHTEPECYIOLNX 3asBUTENS JOKYMEHTOB,

4) B cmyyae OTCYTCTBHUS Yy 3asBUTENsI IIpaBa Ha IMOJIYYEHHE 3allpallliBaeMbIX CBEIECHUMN
TOTOBUT MOTHBUPOBAaHHBIM OTKAa3 € pa3bsCHEHUEM €ro  JaJIbHEMIIUX  JCHCTBHH,
IIPEAYCMOTPEHHBIX 3aKOHOATENBCTBOM Poccuiickon denepanuu.

68. MakcuMalbHBIM CPOK BBIIOJIHEHUS AaAMMHUCTPATHUBHOM NpOLETYpHl COCTaBiseT 7
pabouuii neHb.

69. PesynpTaToM aJAMMHUCTPAaTHUBHOM IPOLEAYphl SBISETCS TMOATOTOBJIEHHAs U
COOTBETCTBYIOIIUM 00pa3oM opopMJIEHHasl apXHUBHAsl CIpaBKa, apXMBHAasl BBIIUCKA, apXUBHAs
Konust 1100 OTBET 00 OTKa3e B MPEAOCTABICHUHN MYHUIIUIAIBHON YCIYTH.

70. @ukcanuss  pe3ysibTara  BBIIOJHEHHMS  AAMUHUCTPAaTUBHOM  IPOLIEAYpHI
OCYIIIECTBIISIETCS TOCPEACTBOM PErMCTPaIMK IOArOTOBIEHHBIX JOKYMEHTOB B JKypHase Bbliauu
APXUBHBIX CITPABOK.

IMoapa3znen 5. HanpasJieHne oTBeTa 3asiBUTEJII0

71. OcHoBaHMeM /Ui Hauyala aJMUHUCTPATUBHOIN MpOLEAyphl SBISETCA MOJTy4YEeHUE
O(OpPMIICHHON apXMBHOM CHpPaBKH, apXWBHOM BBIMHMCKH, apXUBHOM Komuu JHUOO oOTBEeTa 00
OTKa3e B IPEJOCTABIECHUN MYHMIMIIAJIbHOW YCIYI'M JOKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a
HaIpaBJIEHUE OTBETOB 3asBUTEIIO.

72. Bblgaua 3asBUTENIO pe3yibTaTa IPeIOCTaBICHUS MYHULIUNAIBHOW  YCIYTH
OCYILIECTBIISIETCSI CIIOCOOOM, YKa3aHHBIM B 3asIBIICHUU:

- IpH JTMYHOM OOpaIeHuu (IIPH MPEIbsIBICHUH M1ACIIOPTa);

- IpU OOpAallleHUH YNOJIHOMOYEHHOIO MpeACTaBUTENs (IIPU MPEAbABICHUU NAclopTa U
Ha/IJIeKaIuM 00pa3oM opOpMIICHHON T0BEPEHHOCTH);



- OTIPABJIEHUEM 10 TIOYTE;

- B (hopMe IEKTPOHHOTO TOKYMEHTA, MOANUCAHHOIO YCHJIEHHOW KBaJIM(UIMPOBAHHOM
AIIEKTPOHHOM MOATMHUCHIO (110 BEIOOPY 3asIBUTEINS).

73. MakcuMaJIbHBIM CPOK BBIIIOJIHEHUS AJAMUHUCTPATUBHOM MPOLEAYPHI COCTAaBIIsET 2
pabouux aHs.

74. Pe3ynbraToM aAMMHUCTPAaTUBHOW NpPOLELYpbl SBJSETCA Bblada pe3yJbTaToB
NPEJOCTaBICHUS] MYHULMNAIBHOW YCIYI'M OJHHUM U3 CIOCOOOB, YKa3aHHBIX B IyHKTE /2
HACTOSILEro AJIMUHUCTPATUBHOTO PErVIAMEHTA.

75. Crioco6 ¢ukcanuu pe3ynpTara aAIMUHUCTPATUBHOM MTPOLIEAYPHI

IIPU JJMYHOM OOpALEHUH — POCIIUCH 3asiBUTeNs B JKypHase BblIauu apXUBHBIX CIIPAaBOK B
MIOJIyYE€HUU COOTBETCTBYIOIUX IOKYMEHTOB.

- OTIIPaBJIEHUEM I10 [TOYTE - YBEAOMIIEHUE O BPYUYEHHUH [TI0YTOBOIO OTIIPABJIECHUS C
orMmeTkou oTaenaeHus AO «Iloura Poccuny;

- B (hopMe 3JEKTPOHHOrO JOKYMEHTa - OTYET 00 OTMpaBKE JIEKTPOHHOIO COOOIIECHUS,
NOJATBEPXKJAIOIIUE  HANpPAaBJIEHUE 3asABUTENIO0 JIOKYMEHTA, SBISAIOIIETOCS  pPe3ylbTaToOM
HPEOCTaBJICHUS] MyHULIUIIAIBHON YCIyTH.

IMoapa3aen 6. [IpenocraBiienne HHGOPMAIUH O MOPSIKE MPeI0CTABIEHUS
MYHHUIUNIAJTBHOM YCJIYIH B 2JIEKTPOHHOM (popme, B TOM 4HCIE €
ucnojb3oBanueM Exunoro moprana uiam Ioprana

76. Ha Emunom mnoprtane, Iloprane mus 3asBureneil obecriedynBaeTcss BO3MOXKHOCTH
MOJTydeHUst THPOPMAITUHU O TIOPSIKE IPEIOCTABIICHUS MYHUITUTIATBHON YCITYTH.

Moapa3aen 7. Ciryyau u NOPSAI0K NPeAOCTABIEHUSI MYHHIMIIAJBHON yCJIYyIY B
yhpexaammemM (IPOAKTHBHOM) pe:kuMe

77. IlpemocraBieHMe MYHHULUMOAIBHOW YCIYyrH B YIpeXAawomeM (MPOaKTUBHOM)
peXHUMe He IPETyCMOTPEHO.

IHoapa3nen 8. BapuaHThl npeaoCcTaBJIeHUs] MyYHHIMIIAILHON YCJIYIH,
BKJIIOYAIOLINE MOPSAOK NPEA0CTABJICHNS YKAa3aHHOH YCJIYIH OTAEIbHBIM KaTeropusm
3asiBUTeJIel, 00beIMHEHHbIX 00LIMMHU NMPU3HAKAMM, B TOM YHCJ/Ie B OTHOLLIEHUH
pe3yJbTaTa MyHHIMIIATbHON YCJIYTH, 32 MOJY4YeHHEM KOTOPOro OHM 00paTHJINCh

78. BapuaHThl TOpeAOCTaBICHHS MYHUIUNAIbHONH YCIYTH, BKIIOYAIOIIUE TOPSAJOK
IPEIOCTABIICHUSI yKa3aHHOM YCIYI'M OTJAEIbHBIM KaTEeropusiM 3asBHUTENIEH, OOBEIMHEHHBIX
OOIMMHU TpU3HAKAMHM, B TOM YHUCIIE B OTHOIIEHUHM pe3yibTaTa MYyHULUNAIBHOW YCIyrH, 3a
MOJIyY€HUEM KOTOPOI'0 OHM OOpaTHIINCh, HE IPEAYCMOTPEHBI.

Paszpnen IV. ®opMbl KOHTPOJIS 32 NPeI0CTABJIEHHEM MYHHIMIIAIBHON yCIyIH

MMoapa3znean 1. Ilopaaok ocyuecTBIeHNs] TEKYLIEr0o KOHTPOJIS 32 COOJII0AeHUEeM U
HCIOJHEHHEM CIIeNUATUCTAMM U I0JKHOCTHBIMY JIMIAMUA AIMUHUCTPALIMH,
MOJIOKEeH i HACTOAIIECI0 A/IMUHUCTPATUBHOI'O PErijiaMeHTa 1 HHBIX HOPMATHBHBIX
NMPABOBbIX AKTOB, YCTAHABJIMBAKIIUX TPeOOBAHNS K MPEA0CTABJIECHUIO
MYHUIUNIAJTBbHOM YCJIYIH, 4 TAKKe NIPUHATHEM MMH pellieHu i

79. 3a coOmrogeHrEM W WCIOJHEHWEM CIENHAINCTaMU, IOJDKHOCTHBIMH JIMIIAMHU
AIMUHUCTpAIIUU  TIOJIOKEHUH HACTOSIIETO0 aJMHUHHCTPATUBHOTO pErjaMeHTa W  HWHBIX
HOpMaTI/IBHI)IX HpaBOBI)IX aKTOB, YCTaHaBJ'II/IBaIOH_[I/IX Tpe60BaHI/I5[ K HpeJIOCTaBJ'IeHI/IIO
MYHUIIUTIATLHON YCITYTH, OCYIIECTBISETCS TEKYIIUI KOHTPOJIb.



80. Tekymuii KOHTPOJh 3a COONIOJIGHUEM U  HCIOJHEHUEM CHEIHAMCTaMU
AJIMUHHCTpAIIMK TOCENICHHS HACTOSIIIETO aJIMHHHCTPATHBHOTO PErJIAMEHTA OCYIIECTBISCTCS
rinaBoi EropoBCKOro CebCKOro noCeneHusl.

81. IlepuOAMYHOCTH OCYIIECTBICHHS TEKYIIEr0 KOHTPOJS YCTAaHABIMBACTCS TIJIaBOM
EropoBCKOI0o CeTbCKOTo MOCEICHHUS.

82. Tekyimui KOHTPOJb OCYHIECTBIISAETCS MYTEM BBHIOOPOYHON MPOBEPKH JTHUYHBIX IEIT
3asiBUTENICH OCPEICTBOM IPOBEICHHUS KOHTPOJIbHBIX JICHCTBHIA B paMKax IMPOBEICHHSI IPOBEPOK
COOJIIOICHUSI W HCIOJHEHHUS CICIHATNCTaMHU, TODKHOCTHBIMU JIMI[AMH AJMHHHUCTPALUH
MIOCEJICHUS TOJIOKEHHUI HACTOAIIET0 aIMHHHCTPATUBHOIO PETIaMEHTa, MHBIX HOPMATHBHBIX
NPABOBBIX AKTOB JUUIsl BBISBJICHUS M YCTPaHEHHs HApYNICHUH MpaB M 3aKOHHBIX HHTEPECOB
3asBHUTENICH, PACCMOTPCHHS, MPHHATHS PEIICHHH M MOArOTOBKM OTBETOB Ha OOpaIlCHUS H
KaJao0bl TpaKlAaH Ha PEIICHUs, ACHUCTBHs (Oe3IeiiCTBUE) CICIMANINCTOB, AOJDKHOCTHBIX JIHII
AJIMHHUCTPAIUH TTOCEICHHUS.

83. Ilpu BbISBICHUM HApYIICHHH MOJOKEHHH HACTOAIIETO aJMHHUCTPATUBHOIO
periaMeHTa M WHBIX HOPMATHUBHBIX IIPABOBBIX AaKTOB, YCTaHABIMBAIOIIUX TPEOOBAHHUS K
IPEIOCTABICHUIO MYHUIIUIIAIBHOW YCIYTH, NODKHOCTHBIC JHIA AJIMHHHCTPAIMHA TTOCEICHUS
yKa3bIBAlOT Ha BBISBIICHHBIC HAPYIICHHUS U OCYIIECTBIIAIOT KOHTPOJIb 32 UX YCTPAHCHHEM.

IMoapa3znen 2. Ilopsifok M NEPHOANYHOCTD OCYIIECTBJICHHS POBEPOK MOJTHOTHI U
Ka4ecTBa NMpPe0CTaABIeHUS] MyYHUIMIIAJIBHON YCJIYrH

84. KoHTpOIIb MOJIHOTHI M Ka4eCTBa MPEAOCTABICHUSI MyHUIIMIIATbHON YCIyTH BKJIIOYAET
B ce0s NpOBEACHHE INPOBEPOK, BBIABIECHUE U YCTpPAaHEHUE HApYLICHUH IIpaB 3asBUTEINEH,
paccMOTpeHHe, HpPUHATHE peIIeHU M IOJArOTOBKY OTBETOB Ha OOpallleHus, COAeprKalliue
XKamoObl Ha peHIeHus, AecTBus (Oe3neicTBre) AIMHHHUCTPALMN TTOCEJICHHUS, CIICIHAICTOB,
JOJDKHOCTHBIX JIUL AZIMUHUCTPALIH [TOCETICHHUS.

85. TlpoBepku MOTYT OBITh IUTAHOBBIMH (OCYIIECTBISATHCS Ha OCHOBAHWM IUIaHA
KOHTPOJIbHBIX JIeHCTBUHA AJMHMHUCTPALlMM MOCENEHUs) M BHeIIaHOBbIMU. IIpu mposeneHun
IPOBEPKH MOTYT pacCMaTpUBaTbCsl BCE BONPOCHL, CBSI3aHHBIE C  IPEJOCTABICHUEM
MYHUIIUNAIBHON YCIyTH (KOMIUIEKCHBIE NMPOBEPKH), WM OT/AEIbHbIE BONPOCH! (TEeMaTHUECKUe
IIPOBEPKN).

86. [lnaHoBBIe MPOBEPKHM MHPOBOIATCS HE pexke 4eM | pa3 B 2 roja Ha OCHOBAaHHUM
pacnopskeHus AJMMHHUCTpallMM TIOCEJEHMs, BHEIUIAHOBBIE TIPOBEPKH IPOBOAATCA Ha
OCHOBaHUU PACHOPSKEHUST AIMUHUCTPALIMN [TOCETIEHUS.

87. PesynpTaThl MpoBepKH OGOPMIIIOTCS B BUAE CHPABKHA, B KOTOPOH YKa3bIBAIOTCS
OCHOBaHUe, 1IeNb, POrpaMMa MPOBEPKH, MPOBEPSIEMBIN MEPUOJ ACSATEIBHOCTH, JaTa Hadajaa U
OKOHYAHUSl TPOBEPKH, JOJDKHOCTHBIE JHUIAa AJMUHHCTPALMU IIOCEJIEHUS, OCYLIECTBIISIOIINE
POBEPKY, HHPOPMALIUSA O ACATEIBHOCTH AMUHUCTPALIUH MTOCETIECHUS B YaCTH MPEAOCTABICHUS
MYHUIIMNIAJIBHOW YyCIyrd, (DakThl HApyLIEHUS TOJO0XKEHUM HAcCTOSIIEro aJAMHHHCTPATUBHOIO
periaMeHTa, HMHBIX HOPMATHUBHBIX IMIPABOBBIX aKTOB, YCTAHABJIMBAIOUIMX TpeOOBaHMUA K
MIPEIOCTABICHUIO0 MYHUILIUIIAJIbHON YCIYTH, U YCTAHABIMBAIOTCA CPOKH YCTPAaHEHUS! HApYILIEHUH.

88. AnMmuHHCTpanusi MOCENEHUS B CPOK, YCTAHOBJICHHBI B CIIpaBKE O pe3yJbTaTax
IIPOBEPKHU, YCTPaHSET BbISBICHHBIE HApPYIIEHUS M COCTaBISET OTYET 00 WX YCTpaHEHUH C
IPUJIOKEHUEM TIOATBEPKAAIOIINX JOKYMEHTOB.

Hoapa3nen 3. OTBETCTBEHHOCTb CNEUAIMCTOB, T0JKHOCTHBIX JIUI AJIMUHUCTPAIIUA
NoceJIeHUsl 32 pelleHus u AeicTBud (0e3xelicTBHeE), IPUHUMAaeMble (OCyLIeCTBIsIEMble)
HMH B X0/Ie NPeI0CTABJICHUS MYHHIUNIAJIBLHON YCJIYT'H

89. 3a npuHsATHe (OCYILECTBIEHHE) HENPAaBOMEPHBIX peIIeHuH U JAeHCTBHI
(Oe3neiicTBUS) B XOJ€ MPEAOCTABICHHUSI MYHHUIIUITAIHHON yCIYTH CIEIUAINCTHI, JOJDKHOCTHBIE
auna  AJMHHUCTPAllMM  TIOCEJIEHUS  HECYT  OTBETCTBEHHOCTb B COOTBETCTBHHM  C
3akoHoJaTenbcTBOM Poccuiickont denepanum.



Honpa3znen 4. IloJ10:keHnsi, XapakTepusywinue TpedoBanus K (popMaM KOHTPOJIA 32
NMpPeI0CTABIeHNEeM MYHHMIMNAJBHON YCJIYTH, B TOM YHCJ€ CO CTOPOHBI IPAXKIaH, X
00beIMHEHNH U OPpraHu3auuii

90. [Ins ocymiecTBI€HHUS KOHTPOJS 3a MPEAOCTaBICHUEM MYHHUIMIAIBLHOW YCIyru
rpaxaaHe, uX OOBEIMHEHHS M OPraHU3alUU HMMEIOT MPaBO HANpaBIATH B AJIMUHHCTPALUIO
MOCENICHUS] ~ UHAMBHAyaJIbHbIE M  KOJUIGKTHUBHBIE  OOpalieHus C  [PEeASIOKEHUSIMU,
pPEKOMEHJALMsIMUA [0  COBEpPLICHCTBOBAHUIO KayecTBa M  IOpSAKAa  IPEIOCTABIICHUS
MYHUIIMIIAJBHOW YCIYTd, a TaKkKe 3asBIICHUS U JKaJoObl C COOOIIEHHWEM O HapylIeHUU
CHEHUAINCTaMH, TOJKHOCTHBIMM JIMLAMU AIMUHUCTPALIMU [TOCEJIEHUS TI0JI0KEHUIN HACTOSLIETO
aIMUHUCTPATUBHOI'O PErIaMEHTa U MHBIX HOPMATHUBHBIX MPABOBBIX AKTOB, YCTaHABIMBAIOIIMX
TpeOOBaHUS K IPEIOCTABICHUIO MYHUIIUIIAJIbHON YCIIYTH.

91. KoHTponb 3a MpenocTaBI€HWEM MYHUIUMAIBHONH YCIYI'M CO CTOPOHBI TpaskIaH
OCYIIECTBIISICTCSI TyTE€M IOJIydeHHs] WHPOpMAIMKA O HAJMYUU B JCUCTBUSX CIIEHUAINCTOB,
JOJDKHOCTHBIX JMI] AJMHHUCTpALMM TIOCEJEHUS HAPYIIEHUH IOJOKEHUW HACTOSALIErO
aJMHHHUCTPATUBHOTO PEIJIAMEHTAa M MHBIX HOPMATHUBHBIX MPABOBBIX AKTOB, YCTaHABJIMBAIOIIMX
TpeOOBaHUS K MPEIOCTABICHUIO MyHUILIUIIAIbHOU YCIYTH.

92. KoHTpoIb 32 PEAOCTaBICHHEM MYHHIUIAIBHBIX YCIYT CO CTOPOHBI OObEAMHEHUI
rpaKAaH ¥ OpPraHMU3alMil OCYIECTBISETCS B ClAydyae MPEICTaBICHUS 3TUMU OObEIUHEHUSIMU U
OpraHu3alsIMH HWHTEPECOB 3asBHUTENCH MyTeM TMOJNyYeHHs HHQOpManuu O HaTUYuu B
JEUCTBUSIX CHELUUATUCTOB, JOJDKHOCTHBIX JIML AJMUHUCTpAlUU TIOCEJIEHUs HapyLIEeHUH
MOJIO)KEHUH HACTOSIIEr0 aJMUHHUCTPATUBHOIO pErjlaMEHTa W HMHBIX HOPMATHUBHBIX INPABOBBIX
aKTOB, YCTAaHABJIMBAIOIIUX TPEOOBAHMS K MPEAOCTABICHUIO MYHUIIUTIAIBHON YCIYTH.

Pa3zpnen V. JlocyneOnblii (BHeCcya1eOHBIH) MOPSAIOK 00:KaT0BAHUS PeLICHUI U AeicTBHI
(0e3neiicTBUSI) AAMUHUCTPALMHU MOCEJTEHNS, 2 TAKKE CTIEIHATNCTOB, JOJKHOCTHBIX JIHIL
AJIMUHUCTPALMH MOCEJTECHNUS NPHU NMPEIOCTABJICHNH MYHUIMIIAJBHON yCIyru

Hoapa3snen 1. IIpaBo 3asBuTeICH HA 10Ccy1e0HOe (BHeCyAeOHOe) 00:KaT0BaHUE PelIeHU I
U feiicTBUii (0e31eliCTBUA), MPUHATHIX U OCYLECTBJIsIEMbIX B X0/1€ MPeI0CTABJIEHUS
MYHUIIUNIAJTbHOM YCJIYTH

93. 3agBuTenu HUMEIOT MpaBO o0O0KajloBaTh pelleHUs U JeictBus (Oe3neiicTBhe)
AJMHHUCTpAIIH TTOCETICHHS MPEIOCTABISIONIEH MYHUIMITATBHYIO YCIYTY, TOJDKHOCTHBIX JIHII,
CHEeLHATUCTOB AJIMMHUCTPALIMM MOCEIEHUs, MPEJOCTaBISIONUX MYHUIUNAIBHYIO YCIYyTy
MyTEM ITOIa4H KaJIOObl B AIMHHHUCTPAIIUIO TIOCEJICHUSI Ha UM TJ1aBbl ETOPOBCKOTO CEITbCKOTO
HOCEJICHHUSI.

Hoapa3nen 2. lIpeamer gocyaedHoro (BHeCyaeOHOr0) 00:Ka10BAHNS

94. 3asBUTETH MOXKET OOPATUTHCS C KAIOOOH, B TOM YKCIIE B CAEAYIOUINX CIyJasx:

1) HapylleHHs CpOKa pErHCTpaldd 3asABJICHHS O MPEIOCTaBICHUU MYHHIIMIATBHOMN
YCIYTH;

2) HapyIICHHS CPOKA MPEOCTABICHHS] MyHUITUTIAIBHONU YCITYTH,

3) TpeboBaHKMe y 3asABUTEIS JOKYMEHTOB WM HMH(pOpPMAIMH JHOO OCYIIECTBICHHS
JIEUCTBUM, MPEJICTABICHUE WA OCYHIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMHU
npaBoBbIMU akTaMu Poccuiickoit denepanu, HOPMAaTUBHBIMU MPABOBBIMU akTamMu OMCKOM
00J1aCTH, MyHHUITUTIATLHBIMH IPABOBBIMU aKTaMU JIJIS MPE0CTABJICHHS] MYHHUIUTIAIBHON YCITYTH;

4) oTkaza B TpHUeMe JOKYMEHTOB, TMPEIOCTaBICHHE KOTOPBIX MPEIyCMOTPEHO
HOPMAaTHUBHBIMU MpPaBOBbIMU akTaMu Pocculickoil ®denepanyu, HOPMATUBHBIMH MPABOBBIMU
aktaMd OMCKOH 00ONIacT MYHUIMIMATHHBIMU TPABOBBIMH aKTaMU Uil TPEIOCTaBICHUS
MYHULIMTIAJILHON YCIIYTH, Y 3asBUTEIIS;



5) oTka3a B NpPEJOCTaBICHUM MYHMLMIIAJBHOW YCIYI'M, €CJIM OCHOBAaHHUS OTKa3a HE
MPeyCMOTPEHBI HOPMAaTUBHBIMU MIPaBOBbIMU akTamMu Poccuiickoit denepaniu, HOpMaTUBHBIMU
paBOBBIMU akTaMu OMCKOW 00JIaCTH, MyHUIIUITAIHHBIMH ITPABOBBIMH aKTaMH;

6) TpeboBaHMs C 3asABUTENSI IPU MPEIOCTABICHUU MYHUIUIAIBHON YCIYTH IUIAThl, HE
IPEAYCMOTPEHHOM  HOPMAaTHBHBIMM  IIpaBOBBIMM  akTtaMu  Poccuiickonn — ®Denepauuu,
HOPMAaTUBHBIMHU MIPaBOBBIMU akTaMu OMCKOM 0051aCTH, MyHUIIMTIAIbHBIMY PAaBOBBIMU aKTaMU;

7) oTkKaza AJIMHHHCTpAllMd IIOCEJICHHUS, JOJDKHOCTHOIO JIMIla AJIMHHHCTPALUN
MOCEJICHHMS], PEJOCTABIISIOMEr0 MYHULIUIIAIBHYIO YCIYTY, B HUCIPAaBICHUU AOIYIICHHBIX UMU
OMEYaTOK M OMIMOOK B BBIIAHHBIX B PE3YJbTaTe MPEAOCTABICHHUS MYHHIMIAIBHOW YCIyrd
JOKYMEHTaX MO0 HapylIeHUE YCTAaHOBJICHHOTO CPOKa TAKUX HCIIPABJICHHIA;

8) HapylmieHMe cpokKa WIM [OpsiAKa BbIJIAYM  JIOKYMEHTOB 10  pe3yJbTaTam
MIPEI0CTABIECHNS MYHULIUIIAIbHON YCIIYTH;

9) npuOCTaHOBIEHUE MNPEJOCTABICHUS MYHULMNAIBHON YCIYI'M, €CIM OCHOBaHUS
MPUOCTAHOBIICHUS HE TIPEYCMOTPEHBI (eiepalbHBIMU 3aKOHAMU U IPUHATHIMH B COOTBETCTBUU
C HUMHM HMHBIMH HOPMAaTHBHBIMU IIPaBOBBIMM akTaMH Poccuiickon ®denepanuu, 3aKOHAaMU U
WHBIMH HOPMATUBHBIMHU MPABOBBIMU akTaMu OMCKON 00JaCTH, MyHUIIUIAIBHBIMHU MPAaBOBBIMU
AKTaMH.

10) TpeboBaHue y 3asIBUTEIIS TP MPEIOCTABICHUN MYHHUIMITATBHON YCIYTH TOKYMEHTOB
WM HUHQOpPMAlUM, OTCYTCTBUE M (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH IPU
NEpBOHAYAILHOM OTKa3e B IMpHEME JOKYMEHTOB, HEOOXOAMMBIX [UIsl TPeqOCTaBICHUS
MYHUIIUTIATBHON YCIYTH, MO0 B MPEIOCTABICHUA MYHHIUIAIBHOW YCIIYTH, 32 HCKIIOYCHUEM
CIy4aeB, MpPEeIyCMOTpPeHHbIX MyHKTOM 4 uactu 1 crarbu 7 ®DegepanpHoro 3akoHa «O0
OpraHu3aluy NPeIOCTaBICHUSA TOCYAAPCTBEHHBIX U MyHUIIMIIAIBHBIX YCIYT».

Moapa3naen 3. O61mue TpedOOBAHUSA K NOPSAAKY IMOAAYH KAJTO0bI

95. Xanoba momaercss B MUCbMEHHOW (opMe Ha OYMakKHOM HOCHTENE, B DJIEKTPOHHOMN
dbopme B AnMuHHUCTpanuio nocenenus. JKanoObl Ha perieHus u JeicTBus (Oe3eiicTBIe) rIaBbl
EropoBcKkoro cenbckoro noceneHus, Mo1atoTcs B BBIIECTOSIINN OpraH (MpU €ro HaTM4uK) JI100
B CIIyyae €ro OTCYTCTBHS PacCMaTpUBAIOTCS HEMOCPEACTBEHHO IIaBoil EropoBckoro cembckoro
TIOCEJICHUS CETTLCKOTO TTOCEIICHUSI.

96. XKanob6a MoxxkeT ObITH HalpaBlieHa MO TOYTE, C HMCIOJIb30BaHHEM ceTH MHTepHer,
oduimansHoro caiira, Enunoro noprana nmu6o Iloprana, a Takke MOXeT ObITh NMpUHATA MPU
JUYHOM TIpHeMe 3asBUTENs B AJMUHHCTpauuu moceiaeHusd. [Ipy Hamuuumu coriamieHus
(moroBopa) ¢ M®I] Tapckoro paiioHa >xamoba MokeT ObITh HarpasiieHa yepe3 M®PI] Tapckoro
paiioHa.

97. anoba momkHa coepKarh:

1) HauMeHOBaHKE OpraHa, MPEIOCTABISIONIET0 MYHHIIUITATEHYIO YCIYTY, TOKHOCTHOTO
auna  AIMUHHCTPALMU  TIOCEJICHHUsS, MPEIOCTABIAIONIETO MYHUIIUIAIBHYIO YCIyTy, JH00
crenuanucrta AJMUHHCTPALUU TOCENEHHs], peleHus U AeicTBus (Oe3aelcTBHE) KOTOPOro
00XayroTC;

2) bamunuro, UMs, 0TYECTBO (TIOCIENHEE - TIPH HAIWYHH), CBEICHHUS O MECTE JKUTEIbCTBA
3asBUTEIIS - PU3NIECKOTO JIUIA TNOO HAMMEHOBAHUE, CBEJICHHUS O MECTE HAXOXKIACHUS 3asBUTEIIS
- IOpUIMYECKOro JIUIa, a TakKe HoMep (HOoMepa) KOHTakTHoro tenedoHa, aapec (axpeca)
AIIEKTPOHHOH MOYTHI (MTPHU HAJTMYWH) ¥ TIOYTOBBIA apec, MO0 KOTOPHIM JIOJDKEH OBITh HalpaBlieH
OTBET 3asBUTEITIO;

3) cBeneHusi 006 oOXkalyeMbIX pElIeHUSX U AeHcTBUsIX (Oe3aeiicTBUM) AIMUHUCTPAIMH
MIOCEJIeHUs], MPEAOCTABIAIONICH MYHMLIMIAIBHYIO YCIYTY, JAOJDKHOCTHOTO JIMIIA, CIHEIHaIncTa
AJIMUHHCTpAIIUU TTOCETICHUS;

4) moBOABI, HA OCHOBAaHMM KOTOPBIX 3asBUTENb HE COIJIACEH C PElICHHEM U JeHcTBHEM
(Oe3neiicTBUEM) AJIMHHUCTpAIMH TIOCEJICHUS, TPEAOCTABISIONIEH MYHUIIUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA, CTICLUATUCTa AJIMUHUCTPAIIMU TIOCEJICHUS.

3asBUTENIEM MOTYT OBITH MPEICTABICHbl JOKYMEHTHI (IIPU HAJUYUHU), TOATBEPKAAIONINE



JOBOABI 3aABUTCIIA, 1100 UX KOIIHH.

Moapa3nen 4. [IpaBo 3asBUTeIs1 HA MTOJyYeHHe HH(POPMALMH U TOKYMEHTOB,
He00XO0IUMBIX /1151 000CHOBAHUSA U PACCMOTPEHHS KAJI00bI

98. B nensx o00OCHOBaHUS W PACCMOTPEHHUS >KajJoObl 3assBUTENb BIpPaBe OOpPaTUTHCS B
ATMUHUCTPAIUIO TTOCETICHUS 32 TOTyYeHHEM He0O0X0IMMOM HH(OpMAINH U JOKYMEHTOB.

Hoapa3nen S. Opranbl MECTHOTO cAaMOYIIPaBJIeHHUS U J0JIKHOCTHBIE JIMLA, KOTOPbIM
MO2KeT ObITH HalNlpaBJIeHa 7KaJ100a 3asiBUTEJIS B 10Cy1e0HOM (BHeCYAeOHOM) MopsiaKe

99. 3asgBuTENH MOXKET HANPABHUTHh XKaJIOOy B J0CYAcOHOM (BHECYIEOHOM) IOpPSIKE B
AMUHUCTPAIUIO TTOCETICHUS Ha UMS TJIaBbl ETOPOBCKOTO CENbCKOTO MOCETICHUS.

Moapasnen 6. Cpoxku paccMOTpPEeHU KAJTO0bI

100. Xano6a, mocTynuBIIas B AIMUHUCTPALIMIO TIOCETICHHS, B TOM YHCIIE MPUHSTAS MIPH
JUYHOM IpUEME 3asiBUTENS, MOJUIEKHUT PACCMOTPEHUIO JOKHOCTHBIM JIMIIOM AJIMUHHUCTpaluu
MIOCEJICHUS], HAJEJEHHBIM IMOJIHOMOUYHSAMU IO PACCMOTPEHMIO *aynod, B TeueHue 15 paboumx
JTHEeW co JIHS ee perucTpaluy, a B ciaydae 00KaloBaHMs OTKa3a AJIMMHUCTpALMM IOCENIEeHUS,
IPEOCTABIISAIONICH MyHUIIMTIAIBHYIO YCIYTY, TOJDKHOCTHOTO JIMIIa AIMUHUCTPALIAN TIOCEIICHUS,
IPEJOCTABIISAIONIET0 MYHUIMIAIBHYIO YCIYry B IpHEME JIOKYMEHTOB Y 3asBHTENs JHOO B
UCTIPABJIICHUU JONYIICHHBIX ONEYaTOK M OMMOOK WM B Clydae OOKaJIOBaHHS HapyHICHUS
YCTQHOBJICHHOT'O CPOKa TaKUX MCIpPaBIEHUM — B TEYEHME MATH pabouux IHEH co JHsS ee
pPErucTpaIuy, €Ciii HHOE He IIPEAYCMOTPEHO (heiepalbHbIM 3aKOHOAATEIbCTBOM.

Moapa3nen 7. Pe3yabTaTt 1ocyaedHoro (BHecy1e0HOI0) 00:ka10BaHUs IPUMEHUTEIbHO K
KAXK10il HHCTAHIMHU 00:KAJIOBAHUS

101. ITo pe3ympTaTaM pacCMOTPEHHS KaJoObI IiaBa ErOpoBCKOTO CeNbCKOTO MOCETeHUs
NPUHUMAET OJTHO M3 CIICAYIOIIUX PEIICHHIA:

1) ynoBnerBOpsieT xanoOy, B TOM uyucie B (OpME OTMEHBI IMPHHSATOTO PEIICHHS,
UCMIPABICHUSI  JOMYIICHHBIX  AJMHHUCTpAIMEH  TMOCENCHUs  NpPH  MPEIOCTaBICHUU
MYHHUIMTIATBHON YCIYyIH ONEYaTOK M OIIMOOK B BBIAAHHBIX B Pe3yNbTaTe MpPEI0CTaBICHHS
MYHHIIMTIATBHON YCIyTH JOKYMEHTaX, BO3Bpara 3asBUTEIIO JCHEKHBIX CPEICTB, B3UMAaHUEC
KOTOPBIX HE TPEeIyCMOTPEHO HOPMAaTHBHBIMHU TPaBOBBIMH akTamu Poccuiickoit ®eneparmy,
HOPMAaTHBHBIMH MPABOBBIMH akTaMu OMCKO# 00J1aCTH, MyHUIUITATBHBIMU TPABOBBIMH aKTaMHU;

2) OTKa3bIBaCT B YAOBIECTBOPEHUH KaJTOObI.

102. He mo3aHee AHA, CIEAYIOMIETO 3a THEM MPHHATHUS PEIICHUs, YKa3aHHOTO B ITyHKTE
101 nHacrosimiero AJIMUHHCTPATHBHOTO pErIaMEHTa, 3asSBUTENI0 B MHCbMEHHOW (opme M 1O
)KETaHUIO 3asBUTEN B OJCKTPOHHOH (opMe HampaBisieTcss MOTHBHPOBAHHBIA OTBET O
pe3ylbTaTtax pacCMOTPEHHUS JKAIOOBI.

B ciyyae mpusHaHMA KanoObl MOJUIEKAIIEH YAOBIECTBOPEHUIO B OTBETE 3asBUTEIIO,
yKa3aHHOM B a03alle MEepPBOM HACTOSIIEr0 NYHKTa, Jaercss HH(opMmamuss o JeiCTBUSX,
OCYIIECTBIIIEMBIX ~ OPTaHOM, TPEJOCTABISIONIAM  MYHUIMIAIBHYIO — YCIYry, B  LEIsX
HE3aME/JTUTEIbHOTO YCTPAHEHHS BBIABICHHBIX HAPYIICHHH TNPH OKAa3aHUM MYHHIUIATbHOMN
yCIYTH, a TakXkKe INPHHOCATCS W3BUHEHHUS 3a JIOCTaBJICHHBIE HEYNOOCTBa M yKa3bIBaeTCS
uH(pOpMaIHs O JaTbHEHIINX JEHCTBHUIX, KOTOPbIE HEOOXOIUMO COBEPIIUTh 3aBUTEIIO B LENIAX
HOJTyYeHHS MYHUIIUTIATBHOHN YCIyTH.

B ciyuae npusHaHus kanoObl HE MOAJIEXKalleld yJOBJICTBOPEHUIO B OTBETE 3asIBUTEITIO,
yKa3aHHOM B a03alle MepBOM HACTOSIIEro MyHKTa, JA0TCS apryMEHTHPOBAHHbBIC Pa3bsICHEHHS O
NpUYMHAX TPUHITOTO PEUICHUs, a Takke MHPOPMAIMs O MOopsake 00KaloBaHUS MPUHSITOTO
peIICHHSI.



103. B cnyuae ycTaHOBJEHHS B XOJ€ WM IO pe3yabTaTaM PAaCCMOTPEHHUS >KanoObl
NPU3HAKOB COCTaBa AJMUHHCTPATHBHOTO IMPAaBOHAPYIICHUS WM TPECTYIUIEHUS JOJIKHOCTHOE
Mo AJIMUHHCTPALMU TOCENIeHUs, paOOTHUK, HA/ICJICHHBIC MTOJHOMOYUSAMH 10 PACCMOTPEHUIO
XKaJ00, He3aMeITMTEIIFHO HAIIPABJISIIOT MMEIOIINECS MaTEPUalIbl B OPraHbl IPOKYPaTyphl.



[Tpunoxenue 1

K aIMHUHUCTPATUBHOMY peritamMeHnty
NPEJOCTABICHUST ~ MYHHLUMAJIBHOW  YCIYTH
«udpopmanonHoe oOecnieueHue

(bU3NYeCKUX U IOPUIUYECKUX JIMIl HA OCHOBE
JTOKYMEeHTOB ApxuBHOTO (ponma Poccuiickoit
®enepanyu ¥ Apyrux apXUBHBIX JOKYMEHTOB,
IIPEIOCTABIICHUE apXMBHBIX CIIPABOK,
apXMBHBIX BBIIUCOK M KONMUH apXUBHBIX
JIOKYMEHTOB»

BJOK-CXEMA
NpeaoCTABIEHUSI MyHUIMNIAJLHON YCIyTH
«UudopmanuonHoe odecrieyeHne PU3NUeCKUX U IOPUINYECKHX JIUI HA OCHOBE
AOKYMEHTOB ApxuBHOIo (ponaa Poccuiickoii @enepanuu U Apyrux apXuBHbIX
JOKYMEHTOB, MPeI0CTABIeHNEe APXHUBHBIX CMIPABOK, APXUBHBIX BBHINNUCOK W KOMUM
ApPXMBHBIX IOKYMEHTOB)

3asiBIEHHE O MPEAOCTaBICHUH MYHULIUIIAJIBHOMN yCIIyTH

PCFI/ICTpaIII/Iﬂ 3asBJICHUA U IpUJIaraCMbIX K HEMY JOKYMCHTOB

AHanu3 TeMaTuKu MMOCTYIIUBLICTO 3aIIpocCa.
HpI/IHﬂTI/Ie pEemICHUA O BO3MOXHOCTH UCITIOJHCHUA 3alIpoca

HOI[FOTOBKa MOTHUBHPOBAHHOT'O OTKa3a B
MpeaoCTaBJICHUN MYHHHHHaHLHOﬁ

TloaroroBka oTBeTa 3aABUTEIIO
(oopmiieHue apXUBHBIX CIPABOK,
apXI/IBHI)IX BBIITMCOK U KOHI/II\/'I apXI/IBHBIX

l l JIOKYMEHTOB)
YBenomieHue 00 OTCyTCTBUU YBenomieHue 006 OTCYTCTBUU
HEOOXOIUMBIX JIJIS y 3asBUTEJIS MpaBa Ha
WCIIOJIHEHUS 3arpoca MOJIyYEHHE 3alpaliiBaeMbIX
JTOKYMEHTOB CBEJICHUN

; l

A 4

Brinaua pesysnbTata MyHUIMITATBHONW YCIYTH 3asBUTENIO (MPEICTABUTEIIO 3aIBUTEIIS)




ITpunoxxenue 2

K aJIMAHUCTPATHBHOMY periIaMeHTy
MPEIOCTABIICHUS ~ MYHUIIUIIATBHOW  yCIyTH
«MHpopManoHHOE obecrieueHue

(U3HYECKUX M IOPUANYECKHUX JIUIl HA OCHOBE
JTOKyMeHTOB ApxuBHOTO (hoHIa Poccuiickoi
denepalvu U IPYyrux apXUBHBIX JOKYMEHTOB,
MIPEI0OCTaBIICHUE ApXUBHBIX CIPaBOK,
apXUBHBIX BBIIMUCOK M KOMUH apXUBHBIX
JIOKYMEHTOB»

dopma 3asBICHHS 10 COLUATIBHO-TIPABOBBIM BOIPOCAM IpaxkJaH (IOATBEPIKICHHE TPYIOBOTO
CTaXka, HAYHCJICHUE 3apa00THOMN TIIATHI)

I'maBe EropoBCKOro cenbCKoro noceneHus
Tapckoro MyHHIIMIIATLHOTO paiioHa

(DPamunus U.0.)

((])(qu/m;z, Uums u omuecmeo dJM3MV€CK020 Jauya, nojiHoe

HAaumeHosearue IOpu()u‘—leCKOZO ﬂuua)

(mecmo sicumenbemea 3aasumenst, OPUOUHeCKUll aopec

1OpuUOUYecKo2o 1uya)

KOHMAaKkmmubvle me]le¢0Hbl 3asieumeii uiu npedcma@umeﬂ}z

3as8umerns, 1eKMpOHHbIIL aopec

3ASIBJIEHUE
0 NMPeJ0CTABJICHNH HH(POPMALINH HA OCHOBE JOKYMEHTOB APXHBHOIO GoHxa
Poccuiickoii @enepauuu U APYrux apXuBHBIX JOKYMEHTOB

[Ipoury BbIIAaTh CHOpaBKYy O MOATBEPXKAECHUU TPYAOBOTO CTa)xa, O HAYUCICHUU
3apa0oTHOI MIaThl (HYKHOE MOJUEPKHYTh) U3 (hoHIAa AAMUHUCTpAMU EropoBCKOTO CenbcKOro

MOCCIICHUA

®damMunus UM, OTIECTBO JIUIa

CwmeHa ¢pamunnu (ecnu Obla)
Jata poxaeHus (4ucio, MEcCsIIl, TO/)

JIeKpeTHBII  OTIIYCK
paboThI)

(,Z[aTa POXACHUS JeTen B 3aIrpaninB aeMbIH nepuon

JlomkHOCTH (3a TpeOyeMbIil mepuo.)

3a nepuo(bl)

C KaKoro mecsiaua, roga u 1mo KaKoOM MeECAL, Iroa HCO6X0,HI/IMa CIIpaBKa

Jlara nmpuema Ha paboTy

. lata yBonpHEHUS

CrpaBky BBIIATh JTUYHO / BBICIATH MO TIOUTE (HyXHOE MOITYEPKHYTS).
Cornacen (Ha) Ha 06pa60TI<y MOUX NEPCOHAJIbHBIX JAHHBIX, YKa3aHHbIX B 3a4BJICHWUH, B LICJIAX UCIIOJIHCHU

3amnpoca. HaCTOSIHICe corjiacue

JefcTByeT

A0

HUCTCUYCHUSA CpPOKOB XpaHCHHUA COOTBGTCTByIOIIIeﬁ

I/IH(I)OpMaIII/II/I/,HOKyMCHTOB, COACpIKaAIUX BbINICYKAa3aHHYIO I/IH(l)OpMaIII/IIO, OonpeAcIsIEMbIX B COOTBETCTBUM C

(I)eﬂepaJ'H)HLIM 3aKOHOJaTCJIbCTBOM.

Jlara mogaun
3asiBJICHUS

IToamuce damvmmua 1.0.



dopma 3asiBJICHUS O BblJIau€ KOMUH MPABOBBIX aKTOB

I'maBe EropoBCKOro CEJIBCKOrO MOCEIECHUS
Tapckoro MyHUIIUIIAIBHOTO palioOHa

(Pamunus 1.0.)

(bamunus, umsa u omuecmeo (npu HanUyUL) GU3UYECKO20 TUYA,
NONIHOE HAUMEHOBAHUE IOPUOULECKO20 TUYA)

(mecmo srcumenvcmea 3aseumenst, wpuduueckuil aopec
HOPUOUUECKO20 TUYQ)

KOHMAKMHble meneoHbl 3aA6UMeis Ui npeocmasumens
3aaeumers, 2NeKMpPOHHbILL aopec

3ASIBJIEHUE

[Tpomry BEIATh KOMUIO PEIICHUS/TIOCTAHOBIICHHSI/pACIOPSKEHUS (HY)KHOE TIOTYCPKHYTH )
(MHOM HOPMATUBHBIN MIPABOBOM aKT)

YKa3aTb HAMMCHOBAHUC OpraHa

yKka3zatb HauMeHoBanue HITA

HOMEp U JIaTa HOPMAaTUBHO-NIPABOBOTO akTa:Ne oT

(mata) (oamnucs) (pamusust, uMst 1 (IpH HAJIMYHMK) OTYECTBO TIOAIMCABILETO JIHLIA,
1160 yKa3zaHUE Ha TO, YTO MOAMHUCABIIEE JIHIO SBISETCS
HpEICTaBUTEIIEM 110 JOBEPEHHOCTH)

Corunacen (Ha) Ha 00paOOTKY MOMX IEPCOHAIBHBIX JIAaHHBIX, YKa3aHHBIX B 3asBJICHUM, B LIEJISIX UCTIOTHEHUS
3anpoca. Hactosmee corimacue  AeHCTBYeT 10  HCTEUEHHs CPOKOB  XPAHEHHS  COOTBETCTBYIOIIEH
nH(pOpMAaLMK/ TOKYMEHTOB, COAEPKAallUX BBIIICYKa3aHHYI0 HH(OPMAIMIO, ONpPENeNsieMbIX B COOTBETCTBHU C
(henepaybHBIM 3aKOHOIATEIHCTBOM.

Jara momaun IMoamnuce dammmsa N.0.
3asgBJICHUSI



