YTBEPXJEH
IIOCTaHOBJICHUEM aJIMUHUCTPALIUI

EropoBckoro cenbckoro noceneHus
or 27.01.2021 1. Ne 4

AJIMUHUCTPATUBHBINA perjiaMeHT
M0 NMpeI0CTABJIEHUI0 MYHUIIUNIAJIbHOM ycayru «Beigaua cnpaBkm,
NOATBEPKAAIOLIEH, YTO CeJILCKOX0351iiCTBEHHAs] MPOAYKIUA IPOU3BeEAeHA HA
NpuHAAJIeKameM (MIPUHALJIEKANMX) MPAKIAHNHY WIH YWIEHAM ero ceMbH
3eMeJIbHOM Y4YacTKe (Y4acTKax), MCI0JIb3yeMOM (MCI0JIb3YyeMbIX) IS

BeJeHUSI JINYHOTO MOACOOHOI0 X035MCTBA, CAI0BOJICTBA M OTOPOAHUYECTBA)
B pen. IlocranoBnennii ot 15.12.2021 Ne 81, ot 15.12.2021 Ne 84,01 20.12.2021 Ne 95,
ot 12.09.2022 Ne 66

1. O01mme moJI0KeHus

1.1. [Ipenmer perynnpoBaHusl.

AJIMUHUCTPATUBHBIA pErJIaMEHT MO MPEIOCTABICHUI0 MYHHUIUIIAIbHON
ycnyru  «Bpimada cnpaBKM, TOATBEPXKAAIONIEH, YTO CEJIbCKOXO35WCTBEHHAS
MPOJYKIMA TPOU3BEJCHA Ha TpHHAANEkKaleM (IpUHAAIEKAIINX) TPpakIaHUHY
WIM YIEHaM €ro CeMbH 3E€MEJIbHOM YYacTke (y4acTKax), HCHOJIb3yeMOM
(MCTIONIB3yeMBIX) IS BEJICHHS JTUYHOTO IOJCOOHOTO XO3SMCTBa, CaJ0BOJCTBA U
OTOPOJHUYECTBAY (Jajee — aIMUHUCTPATUBHBIN pErjlaMeHT) pa3paboTaH B LEISX
MOBBIIIIEHNS KA4eCcTBAa TMPEIOCTABICHUS MYHULMUNAIBHOM YCIyTH, CO3JAaHUs
KOM(OPTHBIX YCIOBUM ISl 3asBUTEICH U OMpPEACNSIET IMOCIEI0BATEIbHOCTh U
CPOKH JI€UCTBUI (aIMUHUCTPATUBHBIE MTPOLIETypbl) AAMUHUCTpau EropoBckoro
CEJIBLCKOT0 TMocesieHus1 TapcKoro MyHHUIUMIIAILHOTO paiioHa OMCKON 00J1acTH U ee
JIOJKHOCTHBIX JIUI.

1.2. Kpyr 3aaBurenei

3a MoJlydYeHUEM MYHUIMNAIBHOM YCIYTM MOTYT 00paTuTbesl (hU3MUEeCcKHe
JUa, UMEIOLIME MPUHAMIEKANMNA UM, YIE€HAM WX CEMbHM 3€MEJIbHBIM Y4YacTOK
(3eMenbHBbIE YyYaCTKH), MCHOJb3yEeMbIH (KCIONb3yeMbIe) IJi BEACHUS JUYHOTO
M0JICOOHOTO X0354MCTBA, CAAOBOJCTBA U OropojHuyecTBa. OT UMEHH 3asBUTENS 3a
MPEIOCTABIICHUEM  MYHULUIIAJBHONM  yCIyTM  MOXET  OOpaTHThCS  €ro
YIOJIHOMOYEHHBIN NPE/ICTaBUTENb (aliee — MPEICTABUTEND).

1.3. TpebGoBanuss Kk TOpsSIAKY HWH(POPMUPOBAHUS O TMPEAOCTABICHUU
MYHULIUNIAIBHOU YCIIYTH.

1.3.1. Tlopsimok mnomyyeHuss uHGOpPMAIMU 3aABUTENIIMH 10 BOIpPOCaM
NIPEJOCTABIEHNUS MYHMLMIIAJBHOW YCIYTM W YCIyI, KOTOPBIE SBISIOTCSA
HEOOXOMMBIMU U 00513aTENbHBIMU JJI MPEAOCTABICHHUSI MyHULIUTIATBHON yCIyTH,
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CBEECHUH O XOJ€ MpPEIOCTaBICHUS YKa3aHHbIX YCIYr, B TOM YHCIE Ha
opunmanpbHOM caiiTe, a TaKke Ha EIMHOM mnopTajle TroCylapCTBEHHBIX MU
MYHULIMINAJIbHBIX ~ yciuyr  (pynkumil) u  Iloprame rocynapCcTBEHHBIX U
MYHULMNAIBHBIX yCIyT (pyHKIMi) OMCKOM 001acTH.

1.3.2. Uudopmanmio 1m0 BOmpocamM MpPeNOCTABICHUS MYHUIIUTIATbHON
YCIyTH U YCIYT, KOTOpbIE SBIAIOTCS HEOOXOIUMBIMH U OOS3aTENbHBIMU IS
NPENOCTABICHUS MYHULMIAIBHOM YCIYI'M, CBEACHHH O XOJE MNPEIOCTaBICHHS
yKa3aHHBIX YCIYT, B TOM 4YHCJIieé Ha o(pUIMATbHOM caiTe, a Takke Ha EmuHOM
MopTaje TOCYJAPCTBEHHBIX W MYHUIUIMAIBHBIX ycIyr (QyHKIUN) (maigee —
Enuneiii moptan) u Iloprane rocynapcTBEHHBIX M MYHULUNAIBHBIX YCIYT
(pynkmumit) Omckoi obmacty (manee — PernoHanbHBIN MOPTAT) MOKHO TTOJTYYHTh:

B aIMUHUCTpALIH;
B YCTHOU popMe IIpH IMYHOM OOpAILICHUH;
C UCIOJIb30BaHUEM TeJIe(OHHOM CBA3H;
B (opMe 3JIEKTPOHHOTO JOKYMEHTa IMOCPEICTBOM HAMpPABICHHUS Ha aJpec
AJIEKTPOHHOM ITOYTHI;
10 MUCbMEHHBIM O0PAILIEHUSIM.

1.3.3. B MHOTO()YHKIIHOHAJILHOM LEHTpE IIPENOCTABIIECHUS
rOCyJapCTBEHHBIX U MYHMIIMIIAJIBHBIX yciayr Tapckoro paitona OMckoi 00sacTH
(manee - M®I):

IpU JTUYHOM OOpAIlEHUY;

MOCPECTBOM HHTEepHEeT-caiita — http://www.consultant.ru/sys/contact/ —
«Online-KOHCYJIBTaHTY, «NEKTPOHHBIN KOHCYJIbTaHT», «BuptyaibHas
MIpUEMHAs.

Nudopmanuss o0 MeCTOHaXOXAeHHMH M rpaduke padoThl, CIPABOYHBIX
tenedoHax, opuuuanbHeIx caiitax MO®OL[ npenocTaBieHus rocyIapCTBEHHbIX U
MYHULIMINAJIBHBIX yciyr Omckoil obnactu pasmemiaiorcs Ha EguHoM moprane
MHOTO(QYHKIIMOHAIBHBIX ~ LIEHTPOB  MPEAOCTaBICHUS  TOCYAAPCTBEHHBIX U
MYHUIUIATBHBIX yCIIyT OmMckoit obnactu B MH(pOPMaLIMOHHO-
TeJIeKOMMYHUKaMoHHOM ceTr «HTepHeT» - https://www.gosuslugi.ru/r/omsk.

1.3.4. TlocpenctBoM pa3mMemnieHus uHpopManuu Ha O(QUIMATBHOM
WHTEpHET-caiiTe agMUHUCTpali EropoBCKOro ceiabCKOro mocesieHus Tapckoro
paiioHa Omckoit obJactu, azpec o(pUIIHATIBHOTO caiita
www.egorovsk.tarsk.omskportal.ru.

1.3.5. TlocpenctBoM pa3MmenieHuss uHbOpMAMM B HWHPOPMAIMOHHO-
TEIEKOMMYHUKAIIMOHHON cetn «HWHTepHer» Ha EnuHom mnoprane u (WiM)
PernonansHoMm mnoptane - https:// www.gosuslugi.ru/new (nanee - Eaunsii u
PervonanbHbIii TOpTaN).



Ha Epuaom wu PernonanpHOM mnoprane pa3memaercs CIeayromas
uHpopMmarus:

1) wucuepmbIBarOIIUMN  TEepeYeHb  JOKYMEHTOB, HEOOXOJMMBIX  JJIS
MPENOCTABIICHUS MYHUIIUMIAIBHOM  yCIIyTW, TpeOoBaHUS K  OGOPMIICHHUIO
YKa3aHHBIX JIOKYMEHTOB, a TaKyK€ MEPEUYeHb TOKYMEHTOB, KOTOPBIE 3asiBUTEJb
BIIPABE MPEJACTABUTh 10 COOCTBEHHOW MHUIINATUBE;

2) Kpyr 3asBUTEJIEH;
3) CpoK IpeloCTaBICHUSI MyHULIUIIAIbHON YCIYTH;

4) pe3ynbTartbl MPEJOCTABICHHS MYHUUMIIAIBHOM YCIYyI'H, MOPSIOK
IIPEACTABICHUS  JTOKYMEHTA, SABJIAIOLIETOCA  PE3yJbTAaTOM  IIPENOCTABIICHUS
MYHULHANIAIBHOWN YCIIYTH;

5) pa3Mep TOCyIapCTBEHHOM MONUIMHBLI, B3UMAEMOU 3a MpPEIOCTaBJICHUE
MYHULHUNAIBHON YCITYTH;

6) UCYEpIBIBAIOIINNA TEpPEYeHh OCHOBAHUW JUISI MPUOCTAHOBIICHUS WITU
OTKa3a
B [IPE0CTABICHUY MyHUIIUNIATBHOU YCIIYTH;

7) o mpaBe 3asBUTENS Ha JocylneOHOe (BHecyaeOHOe) o0xaloBaHUE
nedctBuid (0e3AeMCTBUSI) U pELICHUN, NPUHATHIX (OCYHIECTBISEMBIX) B XOJE
PEOCTABICHUS! MYHULIUTIATbHON YCIYTH;

8) dopmbl 3asBicHUN (YBEIOMJICHUM, COOOIICHMI), HCIOIb3yeMbIe MPH
MIPEIOCTABIICHUN MYHHUITUTIATBHON YCITYTH.

Nudopmanus Ha EnqunoM u PernoHanbHOM mopTajie O MOPSIKE U CPpOKax
NPENIOCTAaBIECHUS ~ MYHHMIMNAJIbHOW  YCIyTM  HAa  OCHOBAaHUU  CBEICHUM,
cojepKamuxca B (peaepaibHOW TrocyAapCTBEHHOW HMHGPOPMAIMOHHON CHUCTEME
«DenepanbHbIA peecTp roCyAapCTBEHHBIX U MYHUITUIIATBHBIX YCIYT (DYHKIIHIA)Y,
pErMOHaIbHOM  rocyAapcTBeHHOM — mH(popmalMoHHOM — cucreme  «Peectp
rocyAapcTBeHHbIX ycayr (dyHkumii) OMCKo o0mactu», NPeIoCTaBISETCS
3asIBUTENIO OECIUIATHO.

Jloctyn k wuH(pOpMAIUU O CpPOKax U TOPSAKE MPEIOCTABICHUS YCIYTH
OCYILECTBIISIETCS O€3 BBIMOJIHEHUS 3asBUTEJIEM KaKUX-IM00 TpeOoBaHUM, B TOM
gucse 0e3 UCIOJIb30BaHUS MPOTPAaMMHOTO OOECIeueHUsI, yCTaHOBKA KOTOPOTO Ha
TEXHUUYECKUE CPEJICTBA 3asBUTEIS TpeOyeT 3aKIIOYEHUs JMIIEH3MOHHOTO WIIU
WHOTO COTJIAIIGHWS ¢ TMpaBooOJIajiaTelieM MPOrpaMMHOTIO  obOecredyeHus,
peayCMaTPUBAIOIIETO B3WMAaHHWE IUIAThI, PETUCTPALMIO WM aBTOPHU3AIUIO
3aSBUTEIIS] WIIA MPEIOCTABICHHE UM IIEPCOHAIBHBIX JaHHBIX.



1.3.6. Ha wabOpMaMOHHBIX CTEHAaX B AJIMUHUCTpPAINH, a TAKXKE B CETH
HMuTepHeT Ha OQUIIMAIBHOM caiTe AIMHHHCTpAIMH Pa3MEIICHBI CIICAYIONINe
uH(GOPMAIIMOHHBIE MATEPUAIIBL:

- axgpec, HOMepa TeneoHoB u (akca, rpaduk pabOTHI, aapec PIACKTPOHHOU
MOYTHl  AQJIMUHUCTPAlMM, a  TakkKe  CTPYKTYPHOTO  IOJpa3fciICHus,
HETIOCPECTBEHHO MPEI0CTABIISIFOIIEIO MYHHUIIMITATBHYIO YCIIYTY;

- rpaduK JMYHOrO NpHUEMa TJIABOM aJIMUHUCTpPALUHU, IOJDKHOCTHBIMU
JUUAMHU aJIMUHUCTPALMH, CIELHUATUCTaMU, OTBETCTBEHHBIMH 3a IPEAOCTABIICHUE
MYHULANIAIBHOW YCIIYTH;

- HOMep KaOuHeTa, B KOTOPOM IPEIOCTABIIACTCS MYyHHIIMIIAIbHAs YCIyra,
dbaMunuu, KWMEHa, OTYECTBa M JOJDKHOCTH CIELUUAJUCTOB, Y4YaCTBYIOIIUX B
IIPEJOCTABICHUN MYHULIUIIAIBHON YCIIYTIH;

- CBEJICHUA O IPEAOCTABIAEMON MYHHUIIMIIATBHOM YCIIYTE;

- ICpCUYCHb AOKYMCHTOB, KOTOPBLIC 3adABHUTCIIb AOJDKCH IIPCACTABUTL IJIA
MMpcaoCTaBJICHUA MYHHHHHaHBHOﬁ YCIYyIu,

- 00pa3Ibl 3aM0JHEHUS JOKYMEHTOB;

- IIEPCUCHDb OCHOBaHUM JJIsA OTKa3a B npueme OOKYMCHTOB,
IMPUOCTAaHOBJICHUA XU OTKa3a B IIPCAOCTABIICHUN MYHHHHHaHBHOfI YCIYyIu,

- W3BJICYCHHS] W3 AJIMHHHCTPATUBHOIO PETJAMEHTa, PErNIAMEHTHPYIOLIUE
IIPENOCTABICHUE MyHULIMIIATBHON YCIIYT'H, B TOM YMCJIE€ CTAHIAPT IPEIOCTaBICHUS
MYHULMNAIBHOW YCIYI'M, IOPSAOK, COCTaB, IIOCJIENOBAaTEIbHOCT W CPOKH
BBIMIOJIHEHUSI aIMUHUCTPATUBHBIX Mpoueayp (AelcTBuii), TpeOOBaHUS K MOPSAKY
UX BBINIOJIHEHUS, B TOM 4YHCJIE OCOOCHHOCTH BBINOJHEHUS aJMUHUCTPATUBHBIX
npouenyp (AeicTBUit) B 3JIEKTPOHHOU (opMe.

Nudopmanmonueiii  cTeHn, cojepxaiui HHPOpMAIUMIO O TMpoleaype
MPEAOCTaBIECHUS MYHUIIMTIIAJBbHON YCIIYTH, pa3MEILEH B XOJUIE aIMUHUCTPALIUH.

Ha odunmansHom cailite AnMuHHCTpanud WHQOpMaIus pa3MelieHa B
pazzierne, IpeayCMOTPEHHOM JJisi pa3MelieHuss WHOOpPMAIMU O MYHHUIIUIIATBHBIX
ycayrax.

KoHcynbTHpOBaHHE 1O BOIIPOCAM MPEIOCTABICHUS MYHHUITATIAILHON yCITyTH
OCYIIECTBIISIETCSI OECIUIATHO.

Crneupanuct,  OCYLIECTBISIIOIIMI  KOHCYJIbTUPOBaHUE  (IIOCPEACTBOM
TeneoHa WM JIMYHO) MO BOMPOCAM MNPEAOCTaBICHHS MYHULIMIAILHOM YCIyTH,
JIOJDKEH KOPPEKTHO M BHUMATEIbHO OTHOCUTHCS K 3aBUTEIISM.



[Ipy KOHCYIBTHUPOBAHUU MO TEIEPOHY CHEHUANUCT JTOJDKEH HA3BaTh CBOIO
dbaMunuio, UM U OTYECTBO, JIOJDKHOCTH, & 3aTEM B BEXJIMBOU (hopMe YEeTKO U
noApoOHO  MPOUHPOPMHUPOBATH OOPATUBLIETOCAd IO HWHTEPECYIOIIUM  €ro
BOIIPOCAM.

Ecnu cnenuanuct He MOYKET OTBETUTh Ha BOIPOC CaMOCTOSATEIBHO, JINOO
MOJTOTOBKA OTBETA TPEOYET MPOIOJKUTEILHOTO BPEMEHHU, OH MOKET MPEAJIOKUTh
oOpatuBIIEMYyCsI OOpaTUTHCS MUCbMEHHO, MO0 HA3HAYUTH JIPYroe ynoOHOe IS
3aMHTEPECOBAHHOTO JIUIA BPEMs JUIs ITOJIy4Y€HUs UH(OpMaLIUU.

Pexomengyemoe Bpems st TeneOHHOTO pasroBopa — He Oomee 10 MUHYT,
JUYHOTO YCTHOTO MHGOpMHUPOBaHUS — He Oosee 20 MUHYT.

NHauBHyaibHOE MTUCBMEHHOE MHPOPMHUpOBaHUE (TIO 3JIEKTPOHHOM MOUTE)
OCYILIECTBISIETCS IIyTEM HANpaBJIEHUs JJIEKTPOHHOIO IIMCbMa Ha  aJpec
DIEKTPOHHOM TIOYTHI 3asiBUTENII W JOJDKHO COJEp)KaTb YETKUM OTBET Ha
ITOCTABJICHHBIE BONPOCHI.

NunuBuyanbHoe MMCbMEHHOE uH()OPMUPOBAHKE (o MIOYTE)
OCYILECTBIISIETCS IIyTEM HaIpaBJCHUs MUCbMA HAa MOYTOBBIM aJpec 3asiBUTENS U
JIOJKHO COAEPKAaTh YETKUM OTBET HA TIOCTABJIEHHBIE BOIIPOCHI.

2. CtanaapT npeaocTaBjieHdss MyHUIUNIAJIbHON yCIyTru

2.1. HaumeHoBaHMEe MYyHUUMNAIBHOW yciayru - Belgaua chopaBku,
NOATBEPKIAIOLIEH, YTO CEJIbCKOXO3SMCTBEHHAs NPOAYKLHsS IPOU3BEICHA Ha
npUHaAIekKaeM (MPUHAUICKAIIMX) TPAKIAHUHY WIM 4YIEHaM €ro CeMbHu
3eMEeJIbHOM y4YacTke (y4acTKax), UCHOJIb3yeMOM (HCIOIb3YEMBIX) IJI BEACHUS
JMYHOTO MOJCOOHOTO X035HCTBA, CaJOBOJCTBA U OTOPOJHUYECTBA.

2.2.  MyHununaiapHasg  yciayra MOpeIoCTaBISIETCS  aJMHUHUCTpanuen
EropoBckoro cenbckoro noceyieHusi Tapckoro MyHUIUNAIBHOTO paiioHa OMCKOn
obJyactu (nanee — aAMUHUCTpaIUs) B JiUile [ J1aBbl CETbCKOTO MOCEICHUS.

2.2.1. Apamunuctpauus, MOIL], He BmOpaBe TpeOOBATh OT 3aABUTEI
OCYILIECTBJICHUSI JIEUCTBUM, B TOM YHCJIE COTJIACOBAHWM, HEOOXOIUMBIX JIJIsi
MOJYYEeHUs] MYHUIIMNAIBHOM YCIYTM W CBS3aHHBIX C OOpallleHWEM B HWHBIC
roCyJIapCTBEHHBIE OpraHbl (OpraHbl MECTHOT'O CaMOYITpaBJIEHHUs ), OpraHu3aIuu, 3a
HCKJIIOUEHUEM TMOJIyYEHHSI YCIYT, BKJIIOYEHHBIX B TMEPEYEHb YCIYr, KOTOPBIC
SBISIIOTCS.  HEOOXOJMMBIMH M O0S3aTeNbHBIMH  JUJII  TIPEIOCTaBICHUS
MYHUIUITAIBHBIX YCIIYT.

2.3. KOHEYHBIM pe3yJIbTATOM MPENOCTABICHUS MYHULHNAIBHOW YCIyIH
ABJIIETCS BblJaya (HampaBjeHHE) 3asBUTENIO0 pe3yjbTaTa MPeIoCTaBICHUS
MYHULIUNIAIBHOU YCIIYTH.



PCSYJIBTaTOM IMPCAOCTABJICHHUA MYHI/IHHHaHBHOﬁ YCIIyTn ABJIACTCA Bbllada
3asBUTCIIIO OJJHOTO M3 CIICAYIOINX NOKYMCHTOB!:

a) CHpaBKH, MOJTBEPXKIAIONICH, UYTO CEIbCKOXO3SHUCTBEHHAS MPOIYKIIUS
MpOU3BEACHA HA MpUHAJUICKAIeM (MIPUHAIJICKAIINX) TPAKIAHUHY, W YieHaM
€ro CeMbH, 3€MEIbHOM y4acTKe (y4acTKax), UCIOJIb3YeEMOM (HUCIOIb3yEeMbIX) IS
BEJICHUS JIMYHOTO MOACOOHOTO X035HCTBA, CaJl0BOJICTBA U OTOPOTHUYECTBA;

0) yBemomiicHHE 00 OTKa3e B TMPEIOCTABICHUM MYHHUIIUIAIBHOW YCIYTH
(manee - yBeIOMJICHUE).

2.4. CpoK npenoCTaBICHUSI MyHULIUNAIBHON YCITYTH.

Hpouezxypa MMpcaoCTaBJIICHUA MYHHHHHaJIBHOﬁ YCIYIru HC IIPCBLIINIACT 10
(IIGCHTB) pa60t11/1x I[HGIZ CO IHA IIoaa4u 3ajdBUTCIICM 3aIllpOoCa MW IICPCUHA
H€O6XOI[I/IMBIX JOKYMCHTOB.

2.5. AnMuHHCTpanus 00ecreynBaeT pa3MeIleHHE U aKTyalIu3alnio epedHs
HOPMAaTUBHBIX IIPaBOBBIX aKTOB, PETryJINPYIOIINX IIPEIOCTaBICHUE
MYHUIMOAIBHOM yCIyI'HM, Ha CBOEM O(QUIHMAIBHOM cailTe, a Takxke B
COOTBETCTBYIOLIEM pa3zfielie (erepaIbHOro peecTpa.

2.6. I/ICLIepHI)IBaIOIHI/Iﬁ IIEPCYCHb  HOKYMCHTOB, H€O6XOI[I/IMBIX JJIA
MMpCa0CTaBJICHHUA MyHHHHHaHBHOﬁ YCIIyTH.

2.6.1. HcuepnbiBaromuii MNepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B
COOTBETCTBHUM C 3aKOHOJATEIbHBIMUA WJIM UHBIMA HOPMATUBHO-TIPABOBBIMH aKTaMU
JUISL TIPEAOCTaBIICHUS MYHUIUNAIBHOW YCIyTH, MNOJJIEKAIIUX MPEICTABICHUIO
3asIBUTEJIEM:

- 3asBnenue (Ilpunoxenne Nel k aIMUHUCTPATUBHOMY PETJIAMEHTY);

- OpurvMHaj] WJIA HOTapuajdbHO 3aBEpEeHHass KOMMS  JIOKYMEHTA,
MOATBEPKIAAIOLIETO IOJHOMOYMS JHIla Ha oOpalleHHe C 3asBICHHUEM O
NPEAOCTaBICHUA MYHULMNAIBHOM YCIyrd OT UWMEHHM 3asBUTENsI, €CIU C
3asiBJICHUMEM OOpallaeTcs NpeacTaBUTEb 3assBUTEIS;

- KONHUSA MPaBOYCTAHABIMBAKOIIMX U (WIM) TPaBOYIOCTOBEPSIOLIUX
JIOKYMEHTOB Ha 3€MEJIbHBIA y4YaCTOK, B CJIydyae €CJM TakKhe TMpaBa HE
3apErucTpUpPOBaHbl B EMMHOM roCy1apCTBEHHOM PEECTPE HEABUKUMOCTH.

B nensx npenocTtapiieHUss MyHUIIMNAIBHOW YCIYTH YCTAHOBJIEHUE JTUYHOCTH
3aBUTEIISL MOXET OCYUIECTBISITECS B XOAE JMYHOTO IPHUEMA IOCPEACTBOM
NpEebIBICHNUs] TIacmopTa rpaxknannHa Poccuiickoit ®exepanuu 1mubOO0 WHOTO
JIOKYMEHTA, YJIOCTOBEPSAIOLIETO JTUYHOCTh, B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccutiickoit @enepanuu win moCpeACTBOM HUACHTH(PUKAIIMYA U ayTeHTU(DHUKAIIIY B



opraHax, MPeAOCTaBISIONINX MYHUITUNIATBHBIC YCIYTH, MHOTO(PYHKITMOHATHHBIX
IIEHTPax C HCIOJb30BaHWEM HH()OPMAIIMOHHBIX TEXHOJIOTHH, MPEAyCMOTPEHHBIX
yacTbio 18 crateu 14.1 ®@enepanbHoro 3akona ot 27 urois 2006 roga N 149-03
"O6 urdopmarmu, HHGOPMALMOHHBIX TEXHOJIOTHIX U O 3amuTe uHpopmarmu'.

2.6.2. HcuepnbpiBaroliUii MEpEeYEHb JOKYMEHTOB, HEOOXOAUMBIX B
COOTBETCTBUM C HOPMATHBHBIMM NPABOBBIMH aKTaMH JJisi TPEJOCTABICHHUS
MYHUIMNATBHON YCIYyTH, KOTOPbIE HAXOASATCS B PACIOPSKEHUU TOCYAApCTBEHHBIX
OpraHoOB, OPraHOB MECTHOT'O CaMOYIMPABJICHHUS U MHBIX OPraHOB, U IOJJIEKAIIUX
IPEJICTaBICHUIO B paMKax MEKBEJOMCTBEHHOT'O B3aUMOJCHCTBHUS:

- BBIIIMCKa H3 EI[I/IHOFO rocygapCTBCHHOTO pecCTpa HCABHXHMMOCTH HaA
3€MEIIbHBIN Y4aCTOK, HpGI[OCTaBHGHHBIﬁ NN HpI/IO6p€T€HHBIﬁ I BCIACHUA
JINYIHOT O HOIICO6HOFO XOBHﬁCTBa, Caao0BOJACTBA U OIrOpOAHUYICCTBA.

2.6.3. Konuu JOKYMEHTOB JIOJKHBI OBITh 3aBEPEHBI MOANUCHIO 3aIBUTENS C
yKazaHueM (paMUJIMd W HWHUIIMAJIOB (OTYECTBO B HMHHUIMAJIAX - TMPU HATUYIHUH)
3asBUTEIS, a TAaKXKE JaThl 3asiBJICHHUS. JIMCTBI, COCTABJISAIONIME KOIIMIO OJHOTO
JIOKYMEHTa, JOJKHBI OBITh POHYMEPOBAHbI U MPOIIUTHI ¢ YKa3aHUEM KOJIMYECTBA
MPOIIUTHIX JIUCTOB.

2.6.4. Ilpn nomaye 3asABICHUSA U NPUIATAEMBIX K HEMY JOKYMEHTOB JINYHO
3asiBUTENEM  COTPYIHHUKY  aIMUHHUCTPAlMU,  NPEIbABIAECTCA  JIOKYMEHT,
YAOCTOBEPSIOMIUA  JUYHOCTh  (Pu3nueckoro Jjuma (ero  MpeaCTaBUTENS),
MPEACTABUTEINS FOPUANYECKOTO JIMIA, JOKYMEHT, MOATBEPKIAIOIINUNA MOTHOMOYUS
MPEeACTaBUTENS (PU3NYECKOTO WIIM IOPUAUYECKOTo JHia (Mpy Mojaaye 3asiBICHUS
npencrasuteneM). CekpeTapb KOMUCCHMHM M3TOTaBIMBAE€T KOIUIO JOKYMEHTa,
YIOCTOBEPSIONIETO  JIMYHOCTh  (U3MUecKoro Juna (ero MpeAcTaBUTENs ),
NPEACTABUTENSL  IOPUAMYECKOTO  JIMLA,  JOKYMEHTa,  MOJITBEPKAAIOLIETO
MOJIHOMOYHSI TIPeJICTaBUTENS (PU3UYECKOTO WM IOPUAUYECKOTO Juia (Mpu rnojaaye
3asIBJICHUS MPEJICTABUTENIEM), U BO3BPAIIAECT YKa3aHHbIE IOKYMEHTHI.

2.6.5. AIMUHHCTpAIUs HE BIIpaBe TPEOOBATH OT 3asIBUTEIIS:

1) mpencrtaBieHUs AOKYMEHTOB M HMH(POPMAIMM WM OCYIIECTBICHUS
JICVCTBHM, TPEACTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMaTUBHBIMU MPABOBBIMH aKTaMHu, PETYJIUPYIOLIUMHU OTHOIIICHUS,
BO3HUKAIOIIME B CBSI3U C MPEAOCTABICHUEM MYHUILIMTNIAIBHOW YCIIYTH;

2) TpeACTaBlieHUs JOKYMEHTOB U HHpOpMalMd, B TOM YHCIE
MOATBEPKAAIOMUX  BHECEHHME  3asgBUTENIEM IUIAThl 32  MPEJOCTaBJICHUE
MYHULIMTATBHON YCIIYTH, KOTOPhIE HAXOASATCS B paCHOPSHKEHUN OPTaHOB MECTHOTO
caMOyIIpaBJieHUs1 JINOO MOABEIOMCTBEHHBIX OpPTaHAM MECTHOTO CaMOYIIPaBICHUS
OpraHu3alvi, Y4YacTBYIOUIMX B MPEJOCTABICHUH MPETyCMOTPEHHBIX 4YacThio |
cratbu 1 denepanbroro 3akona ot 27 uronst 2010 r. N 210-D3 "O6 opranuzaimu
[PEAOCTABICHUS TOCYJAAPCTBEHHBIX U MYHUIMNAIbHBIX YCAYT" MYHHUIIMIATBHBIX
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YCIyT, B COOTBETCTBHM C HOPMATHUBHBIMM MPABOBBIMM aKTamu Poccuiickoi
deneparuy, HOPMATUBHBIMU  MPaBOBbIMM  akTamu  OMcKoiM  o0macTw,
MYHUIIMIIAIBHBIMA ~ MPABOBBIMM ~ aKTaMH, 3a MCKJIIOYCHUEM JIOKYMEHTOB,
BKJIFOUCHHBIX B OIpPENICICHHBIN YacThio 6 ctatbu 7 depepaibHOro 3akoHa ot 27
nroiist 2010 r. N 210-D3 "OO6 opraHu3aldy OpeI0CTaBICHUS TOCYIapCTBEHHBIX U
MYHUIUMIAIbHBIX YCAYT" MepeyeHb JOKYMEHTOB. 3asBUTEIb BIPaBE MPEICTABUTH
yKa3aHHbIC JOKYMEHTHI M HH(pOpMAIMI0O B OpraHbl, MPEIOCTaBIISIIONINE
MYHULIUTIAIBHBIE YCIYTH, 10 COOCTBEHHOW MHUITUATHBE;

3) ocymiecTBICHUS IEHCTBHIA, B TOM YHUCJIE COTJIACOBAHHM, HEOOXOIUMBIX
JUIS TIOYYEHHMs] MYHUIMMAIBHBIX YCIYT U CBS3aHHBIX C OOpalieHHeM B HHBIC
rOCyJIapCTBEHHBIC OpraHbl, OPraHbl MECTHOTO CaMOYIIPABJICHHS, OpraHU3alluy, 3a
HUCKJIFOYEHHUEM IIOJIYYEeHHUs] YCIYr M TIOJY4YeHUs] JOKYMEHTOB W HHGOpMAIIUH,
MPEIOCTABISIEMBIX B PE3yJbTAaTe MPEAOCTABICHUS TaKUX YCIYT, BKIIOUYEHHBIX B
MIEpEYHM, YKa3aHHbIE B 4acTu | cratbu 9 denepanbHOro 3akoHa ot 27 utois 2010
r. N 210-®3 "OO opraHuzainyy _[OpeJOCTABICHUS TOCYIAPCTBEHHBIX U
MVYHHUIIAIAJILHBIX YCIYT';

4) mnpencraBiieHHs JOKYMEHTOB M HWH(MOpManuu, OTCYTCTBHE U (WJIM)
HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIHCh IPU IEPBOHAYAIBHOM OTKa3e B
OpUeMe JIOKyMEHTOB, HEOOXOJMMBIX JJIsi MpPEeNOCTaBICHUS MYHULUIAIbHON
yciyrd, au00 B NPEJOCTAaBICHUM MYHUIMNAIBHON YCIYrH, 3a HUCKIOYECHHEM
CJIEAYIOIIUX CIIy4aes:

a) U3MEHEHue TpeOOBaHMN HOPMATUBHBIX IMPABOBBIX AKTOB, KaCAIOIIMUXCS
NPEAOCTABIEHN MYHUUMIIAIIBHOW YCIYTH, T[OCJI€ IEPBOHAYAIBHOW MOJMAa4n
3asBJICHUS O NIPEOCTABICHUA MYHULUIIAJILHON YCIIYTH;

0) Hamuyue OmMUOOK B 3asBICHUU O TMPEIOCTABICHUM MYHHIIUIAIBHOU
YCIYyTU U TOKYMEHTaX, NOJAAHHBIX 3asBUTEIIEM IIOCJIE IEPBOHAYAIBHOIO OTKa3a B
npueMe JOKYMEHTOB, HEOOXOIMUMBIX HJisi TMPEIOCTaBICHUS MYHUIIUIATIBHON
yCIIyTH, TUOO B MPEJOCTABICHUH MYHHUIIUMAIBHON YCIYyTd W HE BKIIIOYEHHBIX B
IIPEJICTABJICHHBIN paHEe KOMILUIEKT JOKYMEHTOB;

B) UCTEYECHHE CpOKa JNEHCTBUS IOKYMEHTOB WJIM M3MEHEHUE MH(pOpManuu
1oCJIe TMEPBOHAYAILHOTO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOJIMUMBIX JJIs
OPEIOCTAaBICHUS! ~ MYyHUIUNAJIbHOM  yciyru, JuO0 B NPEIOCTaBICHUU
MYHULHANAIBHOWN YCITYTH;

I') BBISBJICHUE JOKYMEHTAJIBHO TMOATBEPKICHHOrO (Qakra (IMPU3HAKOB)
OMMUOOYHOTO WU TPOTHUBOMPABHOIO JEUCTBUSA (O€31EUCTBUS) TOKHOCTHOTO
JUIA OpraHa, MPeIOoCTaBISIONIET0 MYHULHUIAIBHYIO YCIYTy, MYHULMIIAIbHOTO
ciyxaiiero, pabornuka MOIL], paboTHHMKA OpraHu3anuu, IPEeTyCMOTPEHHOU
yacTbio 1.1 crateu 16 @enepanbHoro 3akona ot 27 utons 2010 r. N 210-d3 "O06
OpraHu3alliy IPeJIO0CTaBIEHUs TOCYIAPCTBEHHBIX U MYHUIIMIIATBHBIX YCIYT", Mpu
NEpPBOHAYAIbHOM  OTKa3e B MpPHUEME JOKYMEHTOB, HEOOXOAUMBIX  JIJIst
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MPENOCTABIICHUS ~ MYHHUIIMNAIBHOW  yCIyrW, JuO0 B TPEIOCTaBICHUU
MYHUIIUNIATBHOM yCIyTH, O YeM B MMCbMEHHOM BHUJIE 32 MOIUCHI0 PYKOBOJIUTENS
oprasa, IpeI0CTaBISIONIEr0 MyHUIIMIAIbHYIO yCIyTy, pykoBoauTens M®L] npu
NEepBOHAYAILHOM  OTKa3e B MpUEME JIOKYMEHTOB, HEOOXOIUMBIX ISt
MPENIOCTABIICHUS MYHUIIMITAIILHON YCIYTH, JUO0 PYKOBOAMTENS OpraHU3alluu,
npeaycMoTpeHHoM yacthio 1.1 ctatbu 16 @enepaibHoro 3akoHa ot 27 utons 2010
r. N 210-®3 "OOC opra#uzainyu _OpeJOCTaBICHUS TOCYIAPCTBEHHBIX U
MYHULMNAIbHBIX _YCIyr", yBEJOMISIETCA 3asBUTENIb, a TAaKXKe MPUHOCITCSA
W3BUHEHUS 32 JOCTABJIICHHbIEC HEY100CTBA;

5) npenocTaBieHUs HA OyMa)KHOM HOCHTENE JTOKYMEHTOB M MHQOpMalUU,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C MTYHKTOM
7.2 wactu 1 crateu 16 denepanbHoro 3akona ot 27 utois 2010 Ne 210-d3 "OO6
OpraHW3alliy TPEIOCTABICHUS TOCYJIAPCTBEHHBIX W MYHMIIMIAIBHBIX YCIyT", 3a
HCKIIFOUCHHUEM CIIy4aeB, €CJIM HAHECEHHE OTMETOK Ha TaKue JOKYMEHTBI JTUOO MX
U3BATHE SIBIIACTCS HEOOXOJMMBIM YCIOBHEM NPEIOCTABICHUS MYHHUIIMIAIbHOU
YCIIYTH, U UHBIX CJIy4aeB, YCTAHOBIICHHBIX (DeiepalibHbIMU 3aKOHAMM.

2.7. HcuepnblBarollMii TEPEUYCHb OCHOBAHUW [JI1 OTKa3a B TMpHEME
JIOKYMEHTOB.

OcHOBaHus U151 OTKa3a B IPUEME TOKYMEHTOB OTCYTCTBYIOT.

2.8. UcuepnpiBaronmii nepeyeHb OCHOBAHUW ISl MPUOCTAHOBJIEHUS WIIA
OTKa3a B IPEAOCTABICHUN MYHULIUIIAIBHON YCIYTH

2.8.1. OcHoBaHuii 1Sl MPUOCTAHOBIICHHS MPEIOCTABICHHUS] MYHHUIIMIAIbHON
YCIIYTH 3aKOHOAATeNbCTBOM Poccuiickoit denepannu HE IPELYCMOTPEHO.

2.8.2. HcuepnblBaromnii  MEpeUYeHb OCHOBAaHMM il OTKaza B
MPEIOCTABJICHUN MYHULIMITAIBHOW YCIIYTH:

OcHoBaHusi UIsI OTKa3a B MPEIOCTABICHUM MYHUIUIAIBHOW YCIYTH
ABJISICTCS:

- oOpailleHus C 3asBJICHUEM JIMIla, HE OTHOCAILIETOCS K KaTeropuu
3asiBUTEJICH;

- OTCYTCTBHUC JOKaA3aTcCJIbCTB, IOATBCPKAAOIINX IIPABO II0JIb30BAHHA
3CMCJIbHBIM YHAaCTKOM U1 BCACHUA JIMYHOT'O HOI[CO6HOFO XOBﬂﬁCTBa, caaoBOJCTBa
N OropoOJHHUYCCTBA,

- TIPEBBIIICHUE MAKCUMAJIHLHOTO pa3Mepa, YCTAaHOBJIECHHOTO B COOTBETCTBUH
c . 5 cr. 4 ®denepansHoro 3akoHa ot 7 utoiisg 2003 roga No 112-D3 "O nuuHOM
IIOJICOOHOM XO03siicTBe";
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- B TUCBbMEHHOM oOOpaimieHMH He YyKa3aHa ¢aMuius 3asBUTENS,
HaIpaBUBILEro oOOpallleHHe, WIM HE YyKa3aH IOYTOBBIA ajpec, MO KOTOPOMY
JIOJIKEH OBITh HAIIPaBJIEH OTBET;

- TEeKCT MUCHBMEHHOrO OOpalleHHus HE TOJJaeTcs MPOYTCHHIO, B JTAHHOM
ciiyyae 00 3TOM B TEUEHHUE CEeMH JHEW cooOulaeTcs 3asBUTENI0, HAIPAaBUBIIEMY
oOparieHue, eciaum ero (pamMuiIus ¥ MOYTOBBIN aJIpec MOAJAI0TCS IPOUTEHHUIO;

- oOpallleH’e COJIEPXKUT HEIEH3YPHbIEC JTUOO OCKOPOUTENIbHBIC BBIPAKEHUS,
yTPO3bI )KU3HU, 3I0POBbIO M UMYIIECTBY AOJKHOCTHOIO JIUIA, & TAKKE YJICHOB €r0
cembu. [Ipu 3TOM 3asBUTENIO COOOIIAETCS O HEIOMYCTUMOCTHU 3JI0YIOTPEOICHHUS
MIPaBOM.

2.9. IlepeueHp ycayr, KOTOpbIE SIBISIIOTCA  HEOOXOIUMBIMU U
00s3aTENbHBIMA [JIS1 TPEIOCTABICHUS MYHHUIMIAIBHOW YCIYrH, B TOM 4YHCIIE
CBEIICHHS O  JOKyMEHTe  (JJOKyMEHTax), BblJaBacMOM  (BbIJAaBACMBIX)
OpraHu3alysMH, YYaCTBYIOLIMMHU B IIPEIOCTABICHUN MYHULMIIAJIBHON YCIyTH HE
PELYCMOTPEH.

2.10 MyHunMnaneHas yciayra npeiocTaBisieTcsl OeCcIIaTHO.

2.11. MakcuManbpHbIl CPOK OXKUIAHUS B OYEPEIU IIPU ITOAAYE TOKYMEHTOB
U IIpU TIONYYECHHHM pe3ysibTaTa NPEAOCTABICHUS MYHUIMUIIAJBHON YCIYTH
COCTaBJISIET 15 MUHYT.

2.12. MakcuManbHbI CPOK PETUCTpalldd 3asiBIICHHUS O MPEAOCTABICHUU
MYHHLUITAIBHON YCIIYTH:

1) npu HampaBi€HUH 3asBJIEHUS U MPUIAraeMbIX JOKYMEHTOB MOCPEICTBOM
IIOYTOBOTO OTHPABJICHHUS WM B JJIEKTPOHHOM BHJAE uepe3 EaunHblid moprai
rOCYAapCTBEHHBIX M MYHUIMIAIBHBIX ycnyr (dyHkuuid) (mainee - Ilopran), a
TaK)Ke yepe3 MHOTO()YHKIIMOHAJIbHBIE LIEHTPHI - 3 (TpHU) KaJeHAAPHBIX THS;

2) npu TUYHOM OOpAILlEHUH 3asBUTENS - B MPUCYTCTBUU 3asBUTENS B JICHb
oOpallleH!s] MaKCUMaJIbHBIN CPOK HE JIOJKEH MPEBbIATh 15 MUHYT.

2.13. TpeOoBaHHS K TOMEIIEHUSAM, B KOTOPBIX MPEAOCTABIACTCS
MyHULIMNAIbHASL YCIYyTa, K 3]y OXHUJAHUS, MECTaM JJI 3allOJHEHUs 3alpoCcOB O
MPEIOCTABIICHUN MYHUIUMAIBHON  yCIyTH, WH(OOPMAIIMOHHBIM CTCHIAM C
oOpasllaMi WX 3arloJHEHUS ¢ TIEPEYHEeM JOKYMEHTOB, HEOOXOMUMBIX IS
MPEIOCTABICHUS KKI0M MYHHUIIMITAIIBHON YCITyTH, Pa3MEIICHUI0 U 0()OPMIICHHUIO
BU3YallbHOM, TEKCTOBOM W  MYJIbTUMEIUWHON WHPOpPMAIIMK O  TOPSIKE
MPEOCTaBICHUS TaKOW YCIyTH, B TOM YHUCJIE K O0ECIEUCHUIO JOCTYIMHOCTH JJIsi
WHBAJIWJIOB YKa3aHHbIX OOBEKTOB B COOTBETCTBUM C 3aKOHOJATEIHCTBOM
Poccuiickon @enepanuu 0 COMAIBHOMN 3alIUTE WHBAJINUJIOB.



2.13.1. Undopmanus o rpaduke (pexume) pabdOThl YIMOIHOMOYEHHOTO
opraHa pasMmemiaeTcs Mpu BXOJE B 37aHHE, B KOTOPOM OHO OCYIIECTBIISIET CBOIO
JIeSITEIbHOCTD, Ha BUHOM MECTE.

3naHue, B KOTOPOM TMPEAOCTAaBISECTCS MYHUIMIIAJIbHAS yCIyra, JOJIKHO
OBITH 00OPYAOBAHO OTJEIBHBIM BXOJOM JUIsli CBOOOJHOTO JOCTYIA 3asiBUTENICH B
MOMEIIICHHE.

Bxon B 3manue noipkeH ObITh 000pynOBaH MH(POPMAITMOHHOW TaOIMYKON
(BbIBeCKOM), comepxamiedi uHpoOpMaluio 00  YIOJHOMOYEHHOM  Oprase,
OCYIICCTBIISAIONIEM  MPEAOCTABIICHHEC MYHHUIMIIAJBLHON  yCIyTH, a TaKxKe
o0opyaoBaH  yIOOHOW  JICCTHHIICH C  TOPYYHSIMH, MaHAycaMd  JUIs
OecTpensaTCTBEHHOTO MEePEIBIIKEHUS TPAKIaH.

Mecrta npeaocTaBiIeHUs MYHUIUMIIAIBHONW YCIyTHd OOOPYAYIOTCS C Y4E€TOM
TpeOOBaHUM JOCTYNMHOCTH JUIsi MHBAJUIOB B COOTBETCTBUU C JEHCTBYIOIIUM
3aKOHOJATENLCTBOM Poccuiickon denepannuv 0 COLMAIbHOMN 3alIUTE UHBAIUIOB, B
TOM YHCJIe 00eCICUnBAIOTCS:

yCclIoBUA Il  OECHpPEemnsTCTBEHHOIO JocTyna K OOBEKTy, Ha KOTOPOM
OpraHMW30BaHO MPEJOCTABJICHUE YCIYr, K MECTaM OT/AbIXa U NPEAOCTABISIEMbIM
yclIyram;

BO3MOXHOCTh CaMOCTOSITEJIBHOTO TEPEABIKEHUS 110 TEPPUTOPUU OOBEKTA,
Ha KOTOPOM OPraHWU30BaHO IMPEAOCTaBIICHHUE YCIYT, BXOJa B TaKoll OOBEKT U
BBIXO/Ia U3 HEro, MOCaJAKU B TPAHCHOPTHOE CPEICTBO M BBICAJAKU U3 HErO, B TOM
YHUCJIE C UCTIOIb30BaHUEM KpPECIa-KOSICKY;

COMNPOBOXK/ICHHE HWHBAIHUJIOB, UMEIOIINX CTOWKHE paccTpoilcTBa (yHKUUU
3pEHHUS U CaMOCTOSTEIBHOIO NEPEIBIKECHMS], 1 OKA3aHHE UM MTOMOILU Ha 0OBEKTE,
Ha KOTOPOM OpPraHHU30BaHO IIPEAOCTABICHUE YCIIYT;

HaJUIekKaIee pasMenieHue oO0OpYyJIOoBaHUS W HOCUTENed uHoOpMaIui,
HEOOXOMUMBIX st oOecrieueHus: OeCHpensiTCTBEHHOTO JIOCTYNa HWHBAIUAOB K
OOBEKTY H TMPEJOCTaBISIEMBbIM yCIyraM C y4eTOM OrpaHMYEHUN UX
KU3ZHEIEITEIbHOCTH;

nyOMpoBaHKEe HEOOXOAMMOW [IJIi WHBAJIMUJIOB 3BYKOBOW W 3pUTEIbHOU
uH(popMaIuu, a TakKe HAJIUCEW, 3HAKOB M MHOW TEKCTOBOM M Tpaduyueckon
uH(pOpMAIUU 3HAKAMU, BBITOJTHECHHBIMU pelbe(HO-ToOUueUHbIM TpudTom bpaitns,
JIOMYCK CYpAOIEepPEBOAUYMKA U TU(PIOCYPIOTIEPEBOTUNKA;

JOMYCK Ha OOBEKT, Ha KOTOPOM OPraHW30BaHO MPEIOCTABICHUE YCIYT,
COOaKU-TIPOBOAHUKA TMPU  HAIUYMU  JOKYMEHTa, IOJTBEPXKIAIOIIEIO  €e
CrelnuaibHOe OOy4YeHHE U  BBIJIABA€MOr0 B  MOPSJKE, YCTaHOBJICHHOM
3aKOHOAaTeILCTBOM Poccuiickon denepanuu;



OKa3zaHue pabOTHUKAMU opraHa (YUpeKICHHs ), IPEIOCTaBISAIOMIETO YCIYTH
HACEJICHUIO, TOMOIIM WHBAIUIAM B TPEOJOJICHUH OapbepoB, MEIIAIOIINUX
MOJIYYEHHUIO UMU YCIIyT HapaBHE C JPYTUMHU OpraHaMu.

Ilomemennss, B KOTOpPBIX MNPENOCTABISIETCS MYyHHLIMNAIbHASA —YCIyTa,
JIOJKHBI COOTBETCTBOBATh CAHUTAPHO-TUTMEHUYECKUM ITPAaBWJIaM W HOPMAaTHBAaM,
OpaBuUiIaM IoXapHoW Oe3omacHocTH, Oe3omacHocTH Tpyna. Ilomemienus
00OpYyIYIOTCS CHCTEMaMU KOHJIWIIMOHHPOBAHUS (OXJAKICHUS U HarpeBaHUs) U
BCHTWIMPOBAHUS BO3]lyXa, CpPEACTBAMH OIIOBEIICHUS O BO3HUKHOBEHUU
Ype3BbIYAWMHON CUTyaund. Ha BUIHOM MeECTE pacmoJiaratoTcsi CXeMbl Pa3MEICHUs
CPEICTB IOXKAPOTYLIEHHWs W INyTed nHBakyauuu moned. I[IpenycmarpuBaercs
000pyZ0BaHUE TOCTYITHOTO MECTa OOIIECTBEHHOTO M0JIb30BaHUsI (TyaleT).

[Tomenienuss M®II niisg paboThl ¢ 3asBUTENSIMH 000PYIYIOTCS SJIEKTPOHHOM
CUCTEMOM yIpaBJi€HUS OYEpEAbl0, KOTOpas MpPEACTABISIET COOOM KOMILIEKC
IIPOTPAMMHO-ANNAPATHRIX CPEACTB, MO3BOJSAIOIIMX ONTUMHU3UPOBATH YIPABJICHUE
ouepensimMu  3asButrenie. [lopsgaOK MCMONB30BAHUS AIEKTPOHHOM CUCTEMBI
YOPaBJIEHUsI NPEIYCMOTPEH AAMUHUCTPATUBHBIM PETJIAMEHTOM YTBEPKIACHHBIM
npukasom aupekropa MOILI.

2.13.2. IlpueM JTOKYMEHTOB B YIIOJJHOMOYEHHOM OpPraHe OCYIIECTBIISIETCS B
CHEIUAIBHO O00OpYJOBaHHBIX IMOMCIICHHUSAX WM OTBEJASHHBIX IS JTOTO
KaOWHeTaxX.

2.13.3. IlomemieHus, TMpeAHA3HAYEHHbIC [JI1 TMpUEeMa  3asBUTEIEH,
o0opynyroTcsi  MH(MOPMAIMOHHBIMM ~ CTEHJAMU, COJAEPXKAIMMHU  CBEJICHMUS,
yka3zanHble B noanyHkre 1.3.3 [Togpasaena 1.3 Pernamenra.

NHdopManmoHHbIe CTEH/IbI Pa3MEIIAI0TCS Ha BUAHOM, JOCTYITHOM MECTE.

Odopmienre MHPOPMAITMOHHBIX JIMCTOB OCYIIECTBISCTCS YIOOHBIM JIJIst
yteHus: mpudrom — Times New Roman, ¢popmar nucra A-4; TEKCT — NPONUCHBIE
OykBbI, pazmepoM mpudTa Ne 16 — 0ObIYHBIN, HAMMEHOBAHKE — 3arJIaBHbIE OYKBHI,

pasmepom tmpudra Ne 16 — >xkupHbIi, moiss — 1 cM BKpyroByr. TeKCThI
MaTepHayoB JOKHBI OBITH HamedaTaHbl 0e3 WCIpaBJICHHUM, HamOoJjiee BakHAs
uHdopmarusi  Bbiensercs  okupHeiM - mipudTom.  Ilpu  odpopmieHun

UHGOPMAIMOHHBIX MaTEpUaJOB B BHJE OOpa3lOB 3asBICHUN HA MOJy4yeHHUE
MYHULIMIIAJIBHOW  YCIOyrd, 0Opa3loB 3asBICHHUM, NepeyHell JOKYMEHTOB
TpeboBaHUs K pazMepy mpudTa U GopMary JIMCTa MOTYT ObITb CHUKEHBI.

2.13.4. TlomemeHnuss ajis mpuema 3asBUTEIEH JOKHBI COOTBETCTBOBATH
KOM(pOPTHBIM [IJI1 TPaKJIaH YCJIOBUSIM W ONTUMAJbHBIM YCJIOBHUSIM Pa0OTHI
JIOJDKHOCTHBIX JIMI] YIIOJTHOMOYEHHOTO OpraHa U JI0JKHBI 00eCcIieurBaTh:

KOM(pOPTHOE  PACIIOJIOKECHHE  3asgBUTEIS W JIOJDKHOCTHOTO  JIMIIA
YIOJIHOMOYEHHOTO OpPraHa;



BO3MOXKHOCTb M yIOOCTBO OGOpMJICHHS 3asBUTEIEM IMHCHMEHHOTO
oOparieHus;

TenehOHHYIO CBSI3b;
BO3MOYKHOCTh KOITUPOBAHUS JOKYMEHTOB;

NOCTYIl K  HOPMAaTMBHBIM  IIPaBOBBIM  aKTaM,  PETYIUPYIOLIUM
IIPEAOCTAaBICHNE MYHULIMIIAJIBHOMN YCIIYTH;

HaJIM4YKe MUCbMEHHBIX MPUHAJIJICKHOCTENH 1 Oymaru opmata A4.

2.13.5. Jlns oxugaHusi 3asBUTENSIMU IpHEMa, 3alOJHEHUST HEOOXOIUMBIX
JUIS.  TIOJyYEHUS] MYHULMNAIBHOM YCIYTM JIOKYMEHTOB OTBOJATCS MECTa,
000pyZIOBaHHBIC CTYJIbSIMHU, CTOJIAMU (CTOMKAMU) JJI1 BO3MOXKHOCTH O(OpMIICHUS
JIOKYMEHTOB, OOECIEUYMBAIOTCS pydKamu, OJaHKaMHu JOKyMeHTOB. KommuecTBo
MECT OKHMJIAHUS OMPEACISETC UCXO U3 (PAaKTUUECKON HArpy3Ku U BO3ZMOXKHOCTHU
WX pa3MEIICHUS B TIOMEIICHHH.

2.13.6. Ilpuem 3asBUTENEH MPU MPEAOCTABICHUA MYHHIIMIAIBHOW YCIYTH
OCYILIECTBIISIETCS COMIaCHO rpaduKy (pekuMy) paboThl YIIOJIHOMOUYEHHOTO OpraHa:
€XKEIHEBHO (C MOHEAENbHUKA IO TMATHUILY), KPOME BBIXOJHBIX W MPa3THUYHBIX
JTHEH, B TEUEHHE pad0yero BpEMEHH.

2.13.7. Pabouee MeCTO AOJDKHOCTHOIO JHIA YMOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHOTO 3a MPEJOCTaBICHUE MYHUIIMNAIBHON YCIyTH, JOJKHO OBITh
000py1I0BaHO MEPCOHAIBHBIM KOMIIBIOTEPOM C JOCTYNOM K HH(POPMAIMOHHBIM
pecypcaM yrnoJIJHOMOUYEHHOI'O OpraHa.

Kabunersl mpuema mosydareneid MYHUIIMIQIBHBIX YCIYT JOJDKHBI OBIThH
OCHAIleHbl MH(GOPMAIIMOHHBIMU TabIMYKaMH (BBIBECKAMU) C yYKa3aHHEM HOMepa
kaOuHeTa.

CrneuranucThl, OCYHIECTBISIOIME IMPUEM MOJydaTesied MYHUILIMIIATIbHbBIX
yciyr, 0O€CleunBalOTCs  JIMYHBIMU  HArpyAHbIMH  WIAEHTU(UKAIMOHHBIMU
KapToukamu (03MKamMu) U (MIIM) HACTOJIBHBIMU TAOJIUYKAMU.

2.13.8. TpebGoBanusi K 0OOECHNEUYEHUIO JOCTYHMHOCTU MPEIOCTABICHUS
MYHUIUIATBHON YCITYTH JJIsi HHBAJUIOB.

YOITHOMOYEHHBIM OPraHOM, MPEAOCTABISIOIINM MYHULUITAIIBHYIO YCIIYTY,
o0ecrieunBaeTcs CO3AaHNe WHBAINIAM CIIEIYIOIIUX YCIOBUM JOCTYTHOCTH:

a)  BO3MOXHOCTH  OECHpEISITCTBEHHOrO  BXOJa B  IOMCIICHHS
YIIOJTHOMOYEHHOT'O OpTaHa M BbIXOJIa U3 HUX;



6) BO3MOXHOCTb CaAMOCTOSATCIBHOIO TICPCABMIKCHUA B ITTOMCIICHUAX
YIOOJIHOMOYCHHOT'O OpraHa B HEIX AOCTYIIA K MCCTY MPCAOCTaBJICHHUA YCIIYTH, B
TOM YHuCJjc C IIOMOIIBIO pa6OTHI/IKOB YIIOJITHOMOYCHHOT'O opraHa,
NpeaoCTaBJAIOMICTO MYHUIIUIIAJIBHYIO YCIIYI'Y, aCCUCTUBHLIX M BCIIOMOTI'aTCIIBHBIX
TGXHOJIOFHﬁ, d TaAK)KC CMCHHOT'O KPCCJIa-KOJISACKH,

B) CONPOBOKICHNE WHBAIHJIOB, UMEIOLINX CTOMKHUE PAacCTpOiCTBA (QYHKIIUU
3p€HMsI W CaMOCTOSITEJIbHOTO IIEPEABMKECHMS, W OKa3aHusd UM IIOMOIIM B
IIOMELIEHUAX YIIOJITHOMOYEHHOIO OpraHa,;

F) COI[CﬁCTBPIG HHBAJIUAY IIpHU BXOAC B IIOMCHICHUC YIIOJHOMOYCHHOI'O
OopraHa M BBIXOJIC U3 HCTO,

1) HaJJIeKalllee pa3MellieHue HocuTeaed uHdopMaluu, HEOOXOAUMOU st
oOecrieueHuss OCCHPEMSITCTBEHHOTO JIOCTYNMa WHBAIHWIOB K MYHHUITUIIATBHOM
yClIyre, €  y4eTOM  OTpPaHWYCHHA WX  JKU3HEACITCIIBHOCTH,  JIOMYCK
CYpAOTEPEBOIINKA U TU(DIOCYPIOTIEPEBOTINKA;

e) obecrneueHue MAOMycKa B IIOMEIICHHE YIOJHOMOYEHHOTO OpraHa, B
KOTOPOM TIPEJOCTABISACTCS MYHUIMMAIBHOM yCiIyra, COOaKH-IIPOBOJHHMKA TIPH
HaJIMYUU JJOKYMEHTA, MOJTBEPKIAIOIIETO €€ CreluaibHoe 00yUeHHe, BhIIaHHOTO
no GopMe W B MOpsAIKE, YTBEPKACHHBIX NpUKazoM MUHHCTEpPCTBAa Tpyda U
conyaiibHOM 3amuThl Poccuiickoit @eaepannu oT 22 utonHs 2015 r. Ne 386H:;

) OKazaHWe pabOTHUKAMU YIOJTHOMOYEHHOTO OpraHa WMHOW HEOOXOIMMOM
WHBAJIMJAM TOMOIIM B TMPEOJOJICHUH OapbhepoB, MEMIAIOIIUX TMOIYYCHUIO HUMU
YCIIyT HapaBHE C IPYTUMU JIUIaMHU.

2.14. Tloka3arenu JOCTYIMHOCTH U Ka4€CTBAa MyHUIIMIIAIbHOW YCIYTH

2.14.1.  OCHOBHbIMM  TIOKa3aTEIsIMH  JOCTYMHOCTM M  KadyecTBa
MYHULIUTATBHON YCIIYTH SIBJISTFOTCS:

KOJINYECTBO B3aUMOJECHUCTBUM 3asBUTENS C JODKHOCTHBIMHU JIMLAMHU TIpU
IIPEAOCTABIEHNHA MYHULIUIIAIIBHOW YCIIYT'H U UX MPOAOJDKUTEIBHOCTh. B mponecce
MPEIOCTABICHUS MYHUIIMIAIBHOW YCIyTd 3asBUTENb BIpaBe o0OpamaThCs B
YIOJHOMOYEHHBIN OpraH Mo Mepe HEOOXOJIMMOCTH, B TOM YHUCJE 32 MOJTYyYEHUEM
uHGOpPMaIIMKU O XOJI€ MPEAOCTABICHHUS MyHUIIUTATIBHON YCIIYyTH;

BO3MOXKHOCTb  [OJAYMW  3ampoca  3asdBUTENd O  [PEAOCTaBICHUU
MYHULIMIAIBHOM YCIYTM W BBIJAYM 3aABUTEISAM JOKYMEHTOB II0 pe3yJibTaTaM
IIPEIOCTABJICHNS] MyHULIMIIAJIBHOU yciryru B MOLI;

BO3MOXHOCTH JINOO HEBO3MOXXHOCTb MOJTYYEHUS! MyHUIUNATBHOW YCIYTH B
J000M  TEPPUTOPUAIBHOM  MOJPA3JIEI€HUH  OpraHa, MPeJOCTaBISIOLIETO
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MYHUITUTIATBHYIO ~ YCIyTy, TIO BBIOOpY 3asBUTENS (IKCTEPPUTOPHATBLHBIN
MPUHIIHUII);

BO3MOXKHOCTb ~ IOJIy4€HHs] HHGOpPMALMK O XOJ€ MPEJOCTaBICHUS
MYHUIIMIIAJBHOW yCIYyTH, B TOM YHCIE C HCIOIb30BAaHHEM OQHUIIHATBHOTO
UHTEpHET-CaliTe aiMUHUCTpaLuy, EnquHoro noprana u PernoHansHOro nopraia,

YCTAaHOBJICHHE JIOJDKHOCTHBIX JIML, OTBETCTBEHHBIX 3a IPEIOCTABICHUE
MYHULIANIAIBHOW YCIIYTH;

YCTAHOBJICHHE M COOJOJICHUE TpeOOBaHUN K IMOMEIICHUSIM, B KOTOPBIX
MPEIOCTABIISICTCA YCIIyTa;

YCTAaHOBJICHHE W COOJIIOJIEHHE CpOKa MPEJOCTaBICHUS MYHUIUIAIbHOM
YCIIYyTY, B TOM YHCJIE CPOKA OKMIAHUA B OYEPEIU IPU IOAAY€ 3asBICHUS U IIpU
ITOJIYYEHHUH Pe3yJIbTaTa NPEIOCTABICHUS MyHULIUIIAIBHONW YCIIYTH;

KOJIMYECTBO 3aHBH€HHﬁ, INPUHATBIX C HCIIOJIb30BAHUEM I/IH(I)OpMaHI/IOHHO-
TeHeKOMMyHHKaHI/IOHHOﬁ CCTHU O6H_[€F0 IMOJIb30BaHUA, B TOM YHUCIIC ITOCPCACTBOM
EI[I/IHOFO ImopTalia u PerunonanbpHOTO ImopTala.

2.14.2. IIpu IIPE0CTABICHUN MYHULUIIAIBHON YCIIyTH 1o
HKCTEPPUTOPUATBHOMY MPUHIUITY 3asiBUTENH (TPECTABUTEIN 3asIBUTENS) UMEIOT
npaBo Ha oOpamieHue B 060 M®PI] BHe 3aBHCHMOCTH OT MeCTa perucTparuu
3asiBUTENS (MIPEACTABUTEINS 3asIBUTENS) TIO0 MECTY JKUTEIBCTBA, MECTa HAXOXKICHUS
00BEKTa HEIBIKUMOCTA B COOTBETCTBUU C JCHCTBHUEM SKCTEPPUTOPUATIHLHOTO
MIPUHITUIIA.

[IpenocraBieHne MYyHULUHNAIBHOM YCIYTH 10 3KCTEPPUTOPUAIBHOMY
OPUHLKITY 00€CIeYNBACTCsl MPHU JIUYHOM OOpallleHUuu 3asBUTeNs (MpeACTaBUTENS
3asBUTENIS) IO MECTY MpeObIBaHUS 3asBUTENs (IIpeacTaButens 3asapurens) B MOL]
C 3asIBJIEHUEM O ITPENOCTABICHUHA MYHHUIIMNIAJIBHON yCIIYTH.

2.14.3. B3aumonelicTBre 3asiBUTENS (€0 MPEACTABUTENS) C TOJKHOCTHBIMU
muuamMu M®L], yrmoasHOMOYEHHOrO OpraHa npH NpeIOCTaBICHUU MYHULUIIAJIbHON
YCIIyTM  OCYILUECTBJISIETCS JBa pasza - TIpu npeacraBieHun B MO,
YIOJHOMOYEHHBIN OpPraH 3asBJIEHUS CO BCEMH HEOOXOAUMBIMHU JOKYMEHTaMU JJIsi
MOJYYEHHUs] MYHULMNAIBHOM  yCIYTM W IpU  TOJYYEHUM  pe3yJbTara
MPENOCTABICHN MYHULHUNAIBHOM  YCIYTM  3aABUTEIEM  HEMOCPEACTBEHHO.
[IpoaOIKUTENBHOCT OTHOTO B3aUMOJEHCTBUSA 3asBUTENS C JOKHOCTHBIM JIMLIOM
M®ILI, yrmoJHOMOYEHHOTO OpraHa Ipu NPeJOCTaBICHUNM MYHULHMNAIBHOW YCIIYTH
He npeBbliaeT 15 muHyT. B ciydae HampaBieHus 3adBJICHHS ITOCPEICTBOM
Ennnoro moprana B3anMOJECUCTBUE 3aABUTENS C JOJDKHOCTHBIMH Jiiamu MOIL],
YIOJIJHOMOYEHHOT'O OpraHa OCYLIECTBIIAETCS JBa pas3a - IPU INPEIACTABICHUU B
M®II, ynonHOMOYEHHBIH OpraH BceX HeOOXOIUMBIX JTOKYMEHTOB AJIs TOJyYEHUS
MYHULMIAIBHOM YCIYIM M TpU IIOJY4YEHWM pe3yibTaTa MpeIOCTaBICHUS



MYHHUIUIIAIBHON YCIYyTH 3asBUTEIEM HEMOCPEICTBEHHO. [IpoaoiKuTenbHOCTD
OJHOTO  B3aMMOJCUCTBUSL  3aiABUTEISI C  JIOJDKHOCTHBIM  junoMm  MOII,
YIIOJTHOMOYEHHOTO OpraHa MpH MPEIOCTABICHUM MYHULMNAILHOW YCIYyTH HE
NpeBbIIAET 15 MUHYT.

3asBUTENISIM OOECIIEYMBAETCS BO3MOXKHOCTHb OILICHUTh JIOCTYIHOCTH U
KaueCTBO MyHHITUIIAIBHON yCIIyTH Ha EquHoM mopTaie.

2.14.4. Jlnga mnonydeHWs MYHUIUMIAIBHON YCIyTM 3asBUTEIb BIIPABE
obpatutbcs B MOIL] B cooTBeTcTBHM cO cTaThel 15.1 deaepanbHOro 3akoHa ot 27
nroi 2010 roga Ne 210-D3 «O06 opranm3aliiy IpeIoCTaBICHUs TOCYIapCTBEHHBIX
U MYHUIUNAQIbHBIX YCIYr» MOYTEM MOJAa4yd KOMIUIEKCHOrO 3ampoca o
MPEAOCTaBICHNN HECKOJIBKUX TOCYJAPCTBEHHBIX U (MJIM) MYHUIIUIIAIBHBIX YCIYT».

2.15. Huble TpeOOBaHMS, B TOM 4YHUCJIE YUYUTHIBAIOIIUE OCOOEHHOCTH
MPENOCTABICHUS MYHHUIIMNAIBHOW YCIYTH B MHOTO()YHKIMOHAJIBHBIX LEHTPAX,
0COOEHHOCTH MPEAOCTaBICHHUS MyHUIIUIAIBHON YCIIYTH [0 3KCTEPPUTOPUATIEHOMY
OpuHLMIy (B ciy4yae, €Clid MyHULUNAIbHAas YCIyra IpeJoCTaBIsETCS II0
HKCTEPPUTOPUAIBHOMY  TNPUHIUIY) W OCOOEHHOCTH  IPEIOCTaBIICHUS
MYHUIMNIATBHOM YCIIYTH B 3JIEKTPOHHOU (popme

2.15.1. Jlnga  monmydyeHHsT ~ MYyHHLMNAIBHOM  yCIYIM  3asBUTEISIM
MIPEAOCTABIACTCS BO3MOXKHOCTH IIPEACTABUTH 3aSBICHHE O NPEAOCTABICHUU
MYHUIMOAIBHOM YCIYTM M JOKYMEHTHI (COJEep)Kalluecs B HHX CBEJICHUSA),
HEOOXOAMMBbIE NJisl MPEJOCTABICHHUS MYHULMIAIBHOM YCIyTH, B TOM YHCIE B
dhopme PIEKTPOHHOTO JOKYMEHTA:

B YIIOJIJHOMOYEHHBIN OPTaH;
yepe3 M®I] B ynoTHOMOYEHHBIN Opras;

MOCPEJICTBOM HCTIOJIB30BaHUS MH(OPMAITMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTU, BKIIOYAsl UCIIOJIb30BaHUE, C NMPUMEHEHUEM 3JIEKTPOHHOW IOJIUCH,
BUJl KOTOPOM JIOMKEH COOTBETCTBOBATH TpPEOOBAaHUSAM, YCTAHOBICHHBIM
«IIpaBuyiaMu HCTOJIB30BAHUSI YCUJICHHOW KBaTU(DUIIMPOBAHHON 3IIEKTPOHHOM
MOANMUCH TPU OOpAIICHUH 3a MOJYYCHUEM TOCYAapCTBEHHBIX U MYHHUIIUIATbHBIX
yCIyT», YTBEPKICHHBIX nocTaHoBiIeHneM [IpaButensctBa PO ot 25 aBrycra 2012
r. Ne 852 "OO yrBepxaenun IlpaBun ucCnonb3o0BaHUS  YCHIIEHHOM
KBTM(PUIIUPOBAHHONW 3JIEKTPOHHOM MOANMMCH TpPU OOpalIeHUH 3a MOJIyYEeHUEM
roCyJIJapCTBEHHBIX U MYHUIIMTNAIBHBIX YCIYT U O BHECEHUU U3MeHeHus B [IpaBuia
pa3paboOTKu U YTBEPXKACHUS aIMUHUCTPATUBHBIX PETIaMEHTOB MPEIOCTaBICHUS
rOCyAapCTBEHHBIX YCAYr" (C M3MEHEHHSIMU U JOMOJHEHUSIMU) U MOCTAHOBJICHUS
[IpaButensctBa P® ot 25 wmions 2012 roga No 634 «O BuIax 3JI€KTPOHHOU
MOJIITMCH, UCIIOJIb30BAaHUE KOTOPBIX JIOMYyCKAaeTCs MpU OOpallieHHH 3a MOJy4eHUEM
rOCyAapCTBEHHBIX M MYHULIMITAJIBHBIX YCIYT» (fajee — AIeKTPOHHAs MOAMKCH).
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3asBiIeHUST W JOKYMEHTHI, HEOOXOAWMBIE JJIi  TPEIOCTABICHUS
MYHULIMNATBHOM YCIYTH, MPEI0CTaBisieMble B (hOpMe AJEKTPOHHBIX JOKYMEHTOB,
MOANUCHIBAIOTCS B COOTBETCTBUM ¢ TpeOoBaHusiMu crarer 21.1 u 21.2
denepanpHoro 3akoHa ot 27 wutonsg 2010 roma Ne 210-d3 «O6 opraHuzanuu
[IPEIOCTABICHUS TOCYJIAPCTBEHHBIX W MYHUIIMMAIBHBIX ycIyry U denepaibHOro
3akoHa oT 6 anpensa 2011 roga No 63-D3 «O0 31eKTPOHHON TOAMKUCHY.

B cnyuyae nanpaBieHus 3asBICHUN U JOKYMEHTOB B 3JIEKTPOHHOU (hopme ¢
UCIIONB30BaHueM EnnHOro m PermoHanbHOrO mopraia, 3asBIC€HHE U JOKYMEHTBI
JOJKHBI  OBITh  MOAMMCAHBI YCUJICHHOW KBATM(DHUIIMPOBAHHOW 3JIEKTPOHHOU
HOJIUCBI0, KOTOpBIE JOMYCKAIOTCA K HCIOJIBb30BAaHUIO INpU OOpallleHuu 3a
IOJIy4YCHUEM MYHMIMIAIBHONW YCIIYT'M, OKa3bIBAEMOM C IPUMEHEHUEM YCUIICHHOU
KBAJIM(ULIMPOBAHHON 3JIEKTPOHHOM MOANMUCH, U OIPEAEISIOTCS HAa OCHOBAaHUU
YTBEPXKAAEMON OpraHoM, IIPEJOCTAaBISAIOIIMM MYHMIUIIAIBHYIO YCIyry, IO
corjacoBanuio ¢ deaepanpHON ciayx00i 6e3omacHocTH Poccuiickont denepanuun
MOJeIN yrpo3 Oe3omacHOCTH HWHGpOpMauud B HWHPOPMALMOHHONM CHCTEME,
UCIOJIB3YEMONW B LENAX IMpUeMa OOpalleHUuil 3a MOITy4eHHEM MYHUIUIAIbHON
yCIIyTU U (UJIM) MPEIOCTaBICHNUS TaKOH YCIYTH.

2.15.2. 3agButensiM  00ecHeuMBAEeTCS  BO3MOMKHOCTb  IMOJYYEHHUS
uHbOpMallMl O MPEJOCTaBIsIEMON MYyHUIMNAIbHON yciayre Ha EauHom wu
PernonansHOM mopraie.

Jns momydeHus: AOoCTynma K BO3MOXHOCTSIM EnuHoro m PermonanbHOro
nopTtajia HeoOXOoaMMO BbIOpaTh CyObekT Poccuiickoit ®enepauuu, u moclie
OTKpPBITUSI CHUCKA TEPPUTOPHANBHBIX (PeAepabHbIX OPraHOB HCHOJHUTEIBLHOU
BJIACTU B 3TOM cyObekTe Poccuiickoit denepannu, OpraHoB HCHOIHUTEIBHOU
BiacTu cyowbekra Poccuiickoit @enepanvii 1 OpraHOB MECTHOTO CaMOyIpaBiICHUS
BBIOpAaTh aJMHUHHUCTpALMIO (YyKa3aTh HAaWMMEHOBAHHME AJIMHHHUCTPALUU COTJIACHO
VYcTaBy) ¢ nmepeuHeM OKa3blBAE€MbIX MYHULMIAIBHBIX YCIYyr M MH(pOpMaluen 1o
KaXJO0M ycIIyre.

B kapTouke KaxXIOW YCIyrd COAEPKUTCA OINUCAHUE YCIYTH, MOApOOHAs
uHpopMarusi o TOpsAKEe W crmocobax oOpallleHus 3a YCIyroi, mepedyeHb
JIOKYMEHTOB, HEOOXOJIUMBIX MJIsl MOJY4YEHUsl YCIyrd, MH(GOpMAIMs O CpOKax ee
WCIIOJTHEHHUsI, a Takke OJlaHKu 3asBieHUd U (OopM, KOTOphIE HEOOXOIUMO
3aIlOJIHUATH AJI 00pallleHus 3a yCIyroil.

Hoz[aqa 3asABUTCIICM 3allpoCa W HHBIX AJOKYMCHTOB, HCO6XOI[I/IMBIX JJIA
npcaoCTaBJICHUA MYHI/IHHHaHBHOfI yCiiyru, W INPHCM TaKuxX 3aIlIpoOCOB U
JAOKYMCHTOB OCYIICCTBJIACTCA B CJICAYIOMIEM IMOPAAKE:

mojaya 3amnpoca Ha MPEIOCTaBICHUE MYHUIMNAIBHONW YCIyTM B
AJICKTPOHHOM BHJIE 3asBUTEIEM OCYIIECTBISCTCS Yepe3 JIMYHBbIA KaOMHET Ha
EnnnoM n PernonanbHOM moprainie;
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i opopmIIeHUsT TOKYMEHTOB MOCPeNCTBOM ceTu «/HTepHeT» 3asBUTENIO
HEOOXOAMMO MPONTH Tpouenypy aBTropu3auuu Ha EnuHoM u PernonambHOM
noprarne;

JUISL aBTOpU3AllMM 3asBUTENII0 HEOOXOJMMO BBECTH CTPAaXOBOW HOMEP
WHIUBUIYAIbHOTO  JIMIIEBOTO  CYETa 3aCTPAaXxOBaHHOIO  JIMIA, BBIJIAHHBIN
[leHCMOHHBIM dbonOM Poccuniickon Oenepanuun (rocynapcTBEHHBIM
yupexenrem) no Omckoit obnactu (CHUJIC), u maposb, moJiydeHHBIN Mocie
peructpaunu Ha EquHom n PernonansHOM nopraiie;

3asBUTEIIb, BEIOPAB MYHUIIUMAIBHYIO YCIYTy, TOTOBHUT MaKeT JOKYMEHTOB
(koMU B DJIGKTPOHHOM BHJIE), HEOOXOIUMBIX I €€ MPEIOCTaBICHUS, U
HalpaBJISIET MX BMECTE C 3asBJIECHUEM uepe3 JIMYHbIA KaOWHET 3asBUTENS Ha
EnnnoM n PernonanbHOM mopranie;

3asBJICHUE€ BMECTE C DJJICKTPOHHBIMU KOMHUSMH JOKYMEHTOB IIOMAJAECT B
UHOOPMAIIMOHHYIO  CHCTEMY  VIIOJHOMOYEHHOTO  OpraHa, OKa3bIBAIOIIETO
BBHIOpDAHHYIO 3asBUTENIEM YCIYry, KOTopas oOecrneyuBaeT IpUEeM 3alpocoB,
oOpalieHuii, 3asBICHUM W HHBIX JOKYMEHTOB (CBEIICHHUI), MOCTYMHUBIINX C
Enunoro u PerronansHOro noprana u (Uin) 4yepe3 CUCTEMY MEXBEIOMCTBEHHOTO
AJIEKTPOHHOTO B3aUMOJECHUCTBUS.

2.15.3. [Ins 3asBuTEneil oOecreunBaeTCsl BO3MOKHOCTh OCYIIECTBISATH C
ucrnosib3oBanueM EgumHoro m PermoHanbHOro mnoprajna MOJy4YeHUE CBEIEHUH O
XO/J1€ BBIIIOJIHEHHS 3a1IpOCca O MPEJOCTABICHUN MYHUIIMITAIIBHON YCITYTH.

CBeneHusi 0 X0Jie M pe3ysbTaTe BBITIOJHEHHS 3alpoca O MpPeJoCTaBICHUH
MYHHITAIIATFHON YCITYTH B AJICKTPOHHOM BHJIC 3asIBUTEITIO MTPEICTABISIOTCS B BHIIE
YBEJIOMJICHHSI B JIMYHOM KaOWHeTe 3asBuUTeNs Ha EmuHom u PermonampHOM
nopTaie.

2.15.4. Ilpu HampaBlIeHUH 3asBJICHUS U JJOKYMEHTOB (COAEpPKAIIMXCSI B HUX
cBe/ieHUl) B (GOpMe DJIEKTPOHHBIX JIOKYMEHTOB B TIOPSJIKE, MPEIyCMOTPEHHOM
noamyHktoM 2.14.1 nonpaznena 2.14 Pernamenra, o0ecrieunBaeTcss BO3MOKHOCTh
HaIpaBJICHUS 3aIBUTEIIIO COOOIICHHSI B DJIEKTPOHHOM BUJIE, MTOATBEPKIAIOIIETO HX
MIPUEM U PETUCTPAIIHUIO.

2.15.5. M®I npu oOpauieHun 3asgBUTENs (MPEICTABUTENS 3asBUTENS)
32 TPEeJOCTaBICHUEM MYHMIMNAIbHOW YCIYyTH OCYLIECTBISIOT — CO3JaHUE
AJIEKTPOHHBIX 00pa30B 3asBJICHUS U JOKYMEHTOB, MPEACTABISIEMBIX 3asBUTEIEM
(mpencTtaBuTeNieM — 3asABUTENSI) W HEOOXOAUMBIX  JJIi  TPEJAOCTaBJICHUS
MYHUIIUNIATBHOM YCIyTH B COOTBETCTBUU C AJMUHUCTPATUBHBIM PErJIAMEHTOM
IPENOCTABIEHUSI MYHULIMIIAIIBHOM YCIYTH, U UX 3aBEPEHUE C LIETbI0 HAIIPaBJICHUS
YIOJHOMOYEHHBI OpraH i [PHUHATHS PEIIeHHs O IPEAO0CTaBICHUN
MYHULMUIIAJIIBHOW YCIIYTH.



2.15.6. Ilpu oOpamenun B MOL] myHununaipHas yciayra nNpeaocTaBisieTcs
C YYEeTOM MpPHUHLMIIA SKCTEPPUTOPUATBHOCTH, B COOTBETCTBUM C KOTOPBIM
3asBUTENb BIIPAaBE BBIOpaTh Il oOpallleHus 3a mosiyueHueM yciyru MOL],
pacrnojioKeHHbI Ha Teppuropun OMCKOM 0051aCTH, HE3aBHUCHUMO OT MECTa €ro
peructpauuu Ha Tteppuropun OMCKOM 00y1acTHM, MecCTa pacIoJIOKEHHUS Ha
tepputopur OMCKo# 00J1aCTH 00BEKTOB HEJIBIYKUMOCTH.

3. CocraB, nOC/JA€eI0BATEIBLHOCTh MW CPOKH BbINOJHEHUS
aIMMHUCTPATHBHBIX MPOILEeAYP, TPeOOBAHUS K MOPAAKY HUX BBINOJHEHHS, B
TOM YHCJIe OCOOEHHOCTH BBINOJHEHUsI AJAMUHHMCTPATHUBHBLIX NpoUeAyp B
3JIEKTPOHHOM (popMe

3.1. IlepeueHp aIMMHUCTPATUBHBIX IIPOLIEAYP

a) MpUeM M perucrpauus 3ampoca 3asBUTENs Ha MPEAOCTaBICHUE
MYHUITUTIATBHOU YCITYTH;

0) popMupoBaHUE U HANPaBICHUE MEXBEAOMCTBEHHBIX 3alIPpOCOB B OPIaHbI
(opranm3anum), y4acTBYIOIIHME B IPEIOCTABICHUN MYHHIIMIIAIBHOMN YCITyTH;

B) PaCCMOTPCHUC 3adABJICHUA U IICPCUHA IIPHUJIAIaCMbIX TOKYMCHTOB,

I) BblJaua 3asBUTENIO0 pe3yJibTaTa MPEJOCTABICHUS MYHHUIUIIAILHOM
YCIIyTH.

3.2. Tlpuem wu peructpauus 3amnpoca 3asBUTENS Ha MPEIOCTABICHUE
MYHULANAIBHON YCIIyTH

3.2.1.0cHoBaHMEM JIsl Hayajga aJMUHHCTPATUBHOM MPOUEAYpPHl MpUeMa U
pEerucTpalyuy AOKYMEHTOB 3asiBUTENs SIBISETCS JIMYHOE OOpalleHUe 3asiBUTENS B
AJMUHHCTpPALMIO CEJIbCKOTO IIOCEJIEHHs] C 3asBICHUEM U JIOKYMEHTaMH,
HEOOXOAUMBIMU JIJISI TIPEIOCTABIICHUSI MYHUIIUITAIGHON yCIyTH (MYyHUITUTIATBHBIX
yCIIyT), OO HAMpaBIICHUE MM 3arpoca (KOMIUIEKCHOTO 3ampoca) U JOKYMEHTOB,
HEOOXOMUMBIX [JISl MPEJOCTABICHUS MYHUIIUTIATBHOW yCIyTH (MyHHUITUTIATHHBIX
yCIIyT), MO MOoYTe, MO0 HH()OPMAIMOHHO-TEIEKOMMYHUKAIIMIOHHON CETH O0OILEero
nocryna «HWuatepHer», Brkmoudas Epuseld nopran, PervoHanpHbIA  ITOpTan
HogBropoackoil 061actu, 31€KTPOHHYIO MOYTY B BHUJI€ AJEKTPOHHBIX TOKYMEHTOB,
NOANMHUCAHHBIX 3JIEKTPOHHOU MOIHUCHIO.

3.2.2. Ilpu nOCTyIUIEHUH 3aBJICHUSI CIIEUUANIMCT, OTBETCTBEHHBIN 3a MpUeM
U PETUCTPAIUIO IOKYMEHTOB 3asIBUTEJISA:



a) YCTaHABJIMBAET MPEAMET OOpallleHUsl 3asBUTEIIS;

0) nmpoBepseT TOKYMEHT, yIOCTOBEPSIONINI JTMUHOCTD 3asBUTENS (B ClIydae
JUYHOTO OOpaIllEHUs 3asIBUTEIS);

[Ipu mnpenocTraBieHUH MYHULMMATBHBIX YCIYT B 3JICKTPOHHOM Qopme
uAeHTU(UKAMS U ayTEeHTU(UKALMS MOTYT OCYILECTBIISATHCS IOCPEACTBOM:

1) enuHO cHUCTEMBl WIACHTU(PHUKAIMU W AYTCHTUPHUKALUU WM HUHBIX
rOCy/IapCTBEHHBIX HMH(POPMAIMOHHBIX CHCTEM, €CJIM TAaKUE TOCYIapCTBEHHbIE
uH(POpPMAIIMOHHBIE CHUCTEMBbI B ycTaHOBJIeHHOM IlpaBurtensctBom Poccuiickoit
denepanuu  MOpAJIKE OOECIEUMBAIOT B3aUMOJCHCTBHE C €AUHOM CUCTEMOM
uACHTU(DUKAIIMY W ayTeHTHU(HUKAIMU, TPU YCIOBUU COBNAJACHUA CBEACHUU O
(Gu3NYECKOM JIMIE B YKa3aHHBIX MH(POPMALIMOHHBIX CUCTEMAX;

2) enuHON CHUCTeMbl HJEHTU(DUKAIMKU W ayTeHTU(PUKAUUU U EJUHOU
WHOOPMAIITMOHHOW  CHUCTEMBI  TMEPCOHANIBHBIX  JaHHBIX, OOecrednBaroei
00paboTKy, BKJIIOYasi cOOp U XpaHEHUE, OMOMETPUUYECKUX MEPCOHAIIBHBIX JTAHHBIX,
UX TIPOBEpPKY U Tmepenadyy HWHGOpMAIMK O CTENEeHU UMX COOTBETCTBUS
MPEA0CTaBIECHHBIM OMOMETPUYECKUM NIEPCOHATBHBIM JaHHBIM (DU3UYECKOTO JIUIIA.

B) PpErucTpupyeT NoOCTymuieHue 3amnpoca B JKypHaie perucrpanuu
3asBJIICHUMN;

r) B cllydae HEOOXOIUMOCTH IIPOM3BOJUT KOMHPOBAHHUE JOKYMEHTOB,
HEOOXOIMMBIX JJISI PEIOCTABIICHHUS MyHUIIUITAIbBHOW YCIYTH.

3.2.3. Ilpu ycraHoBieHuH (hakTa OTCYTCTBHUSI JTOKYMEHTOB, HEOOXOIUMBIX
JUIS.  TPEIOCTaBJICHUS MYHUIMNAIBLHOW yciayrd, # (WiIM) HECOOTBETCTBUS
MPENOCTABIEHHBIX JOKYMEHTOB TpPEOOBAHUSAM, YCTAHOBJICHHBIM HACTOSIIUM
AJIMUHUCTPATUBHBIM PETJIaMEHTOM, CIHELHAINCT, OTBETCTBEHHBIM 3a NPUEM U
pErucTpanuilo JAOKYMEHTOB 3asBUTENS, YBEIOMISICT 3adBUTENSl O HAJIWYUU
MPENsSTCTBUNA JJI TPENOCTaBICHUS MYHHUIIMNATBHOW YCIYTH, OOBICHIET €My
COJIEp’)KaHHME BBIABICHHBIX HEJOCTATKOB B MPEACTABICHHBIX JOKYMEHTaX |
npejyiaraeT NpUHITHL MEPHI M0 UX YCTPAHEHUIO.

3.2.4. llpm XenaHuu 3asIBUTENA YCTPAHUTH BBIBICHHBIE HENIOCTATKH,
IIPEPBAB MPOLEAYPY NOAAYH JOKYMEHTOB, CIIEIIUATIMCT, OTBETCTBEHHBIN 3a MPHUEM
U PETUCTPALMIO JOKYMEHTOB 3asIBUTEIISA, BO3BPAILIACT 3asIBUTEIIO NTPEACTABICHHbBIE
UM JTOKYMEHTBI.

3.25. Ecim mnpu ycraHoBieHMH (akTa OTCYTCTBUS JOKYMEHTOB,
HEOOXOAMMBIX ISl TMPEJOCTABJICHUS MYHULMUINAIBHOM yciyru, W (WUJn)
HECOOTBETCTBUSl MPEACTABICHHBIX JOKYMEHTOB TPEOOBAHUSIM, YCTAHOBIJIEHHBIM
HACTOSIIMM ~ AJTMUHUCTPATUBHBIM PErJIAMEHTOM, 3asBUTEIb HAcTauBaeT Ha
pUeMe MPEACTABICHHBIX UM JOKYMEHTOB, CIIEI[UAINCT, OTBETCTBEHHBIN 32 IPUEM



U PErucrpanviro JOKYMCHTOB 3asABUTCIIA, NPUHUMACT OT HCTO HPCACTABJICHHLIC
JAOKYMCHTBI, YKA3bIBACT B 3asBJICHHWHU Ha BbIABJIICHHBIC HCJOCTATKHU U (I/IJ'II/I) Ha (1)3.KT
OTCYTCTBUA HCO6XOI[I/IMBIX JOKYMCHTOB.

3.2.6. Ilpu OTCYTCTBUM Yy 3asBUTEINISI 3alOJHEHHOTO 3asBJICHUS WU
HEMPAaBWIHLHOM €r0 3alOJHEHUM, CIEIHAINCT, OTBETCTBEHHBIM 3a TMpPUEM U
pEruCTpalnuio JOKYMEHTOB 3asBUTEJIA, MOMOTAET 3asBUTENI0 COOCTBEHHOPYUHO
3aIOJHUTh 3asBJICHHE WJIM 3alOJHSET €ro CaMOCTOSTENIbHO OT PYyKH JHOO C
WCIIOJIB30BaHUEM 3JICKTPOHHO-BBIUMCIUTEIIBHON TEXHUKHU U MPEJICTABIISIET €ro Ha
MOJMKCH 3asBUTEITIO.

3.2.7. Cnenuanuct, OTBETCTBEHHBIN 3a IPUEM U PETHCTPALIUIO TOKYMEHTOB
3assBUTEIS, TIEpeacT JOKYMEHTHI, PEACTaBIICHHBIC 3asBUTENEeM, [ J1aBe CeTbCKOTo
MOCEJICHHSI, KOTOPBIM pacCMaTpUBaeT WX, HAKIAABIBAET COOTBETCTBYIOIIYIO
PE30IIIONNI0 U TIEPelaeT CIEeNUATUCTy AJMHHUCTPAIMHA CEIbCKOTO TOCENICHUS,
OCYIICCTBJISIONIETO  WCIIOJHEHHWE  TIOJIHOMOYMA 1O  BBIJA4€  CIPABKH,
MOATBEPKIAIONIEH, YTO CEIIbCKOXO3SIMCTBEHHAS MPOIYKIIUA MPOWM3BEACHA Ha
MpUHAIeKAIEM (MPUHAUICKAINX) TPAKIAHWHY WIA WICHAM €ro CeMbH
3eMEJIBbHOM y4YacTKe (y4yacTKax), MCHOJIb3yeMOM (KCIOJb3yeMbIX) JJIsl BEACHUS
JMYHOTO MOACOOHOTO X035MCTBA, CaJI0BOJICTBA U OTOPOJHUYECTBA.

3.2.8. 3asBNeHUE U MAKET JOKYMEHTOB, HaIllpaBJICHHBIC 3asBUTENIEM B (hopMe
ANEKTPOHHBIX JOKYMEHTOB C HCIOJb30BaHMEM EAuHOrO mopraina Wiu
PeruonansHoro moprana Owmckod o0yiacTv 4depe3 WH(DOPMAIMOHHYIO CHUCTEMY
MEXBEJIOMCTBEHHOTO B3aMMOJICUCTBHS (J1aiee — MH(POpMAITMOHHAS CUCTEMA).

Cnennanuct, BXOAUT B MHPOPMAIMOHHYIO CHUCTEMY, ITyTEM aBTOPHU3alIUU,
ucnonb3yst «Jlorun» u «[laponby win cepTUPUKAT IIEKTPOHHOU HUPPOBOI
noAnucy (Ipu ee HaJTUIUU) U IPOU3BOJIUT CIEAYIOITUE JEeHCTBUS:

1) mpoBepsieT MpaBUILHOCTH 3AMOTHEHUS 3asBJICHUS B 3JIEKTPOHHOU (hopme,
a TAK)KE€ IOJIHOTY YKa3aHHBIX CBEIACHUM;

2)poBepsieT COOTBETCTBUE MPEJICTABICHHBIX AJIEKTPOHHBIX JOKYMEHTOB
YCTaAHOBJICHHBIM JICUCTBYIOIIUM 3aKOHOIaTEILCTBOM TPEOOBAHUSIM, & UMEHHO:

a) HAIMYUE JOKYMEHTOB, HEOOXOMMBIX JIJIsl TPEIOCTABIICHUS YCIIYTH;

0) AaKTyalbHOCTh NPEACTABICHHBIX JIOKYMEHTOB B COOTBETCTBUHM C
TpeOOBAHUSIMU K CPOKAM UX JIEHCTBUS;

3) nmpoBepsieT COOMI0ICHUE CIETYIONUX TPEOOBaHUM:

a) HAIMYUE YETKOTO N300paKEHUsI CKAHMPOBAHHBIX IOKYMEHTOB;



0) COOTBETCTBUE CBEICHHM, COAEPKAIIMXCS B 3asiBICHUH, CBEICHUSM,
COJIep KallMMCsl B IPEJICTABJICHHBIX 3asBUTEIEM JOKYMEHTAX.

[lopnuHaHbBIE JOKYMCHTHI, HCO6XOI[I/IMBIC I OKa3aHUA MYHHHHHaHBHOfI
yCiIyru, np€aoCTaBAIOTCA 3aABUTCIICM JIMYHO, CIICOUAIIMNCT HAa3HAYACT 3aABUTCIIIO
AaTy, BpCMs U MCCTO IIpUcMa.

6) BHOCUT B KypHaJ perucTpaiu oOpamnieHnil rpakiad 3a MyHUIIUITAIbHON
yCIyrol B DJJIEKTPOHHOM BHJIE C HCIOJb30BaHUMEM EIWHOrO mnoprana wid
PernonanbHoro mnoprana OMcCKoW 0051acTH 3amuch O MpPUEME JIIEKTPOHHOTO
3asIBJICHUSI U IOKYMEHTOB;

7) HarpaBJEICT 3adBUTCIIIO YBCAOMIICHHUC O CTATYCC, IIPHUCBOCHHOM 34a5BKC,
IIYTCM 3aIllOJIHCHHU:A B HH(l)OpMaHHOHHOﬁ CUCTCMC MHTCPAKTHBHBIX MOJICH.

PGFI/ICTpaI_[HH 3as1BJICHUA, IMOCTYIIMBIICTO B (bopMe QJICKTPOHHOI'O
JOKYMCHTA, OCYHICCTBILICTCA B JOCHL Cro IIOCTYILICHHUA B AI[MI/IHI/ICTpaHI/II-O
CEIbCKOro IocencHus. B ClIydac IIOCTYIUICHHUA 3asBJICHHA B BBIXOAHBIC HWJIN
Hepa60‘-II/IC MpasgHUYHBbIC JHHU CIro pPCrucTpanuAa OCYHICCTBILICTCA B HepBLIﬁ
pa60111/1ﬁ JCHBb AI[MI/IHI/ICTpaHI/II/I CCJIBCKOI'O ITOCCIICHUA, CJICIIYI-OIHI/Iﬁ 3a BBIXOJAHBIM
NI Hepa60‘II/IM IMpasaAHUIHbIM JHCM.

3.2.9. Pe3ynpTaroM aIMHUHUCTPATUBHON MPOLEAYPHI SABISETCS PETUCTPALIMS
3ampoca 3asBUTEII Ha MOJTYyYEeHUE MYHHUIIUIAIbHON YCIIYTH.

3.2.10. MakcumanbHbIi CPOK BBITIOJIHEHUSI aIMUHUCTPATUBHON MPOLELYPHI
MpUeMa U PErUCTpalliu JTOKYMEHTOB 3asiBUTEN cocTaBisieT 1 (oauH) pabouuii
JIEHb.

3.3. ®@opMHMpOBaHHE M HAIpPaBICHUE MEXBEIOMCTBEHHBIX 3allpOCOB B
opranbl (OpraHM3alyu), Yy4YacTBYIOIIME B TNPEIOCTABICHUM MYHULHUIAIBLHOM
yCIIyTH

3.3.1. OcHoBanueM s Hayaja aJMUHHCTPATUBHOW MPOUEAYpPHl IO
(GOpMHpPOBAaHMIO W HAMpPABIECHUIO MEXKBEIOMCTBEHHBIX 3alpPOCOB B OpPTaHbI
(opranuszanuu), ydacTBYIOIIME B MPEAOCTABICHUA MYHUIMIAIBHON YCIYTH,
SBJIIETCSI HEMPEICTABICHUE 3asBUTENIEM JOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.6.2
HACTOSIIEro AJMUHUCTPATUBHOTO PErVIAMEHTA.

3.3.2. JIoKyMeHTbI, YyKa3aHHble B MOANYHKTEe 2.6.2 HAcCTOALIETO
AJMUHHACTPAaTUBHOTO periiaMeHrTa, 3anpaluBarOTCs CHELUATNCTOM
AJIMUHHCTpAaMU CEJIBCKOTO TIOCEJIEHHS 110 KaHAJaM MEXBEJIOMCTBEHHOIO



B3aMMOJICUCTBUS B TeueHue | (ogHoro) pabodero qHs co AHS mpuEMa 3asiBICHUS U
00s13aTeILHOTO TIEpEYHs TOKYMEHTOB, YKa3aHHOTO B MOANYHKTE 2.6.1 HacTOAIIETO
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

B Tteuenme 5 (maArtm) paboumx nmHEW B AJMUHHUCTPAIMIO CEITHCKOTO
MOCEJICHUSI HAMPABIISIOTCS OTBETHI HA TIOJTyYEHHBIE 3aIPOCHI.

3.3.3. Pe3ynbpTaT aAMUHUCTPATUBHON NPOIeAYPhl — GOPMUPOBAHUE MTOTHOTO
MakeTa JOKYMEHTOB JJIsl TPEAOCTaBICHUSI MYHUITUTIATbHON YCIIYTH.

Bpemst  BbITONHEHWS aJIMUHHUCTPATUBHOW  TPOIEAYPhl HE  JOJHKHO
MpEeBBIIATh 5 (MATH) pabounx JHEH.

3.4. PaccmoTpeHue 3a8BIEHUS U NIEPEUHS PUJIAraeMbIX JOKYMEHTOB

3.4.1. OcHoBaHMEM ISl Hayajga aJMUHHUCTPATHBHON MPOLEAYPHI SIBISAECTCS
MOJYYEHHE CIEUUAINCTOM, OTBETCTBEHHBIM 3a PAaCcCMOTPEHHUE JIOKYMEHTOB
3asBUTEIIS, JOKYMEHTOB, IIPEJCTABICHHBIX 3asBUTEIEM C  PE30JIIOLUEH
COOTBETCTBYIOILIETO PYKOBOJIMUTEIIS.

3.4.2. Tlpu mOCTYIUICHMH JOKYMEHTOB CIICI[MAINCT, OTBETCTBEHHBIH 3a
paccMOTpeHne JOKYMEHTOB 3asBUTEIIA:

a) YCTaHABJIMBAET MPEAMET OOpallleHUs] 3asBUTEIIS;

0) GopmupyeT Aeno 3asBUTENSI, KOTOPOE MPEICTABISIET COOONW KOMIUICKT
JIOKYMEHTOB, MPEJICTABICHHBIX 3asIBUTEIIEM.

3.4.3. OcyiiecTBiisIi pacCMOTPEHUE JTOKYMEHTOB 3asBUTENS, CHCIIUAINCT,
OTBETCTBEHHBIN 3a pACCMOTPEHUE TOKYMEHTOB 3asIBUTEIIS:

a) IPOBEPSIET MOJHOTY MPEACTABICHHBIX TOKYMEHTOB;

0) ycTaHaBIMBaeT MNPUHAMICKHOCTh 3aABUTENS K KaTeropuu TpaxkaH,
MMEIOIIMX MPABO Ha MOJIyYEHNE MYHULIMIIAIBHOMN YCIIYTH;

B) IpPOBEpSET HAJIUYME y 3aABUTEINSI MOJHOMOYHUSI HA NMPABO OOpalleHusi ¢
3asiBJICHMEM O MPEAOCTaBICHUM MYHUIMNAIBHOM YCIyrd (B cilydae, Korjga c
3asBJICHUEM OOpaIlaeTcs MPECTaBUTEINb 3asBUTEIS);

I') MPOBOJUT aHAJIU3 CBEJICHUM COJIEPKAITUXCS B TOX03IUCTBEHHON KHUTE;



1) B Cly4ae OTCYTCTBHS CBEICHHA B IIOXO35AMCTBEHHOM KHUIE,
OCYILECTBISIET BBIE3]] C LEIbI0 OCMOTpPAa JIMYHOIO IOJCOOHOIO XO35HCTBA
rpakIaHUHA U BHECEHUU COOTBETCTBYIOIIUX 3alCEN B KHUTY;

€) Mpu HEOOXOAMMOCTH TOTOBUT MEXBEIOMCTBEHHBIH 3ampoc B YTpaBiIcHHE
DdenepanbHO CyX)Obl TOCYJaPCTBEHHON perucTpauu, Kagactpa u Kaprorpapuu
no OMCKoO# 00J1acTH O MPEAOCTaBICHUN BBIMUCKHU W3 EAMHOTO rocyaapcTBEHHOTO
peecTpa HEABWKMMOCTH Ha 3€MENbHBIM Y4YacTOK, MPEIOCTABICHHBIA WU
IpUOOpPETEHHBIA ISl BEJACHHS JIMYHOTO TOJCOOHOTO XO3SCTBA, CaJOBOJCTBA U
OrOpOJHUYECTBA.

3.4.4. ITpu OTCYTCTBUM NMPEAYCMOTPEHHBIX MOAMYHKTOM 2.8.2 HACTOSIIETO
AJIMUHUCTPAaTUBHOTO pErJIaMEHTa OCHOBAaHWW ISl OTKa3a B MPEAOCTABICHUU
MYHULIMNQIBHON  YCIyTH  CIEIMAJUCT, OTBETCTBEHHBI 3a pPaccCMOTpEHHUE
JIOKYMEHTOB 3asIBUTEJIS, MTOCIIE MOTYyYCHHS] OTBETA HA MEKBEJOMCTBEHHBIN 3aIpoc,
OCYILECTBJISIET  MOJATOTOBKY MPOEKTa  CHOpPAaBKH, MOJTBEPKIAIONICH, UTO
CEIbCKOXO3SIICTBEHHAs ~ NPOJYKIMS  MNPOU3BEICEHA  HAa  MpHUHAJJIEKAIIEM
rpaXJIaHUHy WIM YJI€HaM €ro CEMbU 3€MEJIbHOM YYacTKe, HCIOJIb3YyEeMOM st
BEJICHUSA JIMYHOTO IMOJCOOHOIO XO35MCTBA, CaJOBOJACTBA M OrOPOJAHHYECTBA IO
dbopme, ykazaHHOM B mpuwioxkeHud No2 k HacTosuieMy AJIMUHHCTPATUBHOMY
pErJIaMeHTYy.

3.4.5. [Ipn HaIM4YUKU TPEAYCMOTPEHHBIX MOANYHKTaMHU 2.8.2. HACTOSILETO
AJIMUHUCTPAaTUBHOTO pPErJlaMEHTa OCHOBAaHWW JUIsI OTKa3a B IPEAOCTABIECHUU
MYHUIMOATBHOM  YCIYI'M  CHEUHAUCT, OTBETCTBEHHBIA 3a PACCMOTPEHUE
JIOKYMEHTOB 3asiBUTENS, OCYILIECTBISECT MOJITOTOBKY MPOEKTa YBEAOMIIEHHUS 00
OTKa3e B MPEJOCTaBICHUM MYHHUIMNAIBHOW YyCIyrM MO (opMe COTjlacHO
npwioxkeHuto Ne 3 K HactosimeMy AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

3.4.6. Cneuuanuct, OTBETCTBEHHBI 3a pPacCMOTPEHHUE JIOKYMEHTOB
3asiBUTENS, TEpefacT TMPOEKT CHpaBKH (yBEJAOMIICHUS]) BMECTE C JIMYHBIM
3asiBJICHUEM 3asBUTENSI M TPEJCTABICHHBIMU JOKYMEHTAMH JJiIsi BH3WPOBAHUS
[maBe cenmbCKOTO TMOCENIeHUs, KOTOPBIM paccMaTpuBaeT JMYHOE 3asBIICHUE
3asBUTES W TPEACTABICHHBIC JOKYMEHTBI, BHU3HPYET IMPOCKT CIPaBKU
(yBemomJiIeHHMS) M TIEpelIacT €ro BMECTE€ C JIMYHBIM 3asBIICHUEM 3asABUTEIS |
MPEICTABIICHHBIMUA JOKYMEHTaMH JIOJDKHOCTHOMY JIMITy, OTBETCTBEHHOMY 3a
BbIJIa4y JIOKYMEHTOB 3asIBUTEIIIO.

3.47. B ciyyae ecinu Npu BHINOTHEHUH AIMUHHUCTPATUBHBIX JIEUCTBUU,
MPEAYCMOTPEHHBIX MYHKTOM 3.4.3 HacTosero AAMUHUCTPATUBHOTO PErJIaMEHTA,
['maBo#i cenbCcKOro moceeHust OYJET BBISBICHO HECOOTBETCTBUE MPOEKTA CIIPABKU
(yBenomiieHMs1) ACHCTBYIOIIMM  HOPMAaTUBHBIM  IPABOBBIM  aKTaMm, TaKoe
JOJDKHOCTHOE ~ JIMII0O CTaBUT 00 STOM COOTBETCTBYIOILYIO PE3OJIOLUI0 U
obecrnieunBaeT Irepegady MNpoeKTa CHpaBKU (YBEIOMIICHHS) BMECTE€ C JUYHBIM
3asBJICHUEM  3asBUTEJISI U NPEACTaBICHHBIX  JOKYMEHTOB  CIICHHAIUCTY,



OTBCTCTBCHHOMY 34 PACCMOTPCHUC NOOKYMCHTOB 3adABUTCIIA, JII YCTPAHCHUA
BBISIBJICHHBIX HapymeHHﬁ M TIOBTOPHOI'O HaIIPaBJICHHUA Ha COIJIaCOBAaHHEC U
IIOAIIMCAaHHC.

3.4.8. Pe3ynbTaTOM aJIMUHUCTPATUBHON MPOLIETYPhl pACCMOTPEHUS 3arpoca
M TEepeyHd JOKYMEHTOB 3asBUTENS SBIETCA IIOJIYyYEHUE CIELHUATUCTOM,
OTBETCTBEHHBIM 3a BbIJauy JOKYMEHTOB 3asBUTEIIO, CIpaBKU (yBEIOMIICHUS),
noanucanHou (ro) ['maBoit ceabCKOro moceIeHusl.

3.4.9. MakcuMaJbHBII CPOK BBITIOJHEHHS aIMUHUCTPATUBHOUN MPOIIETYPHI
PaccCMOTpEHMsI 3alpoca | TepeyHs JOKYMEHTOB 3asiBUTEIISI COCTaBISIET He Oojee 7
(cemn) pabouMx JHEM C MOMEHTa PETHCTpalliy OOpalleHUs 3asBUTEIS O
MIPEIOCTABICHUN MYHUITUTIATLHOU YCITYTH.

3.5. Bplmaua 3asgBUTENO pPE3yibTaTa MNPENOCTABICHUS MYHULMUIIAIBHOU
YCIIyTH

3.5.1. OcHoBaHMeM Jisi Hayaja aJMUHUCTPATUBHON MPOLEIYpHl BbLIAUU
3asIBUTENI0 pe3yJibTaTa MPEIOCTABICHUS MYHUIIMNAIBHOW YCIYTH SIBISIETCS
MOJYYEHHUE CHEIUAIUCTOM, OTBETCTBEHHBIM 3a BbIadyy JOKYMEHTOB 3asBUTEIIO,
crpaBku (YBEIOMIICHHUS ), TOAMUCAHHON(TO) ['TaBOM CeNbCKOTO MOCENICHUS.

3.5.2. Tlpu nony4yeHuu crpaBku (MIUCbMa), CIIELUATIUCT, OTBETCTBEHHBIN 3a
BbIJIa4y JIOKYMEHTOB 3asIBUTEJIO:

a) ”HOOPMUPYET 3aBUTENS O PE3yJIbTaTE PACCMOTPEHUS 3asIBJICHUSI;
0) BbIIACT (HAMpPABIISAET O MOYTE) 3aBUTEIIO CIIPABKY (YBEAOMIICHHUE);

B) peructpupyer (axkT BbIJayM (HAMpaBiICHUS IO TI0YTE) 3asBUTEIIO
cnpaBku (yBeaoMiieHus) B JKypHaiie perucTpaiuu UCXOIAIINX TOKYMEHTOR.

3.5.3. Pe3ynpTaroM BBIOJHEHUS AJAMUHUCTPATUBHOW NPOLIEAYPHI BBIIAYU
3asIBUTENI0 pe3yJibTaTa MPEeNOCTaBICHUS MYHUIUNAIBHOW YCIYTH SIBIISIETCS
BblJaya (HampaBJIeHHE [0 MOYTE) 3asABUTENIO CIPAaBKH, MOATBEPKIAOIIEH, YTO
CEJIbCKOXO3SIICTBEHHAsT  NPOAYKIMS  INPOM3BENECHA  HAa  IPUHALIEKAIIEM
IrpaXKJaHUHY WM WIEHAM €r0 CEMbU 3€MEJBHOM YYacTKE, MCIOJIb3yEMOM IS
BEJICHUS JIMYHOTO TOJCOOHOTO XO3sIMCTBA, CaJJOBOJCTBA U OTOPOAHMYECTBA JHOO
yYBEIOMIICHHSI 00 OTKa3e B MPEAOCTABICHUH MyHUIIMTIATLHON YCIYTH.

3.5.4. MakcumanbpHbBI CPOK BBINOJHEHHS aJMUHHUCTPATHUBHOM IMPOLEAYPHI
BBIJJAYM 3asBUTENI0 PE3yJibTaTa IPEIOCTABICHUS MYHULMNAIBHOM YCIyTH
cOoCTaBysieT 2 pabouMx JIHA C MOMEHTA MPHUHATUS PEUIEHUS O MPEJOCTABICHUU
MYHULIUNIAIBHOU YCIIYTH.



3.5.5. B kaudectBe pe3ysbTara MNPEJOCTABICHHUS MYHHUIMNAIBHOW YCIYrd
3asBUTENb 10 €ro BEIOOPY BIPABE MOIYUUTH:

B (opMe DJIEKTPOHHOTO JOKYMEHTA, MOJIUCAHHOIO YIOJHOMOYEHHBIM
JOJDKHOCTHBIM  JIMIIOM C HUCIHOJb30BaHUEM YCHJICHHOW KBaTU(PHUIIMPOBAHHON
JIEKTPOHHOM NOJINCH;

Ha OyMa)XHOM HOCHUTENE, MOATBEP)KIAIOLIET0 COJAEPKAHUE DJIEKTPOHHOTO
JOKYMEHTA, HAPABJIEHHOTO AJIMUHUCTPALIEN CEIbCKOr0 MOCEIEHUS.

3asBUTEIb BIPaBE MOJYYHTh PE3YJbTaT MPEIOCTABICHUS MYHULUIAIbHOM
yciyrd B (GopMe SIIEKTPOHHOTO JOKYMEHTa WM JOKyMEHTa Ha OyMa)XHOM
HOCUTENIE B TEYEHHWE CpPOKa  JCUCTBHUSA  pe3ysibTaTa  NIPEIOCTABICHUS
MYHULIUIIAIBHOUN YCIIYTH.

3asBUTENIb BIpPaBE OICHUTh KA4eCTBO U JOCTYNMHOCTh MPEIOCTABIICHHS
MyHULIMNAIBHOW ycinyrd Ha EnuHoM moprame wim PernoHanbHOM mopraiie
OmMcKkoi 00J1acTH.

3.6. llepeuyeHb agMUHUCTPATUBHBIX mpouenyp (AeicTBui) mnpu
IPEIOCTABIEHUN MYHUIIUIIAIBHBIX YCIYT B AJIEKTPOHHOU (hopMme

3.6.1. Ilpu HampaBieHUU 3asBJICHUS O MPEAOCTABICHWUA MYHULUNAIbHOMN
yCIyrd B OJEKTpOHHOM (opme 3asButenbs (opmupyer 3asBiICHHE Ha
MPEIOCTaBICHUE MYHHUITUNAIBHOW YCIyTH B (OpME SJIECKTPOHHOTO TOKYMEHTa U
MOJMKUCHIBAET €r0 3JEKTPOHHOW MOAMUCHI0O B COOTBETCTBUU C TPEOOBAHHUSIMU
®depnepanbHOoro 3akona ot 6 ampenst 2011 roma Ne 63-®3 «O06 »>aeKTpOHHOU
noanucuy. [lpu HampaBiaeHUW 3asiBICHUS O MPEIOCTABICHUU MYHHUIUIIATBbHON
YCIYTM B DJIEKTPOHHON ¢dopme 3asgBUTEIb BIIPABE MPUIOXKHUTH K TaKOMY
3asBJICHUIO JIOKYMEHTBI, HEOOXOJMMBIC JJIsI TPEAOCTABICHUS MYHUIUIIAIBLHON
YCIIYTH, KOTOpbIe (POPMUPYIOTCS U HAIPABISAIOTCA B BUAEC OTIEIbHBIX (hailjioB B
COOTBETCTBHUM C TPEOOBAHUSAMM 3aKOHOAATENIbCTBA. [Ipy HampaBieHUU 3asiBICHUS
U TpWIAraeMbIX K HEMY JOKYMEHTOB B DJIEKTPOHHOUW (opMe MpecTaBUTEIEM
3asBUTEIISI, JEUCTBYIOIIUM HAa OCHOBAaHUU JOBEPEHHOCTH, JTOBEPEHHOCTH JIOJKHA
ObITh TpejfcTaBiIeHa B (QopMe DIEKTPOHHOTO JOKYMEHTa, MOAMHCAHHOTO
AIIEKTPOHHON MOJIMUCHIO YIMOJIHOMOYEHHOTO JIMIIA, BBIJABIIETO (IMOAMHUCABUIETO)
JIOBEPEHHOCTb.

3.6.2. IlpenocTtaBieHre MYHULMIAIBHOM YCIYIM B 3JEKTPOHHOM (opme
BKJIOUYAET B ce0sl CIIeIyIoINe aJMUHUCTPATUBHBIEC TPOLEAYPHI:

1) mpuem 3asBieHHs W JOKyMEHTOB (MHGOpPMAINK), HEOOXOIUMBIX s
MPEeA0CTaBICHNS MYHUITUTIATLHON YCIIYTH;

2) mnpoBepka  JIEUCTBUTEIIBHOCTh  YCWJICHHOW  KBaJdu(UUIHUPOBAHHOU
3JIEKTPOHHOM TIOJIITHUCH;
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3) o00paboTka ©  MpeABapUTENBHOE  PACCMOTPEHHUE  JOKYMEHTOB:
dopMHUpOBaHHME ANEKTPOHHBIX JOKYMEHTOB M (WJIM) OSJIEKTPOHHBIX 00pa3oB
3asBJICHUSA, JOKYMEHTOB, MPHUHATHIX OT 3asABUTENS, KOMUN TOKYMEHTOB JHYHOTO
IPOMCXOXKACHUS, IPUHATHIX OT 3asiBUTENS (TPEACTABUTENS 3aBUTENS), 3aBEpEHUE
AJIEKTPOHHOM MOJIMHUCHIO B YCTAHOBJICHHOM MOPSIIKE;

4) IMPUHATUC PCIICHUA O ITOATOTOBKC BLIIIMCKHU, YBECAOMIICHUA,

5) HampaBieHHE 3aABUTEIIO YBEJOMIICHUS O IIpUEME 3asBJICHUS WM OTKa3a
B [IPUEME K PACCMOTPEHHUIO 3asIBJICHNUS;

6) dopMupoBaHUE pe3yiIbTaTa MPEeIOCTABICHUS MyHHUIIUITAILHON YCIIYTH;
7) HanpaBiieHue (Bblgava) pe3yJbrara.

3asiBUTEIh BIIpaBC OTO3BAaTb CBOC 3ajABJICHHC Ha JTF000H cTaiuun
PaCCMOTPCHUA, COITIaCOBAHUA UK ITIOATIOTOBKH JOKYMCHTA.

3.7. Tlopsimok OCYyIIECTBIEHUSI B AJICKTPOHHOU (opmMe, B TOM 4YHUCIE C
UCIIOJb30BaHMEeM EuMHOTO moprasia TocyJapCTBEHHBIX M MYHMITUIIAIBHBIX YCIYT
(pyHkuMit), aAMUHUCTPATUBHBIX TMpolenyp (IEHCTBUI) B COOTBETCTBUH C
nojoxxeHusiMu ctatbu 10 @enepanbHoro 3akoHa ot 27 utoiiga 2010 roga N 210-03
"O0 opra"gu3anyi Opea0CTaBICHUS T'OCYIaPCTBEHHBIX U MYHUIIUIIAIbHBIX YCIyr'.

[Iprem wm peructpanus 3ampoca OCYHIECTBISIOTCA JOJKHOCTHBIM JIMLIOM
YIIOJIJHOMOYEHHOI'0 OpraHa, OTBETCTBEHHOI'O 34 PETrUCTPALUIO.

Ilocne peructpanuu 3ampoc HAIPaBIAETCS B YIIOJTHOMOYEHHBIM Opras,
OTBETCTBEHHBIN 3a MPEAOCTABICHUE MYHHUIIMTIIAJIbHON yCIIyTH.

VYT0IHOMOYEHHBIN OpraH 00ecneYrBaeT MPUEM JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEAOCTaBIICHUS MYHUIMNAIBHOW YCIyTH, M PErucTpanuio 3ampoca 0e3
HEO0OXOAMMOCTHA MOBTOPHOI'O MPEACTABICHUS 3asBUTEJIEM TaKMX JOKYMEHTOB Ha
OyMa)KHOM HOCHTETIE.

B ciyuae nocrynieHust 3asiBJI€HUS U TOKYMEHTOB, YKa3aHHBIX B MOJIpa3jielie
2.6 paznena 2 PernamenTa, B 9J€KTpOHHOU (hOpMe ¢ UCTOJIb30BaHUEM EnuHOTO M
PernonanpHOrOo TOpTana, TMOJANMUCAHHBIX YCHJICHHOW KBaTU(DHUIIMPOBAHHOMN
AIEKTPOHHOM MOJIIUCHIO, TOHKHOCTHOE JIMIO, OTBEYAIOIIEE 3a MPENOCTABICHUE
MYHULIMIIAIBHOU YCIIyTH:

- TpoBepseT  JIEUCTBUTENIBHOCTh  YCWJIEHHOW  KBaJIU(DUIIMPOBAHHOMN
AIIEKTPOHHOM TOJIUCU C UCMOJIb30BaHUEM CPEICTB MH(POPMAIIMOHHON CHCTEMBI
TOJIOBHOIO  YAOCTOBEPSIOIIETO  LIEHTpa, KOTOpas  BXOAUT B  COCTaB
UHOPACTPYKTYPHI, obecreunBaroIIei UH()OPMAITMOHHO-TEXHOJIOTHUECKOE
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B3aMMOJICHCTBHE JEHCTBYIOIIMX M CO3AaBaeMbIX HH(DOPMALIMOHHBIX CHCTEM,
VCIIOJIb3YEMBIX JUISl IPEIOCTABIICHUS YCIIYT.

- ¢dopMuUpYET JJIEKTPOHHBIC JOKYMEHTHI W (WJIM) SJEKTPOHHBIE 00pa3bl
3asiBJICHUS, JOKYMEHTOB, MIPUHATHIX OT 3asABHUTENS, KOMUUA JOKYMEHTOB JIMYHOTO
MPOUCXOXKIICHUS, TPHUHATBIX OT 3asBUTENS  (TIPEICTABUTENS  3asBUTEIS),
o0ecrieunBast UX 3aBEPCHUE AIEKTPOHHON TOMUCHIO B YCTAHOBICHHOM TOPSIIKE.

Cpok agAMUHUCTPATUBHOM TPOUEAYpPhl IO TIpUEMYy 3asABJICHUS W
MPUJIaraéMbIX K HEMY JOKYMEHTOB, PETUCTPALIMU 3aSIBJICHUS U BbIJIaU€ 3asBUTEIIO
PACIUCKYU B MOJIYYCHHUH 3asIBJICHUS U JOKYMEHTOB, B TOM YHCJIE C UCTI0JIb30BAaHUEM
Ennnoro u PernonansHoro noprana - 2 1Hs.

[Tpu momy4yennu 3ampoca B 3IEKTPOHHOU (hopMe B aBTOMATHYECKOM PEKUME
OCyIIeCTBISIETCS  (OPMATHO-JIOTHUECKUA  KOHTPOJIb  3ampoca, MPOBEpseTCs
HAJIMYUE OCHOBAHUU JJISl OTKa3a B MPHEMeE 3alpoca, YKa3aHHbIX B mojpasnaene 2.7
Paznena Il HacTtosmero AJIMUHUCTPAaTUBHOTO  perjaMeHTa, a  Takke
OCYUIECTBIISIIOTCA CIAEAYIOIINE JEHCTBUSA:

1) npu HanM4yuKM XOTS OBl OJTHOTO M3 YKa3aHHBIX OCHOBAHMIl JOJKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPEIOCTaBICHUE MYHULMIIAIBHON YCIyTd, B CPOK, HE
MPEBBIAIOIINN CPOK MPEAOCTABICHNUS MYHULUIIAIBHON YCIyTH, MOArOTaBIMBAET
IIMCBMO O HEBO3MOKHOCTH NPEIOCTaBICHUS MyHUIIMNIAIBHON YCIIyTH;

2) mnpu OTCYTCTBHUM YKa3aHHBIX OCHOBAHHMM 3asBUTENIO COOOIIACTCS
MIPUCBOCHHBIN 3aMpOCy B AJIEKTPOHHOU (hOpME YHUKAIBHBIN HOMEP, IO KOTOPOMY
B COOTBETCTBYIOIIEM pazjene Enunoro n PernonanpHoro noprana, opuiiMaibHOTO
caiiTa 3asgBUTENIO OyJeT NpeAcTaBlieHa HHQPOpPMAIMSA O XOJIe BBITIOJIHECHUS
YKa3aHHOTO 3aIpoca.

Pe3ynbraToM aIMUHUCTPATUBHOW NPOLIEAYPHI IO NPUEMY 3aASBICHUS U
MIPUJIATAEMBIX K HEMY JTOKYMEHTOB, PETMCTPALMU 3asBJICHUS U BbIIAYE 3aIBUTEIIO
PACIIUCKU B IOJyYEHUH 3asIBJICHUS U JIOKYMEHTOB, B TOM YHUCJIE C UCIIOJIb30BAHUEM
Enunoro u PernonansHOro noprana, SBJISIETCS IIPUEM U PETUCTPALUSA 3asBJICHUS U
MIPUJIAra€MbIX K HEMY JOKYMEHTOB.

[locme  mpuHATHS ~ 3ampoca  3asBUTENS  JOJDKHOCTHBIM  JTUIIOM,
YIIOJTHOMOYEHHBIM Ha MPEI0CTaBlIEHNE MYHHMIIMITATLHONW YCIYTH, CTaTyC 3ampoca
3agBUTENsT B JMYHOM KaOuHeTe Ha Emunom wu PerumonamsHOM mopTane,
ounMaTbHOM caliTe OOHOBIISIETCS 10 CTATyCa KIIPUHSATOM.

[Ipy mpenocTaBlieHUHM MYHUIUMNAIBHON YyCIyrd B 3JIEKTPOHHOU (opme
3asIBUTENI0 HAIIPABIISIETCS:

a) YBEJJOMJICHHUE O 3aIllUCH Ha MPHUEM B YIOJHOMOYEHHbIN oprad nuiu MOI];



0) yBemoMJICHHE O MPHUEME U PErucTpalfy 3ampoca U MHBIX JOKYMEHTOB,
HEOOXOUMBIX JJIsl MPEAOCTaBICHHS MyHUIIUIIAIBHOMN YCIIyTH;

B) YBEIOMJICHHE O Hauajie MpPOUEAYphl MPEAOCTABICHUS MYHUIUIAIHLHOU
YCIIyTH;

r) yBeAOMJICHHE 00 OKOHUAHUHU MPEJOCTABICHUS MYHUIIUIAIBHON YCIYTH
a100 MOTHBMpPOBAaHHOM OTKa3e B IIpUEME 3alpoca M HHBIX JIOKyMEHTOB,
HEOOXOUMBIX JJIs1 MPEAOCTaBICHHS MYHUIIUTIAIBHOM) YCIIyTH;

€) YBEIOMJICHHE O Pe3yJIbTaTax PacCMOTPEHUS TOKYMEHTOB, HEOOXOIUMBIX
JUTSL TIPEIOCTABJICHNS MyHHUIIMITATILHON YCITyTH;

) YBEIOMJIEHHE O BO3MOXKHOCTH TMOJYYUTh PE3YyJbTaT HPEIOCTABICHUS
MYHULIMINIAJIBHOW yCIyrd 300 MOTHBHUPOBAHHBIA OTKa3 B IPEIOCTABICHUU
MYHULHANIAIBHOWN YCIIYTH;

3) YBEAOMJICHME O MOTHUBHPOBAHHOM OTKa3e B MPEAOCTABICHUU
MYHHUITUTIATBHON YCIIYTH.

Ecniu B pesynbrare mpoBepKd KBATU(UIMPOBAHHON MOAMUCH OyaeT
BBISIBJICHO  HECOOJIIOJICHHME  YCTAaHOBJCHHBIX  YCJIOBHM  IpHU3HAHUS €€
JNEUCTBUTEIBHOCTH, JOJDKHOCTHOE JIMIO YIOJIHOMOYEHHOTO OpraHa YCIyrd B
T€YeHUEe 3 JHEH CO JHS 3aBEpIUCHMs MPOBEACHMS TAaKOW IPOBEPKU NPHUHUMAET
pemieHne o0 OTKa3ze B IMpPHEME K PAaCCMOTPEHUIO 3asBJICHUS 3a IOJy4EHHUEM
MYHUITUTIATBPHOM YCIYTM W HaINpaBlsieT 3asBUTEII0 YBEJOMIICHHE 00 3TOM B
AIIEKTPOHHOM PopMe ¢ ykazaHHeM MYHKTOB ctaThu 11 denepanbHOro 3akoHa oT 6
anpensa 2011 roma Ne 63-®3 «O0 31€KTPOHHOU MOAMUCHY, KOTOPBIE MOCITYKUIN
OCHOBAaHMWEM Ul TMPUHATUS YKAa3aHHOTO peleHus. Takoe yBEJOMIIEHUE
NOJANMKUCHIBAETCS  KBAIU(UUMUPOBAHHON  MOJNUCHIO  JOJDKHOCTHOTO  JIMLA
YIOJIHOMOYEHHOTO OpraHa M HalpaBiIETCS MO aApecy JJIEKTPOHHOM IOYTHI
3asiBUTEINS JIMOO B €r0 JIMYHBIN KaOuHeT Ha EnnHom u PerrnonansHom nopTrasie.

[Tocne monydeHus: yBEJJOMIICHUS 3asiBUTENb BIIPABE OOPATUTHCS TIOBTOPHO C
3asBJICHUEM O MPEIOCTABICHUU MYHULIMNAJIBHOW YCIYI'H, YCTPAaHWUB HApYIICHUS,
KOTOpBIE TIOCIYXXWJIM OCHOBAHMEM [UJII OTKa3a B IPUEME K pPaCCMOTPEHHIO
MIEPBUYHOTO 3asBJICHUS.

HpI/I nmoaadc 3asBJICHUS B JJICKTPOHHOM BHJAC AJIA ITOJIYUCHHSA IMOJJIMHHHKA
pe3ylibTata IMIpeaoCTaBJICHUA MYHHHHHaHBHOﬁ YCIIYyI'u 3asaBUTCIIb HpI/I6I)IBaeT B
AIMHUHUCTPpALUIO JIMYHO C JOKYMCHTOM, YAOCTOBCPAIOIINUM JIMYHOCTD.

Nudopmarus o0 mpoxoxkaCHUN JOKYMEHTOB, a TAKKE O MPUHATHIX PEIICHUIX
OTPAXKAETCS B CHUCTEME OJJICKTPOHHOTO JOKYMEHTOOOOpOTa B JI€Hb MPUHSITHUS
COOTBETCTBYIOIIUX PELICHUM.
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Cpox UCHOJIHEHHS aIMHUHHUCTPATUBHON MPOLEAYPHI MO BBIJAYE 3aSBHUTEIIO
pe3yabpTaTa NpeAoCTaBICHHs] MyHUIIUNAIBbHOM ycinyru — 1 pabouunii 1eHb.

3.8. IlepeueHb aIMUHUCTPATUBHBIX Tpouenyp (AEUCTBUI), BBIIOIHIEMbIX
MOI]

[Ipu oOpatieHnu 3asBUTENS C 3a4BICHUEM U JIOKYMEHTAMHU, YKa3aHHBIMHU B
noapasjaene 2.6 paznena II Permamenta B MOII npegocTaBieHne MyHUIIMNIATBHON
YCJIYTY BKJIIOUYAET B CE0s1 CIEAYIONINE aAMUHUCTPATUBHBIE MPOLIETYPHI:

1) npuem 3asBiIEHUS W NMPUIATa€MbIX K HEMY JOKYMEHTOB, PErHCTpalys
3asBJICHUST W BbIJAa4a 3asABUTEII0 PACIUCKUA B IOJYYEHUU 3asBICHUS U
JIOKYMEHTOB;

2) mepeBoJ B JJEKTPOHHYIO (OpPMYy U CHSTHE KOMHUH C JOKYMEHTOB,
MIPEICTABICHHBIX 3asgBUTEJIEM, TOJIKCH M 3aBEPEHHUE TIEHaThIO (AJIEKTPOHHOM
MOAMUCHIO);

3) mepenada KypbepoM 3asiBJICHUS U MPUJIaraéMbIX K HEMY JOKYMEHTOB U3
M®I] B yII0OJHOMOYEHHBIN OpraH;

4) mepenada KypbepoM MakeTa JOKYMEHTOB U3 YIOJHOMOUYEHHOTO OpraHa B
M®II;

5) Bblgaua (HaAmpaBliCHHWE) 3asABUTEII0 pe3yjbTara MPeIOCTaABICHUS
MYHHULUITAIBHON YCIYTH.

3asBUTENL BIIpaBE OTO3BaTh CBOE 3asBJIICHME Ha JIO00M cranuu
pPacCMOTpPEHHUS, COTJIACOBAHMSI WM TIOJITOTOBKH JOKYMEHTa, OOpaTUBIIUCH C
COOTBETCTBYIOIIUM 3asBiecHrEM B MOLI.

3.9. Tlopsimok BBINOJHEHUS AAMUHUCTPATUBHBIX NpoUenyp (IeHCTBUIA)
M®I]

3.9.1. Ilpu mnpueme 3asBICHHS W MNPWIATA€MbIX K HEMY JIOKYMEHTOB
pabotHuk MOII;

uH(GOPMHUpPYET 3asBUTENICH O TMOPSAKE MNPEIOCTaBICHUS MYHHUIMNAIbHOU
yCIYyTd B MHOTO(QYHKIIMOHAJIBHOM IIEHTpE, O XOJ€ BBINOJHEHUs 3ampoca o
MPENOCTABIEHUA MYHULHNAIBHOW YCIYTHM, IO WHBIM BONPOCAaM, CBSI3aHHBIM C
MPENOCTABIECHUEM MYHULHUINAIBHOW YCIyIM, a TaKXe KOHCYJbTHPOBaHUE
3aBUTENIEM O MOPANKE MPENOCTABICHUS  MYHUUMIAIBHOW  YCIyTH B
MHOTO(YHKIIMOHAJILHOM LIEHTPE;



IIPUHUAMAET 3aIIPOC 3asIBUTENIEU O MPEAOCTABICHUH MYHULIUIAIBHOU yCIyTH
U HHBIX JIOKYMEHTOB, HEOOXOJMMBIX ISl MPENOCTaBICHUS MYHULUIAIbHON
YCIIyTH;

YCTaHABJIMBAET JIMYHOCTh 3asBUTENS, B TOM YHUCJE MPOBEPSIET JOKYMEHT,
YIOCTOBEPSIOIIMN JIMYHOCTh, MPOBEPSET MOJHOMOYHMS 3asBUTENS, B TOM YHCIIE
NOJIHOMOYMSI ~ NPEJICTABUTENsl  JEHUCTBOBAaTh OT €ro MUMEHH (B  LEsX
IPENOCTABICHUS MYHULMIAIBHBIX YCIyT YCTAaHOBJIICHHE JIMYHOCTH 3asBUTEIS
MOKET OCYIIECTBIATHCS B XOJE JIMYHOTO MpHUEMa IOCPEACTBOM MPEAbIBICHUS
nacnopta rpaxaanuHa Poccuiickoii ®enepauuu JMOO HWHOTO JIOKYMEHTA,
YIOCTOBEPSIOIIETO JIUYHOCTh, B COOTBETCTBUU C 3aKOHOAATENbcTBOM Poccuiickoi
denepanvd WM NOCPEACTBOM HIACHTU(MUKAIMU U ayTEHTU(PHUKALKUU B OpraHax,
NPEAOCTABISIONINX OpraHax, MPEAOCTABISIOMINX MYHHUIUIAIbHBIE YCIYTH,
MHOTO(QYHKIIMOHANIBHBIX ~ IIEHTpaX C  HCIHOJb30BaHUEM  HWH()OPMAIMOHHBIX
TE€XHOJIOTUI, MPETyCMOTPEHHBIX YacThio 18 cTaTeu 14.1 @enepanbHOro 3aKkoHa OT
27 wrona 2006 rtoma N 149-®3 "OO6 wunHbopmaiuu, HHPOPMALUMOHHBIX
TEXHOJIOTHUAX U O 3ammre nuHpopmanuun");

MPOBEPSIET HAJIMYME BCEX HEOOXOJUMBIX JIOKYMEHTOB HCXOAS U3
COOTBETCTBYIOILIETO MEPEYHsI JTOKYMEHTOB, HEOOXOIMMBIX JI IMPEJOCTABICHHUS
MYHULHANIAIBHOWN YCIIYTH;

IIPOBEPSIET COOTBETCTBUE NPEACTABICHHBIX JIOKYMEHTOB YCTaHOBJICHHBIM
TpeOOBAHUSIM, YIOCTOBEPAACH, UTO:

JOKYMEHTBI B YCTAaHOBJICHHBIX 3aKOHOJATEJIbCTBOM CIIy4asiX HOTapUaJbHO
YIOCTOBEPEHBI, CKpEIUIEHbl medarsMu (Mpd HAJIUYUM  [1€YaTH), HMEIOT
HAUICKAIIUE MOANUCHA CTOPOH WM  ONPENCICHHBIX 3aKOHOJATEIbLCTBOM
JIOJKHOCTHBIX JIUII;

TCKCTBI JOKYMCHTOB HAIIMCAaHBbI pa360pq1/1B0;

(1)aMI/IJ'II/IH, HNMCHA U OTYCCTBA (1)I/I3I/ILIGCKI/IX Jun, aapeca ux MECT JKUTCIbCTBA
HaITMCaHbI IIOJTHOCTBIO,

B OOKYMCHTAxX HCT MOAYMCTOK, IMPHUIIMCOK, 3aUYCPKHYTLIX CJIOB W HMHBIX HC
OTOBOPCHHBIX B HUX I/ICHpaBHeHHﬁ;

JOKYMCHTBI HC UCITIOJIHCHBI KapaHAalloM,

JOKYMCHTBI HC HMCIOT HOBpe)I(I[eHI/IfI, HaJIMYUC KOTOPBIX HC IIO3BOJIACT
OAHO3HAYHO MCTOJIKOBATH X COACPIKAHUC,

CpPOK I[CﬁCTBHH JOKYMCHTOB HC UCTCK;
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JOKYMEHTBI cojepKaT MH(OPMAaLKI0, HEOOXOUMYIO NJIsl TPEIOCTaBICHUS
MYHULIANIAIBHOU YCIIYTH, YKA3aHHOU B 3asBJIICHUY;

JOKYMEHTBI MTPE/ICTAaBICHBI B IOJTHOM 00BbEME;

3asBJIICHUE COOTBETCTBYET YCTAHOBJIECHHBIM TpeOOBaHUAM K ero (opme u
BUTLY;

IpU OTCYTCTBUHU OCHOBAHMM JUIsl OTKA3a B IpHEME JOKYMEHTOB O(hOpPMIISIET C
UCIIOJB30BAHUEM CHUCTEMBI JJICKTPOHHOM OYepeau paclMCKy O IIpueMe
JIOKYMEHTOB, a MPHU HAJIMYUU TaKUX OCHOBaHHUM — pacmucKy o0 OTKa3e B IMpHEMe
JIOKYMEHTOB.

PaGorauk M®PI] or wuMeHHM 3asgBUTCISA 3aIlOJHSACT 3asABICHHE IO
COOTBETCTBYIOIIEH dopme.

PabotHuk M®I] nepeBoaUT B ANEKTPOHHYIO (POPMYy M CHHMAET KOMUU C
JOKYMEHTOB, IPEICTABICHHBIX 3asBUTEIIEM, IOANMCHIBACT U 3aBEPSACT IEYATHIO
(37IEKTPOHHOM MOANHUCHIO).

3asBUTENb, NPEICTABUBIINI JOKYMEHTHI JUISl NOJYYEHHS MYHUIMIAIBHON
YCIIyTH, B 00513aTeJIbBHOM NOpsJIKe HHPopMUpyeTcs: paboTHUKOM MOII;:

O CPOKE IMPEIOCTABICHUS MYHULMIIAIIBHON YCIIYTH;
0 BO3MOHOCTH OTKa3a B MPEIOCTABICHUN MYHULUIIAIBHON YCIYTH.

Ecim mpencraBieHHble KOMWMKW JOKYMEHTOB HOTApHAJIbHO HE 3aBEPEHBI,
cotpyaHuk MOII, ciimyuB KONMMU JOKYMEHTOB C UX IOUIMHHBIMU 3K3€MILISIPAMH,
3aBepsieT CBOEH MOJIMUCHIO C YKazaHUeM (aMWINK U UHUITMAJIOB M CTaBUT IITaMII
«KOMUS BEpHA.

3.9.2. Ilepenaua nokymeHTOB n3 M®DI] B aAMUHUCTPALINIO OCYIIECTBIISACTCS
HE TI037[Hee OJTHOT0 paboyero JHs, CICAYIOMIETO 3a IHEM IpHeMa JOKYMEHTOB, Ha
OCHOBaHHUM PEECTpa, KOTOPBIA COCTABISACTCS B JIBYX DK3EMIUIAPAX M COJCPKHUT
JaTy U BpeMsl TepeIavm.

[Ipy mnpueMe JTOKYMEHTOB CHEHHAIUCT YHOJIHOMOYEHHOTO Oprasa,
OTBETCTBEHHBIN 3a MPUEM U PETHCTPALMIO TOKYMEHTOB, MPOBEPSET COOTBETCTBHE
U KOJMYECTBO JOKYMEHTOB C JAaHHBIMHU, YKa3aHHBIMH B pPEECTpe, MPOCTaBISET
JaTy, BpeMs MOITY4YEHUsI JOKYMEHTOB U MOAIMCH.

IIpu nepenaye makera JOKYMEHTOB CIIENUAIUCT YIIOJHOMOYEHHOTO OpraHa,
MIPUHUMAKOLIMNA WX, TMPOBEPSET B NPUCYTCTBUU Kypbepa COOTBETCTBUE W
KOJINYECTBO JOKYMEHTOB C JJAHHBIMU, YKA3aHHBIMU B PEECTPE, IPOCTABIISIET AATY,
BpeMsI MOJYyUYE€HUS JTOKYMEHTOB M MOANKUCH. [IepBhIil 3K3EeMIUISP peecTpa OCTaeTCs



y IODKHOCTHOTO JIMIIA YIIOJTHOMOYEHHOTO OpraHa, BTOPOW — MOJJICKHUT BO3BpATy
Kypbepy. MHpopManmsi o0 MOTydeHHH TOKYMEHTOB 3aHOCHUTCS B JJICKTPOHHYIO
0azy.

3.9.3. lIlepemaua AOKYMEHTOB W3 YHNOJIHOMOYEHHOro opraHa B MOI]
OCYLIECTBIISIETCS. HE IMO3/IHEE CIEAYIOIIEro JHS Ha OCHOBAHWU peecTpa, KOTOPHIM
COCTAaBJISIETCS B IBYX IK3EMIUISIPaX.

[Ipu mepemade makeTa MTOKYMEHTOB paboTHUK M®DII, mpuHUMaronmi ux,
MIPOBEPSIET B NMPUCYTCTBUHU KypbEpa COOTBETCTBHE M KOJWYECTBO JTIOKYMEHTOB C
JAHHBIMH, YKa3aHHBIMH B PEECTPE, MPOCTABIAECT JaTy, BpEMS MOJIYy4YEHUS
JOKYMEHTOB U MOJINHUCH. [IepBbIi 3K3EMIUISIP peecTpa OCTAeTCs y AOJKHOCTHOTO
auia M®ILI, Bropoit — moie’KUT Bo3BpaTy Kypeepy. MudopManus o monydeHuu
JIOKYMEHTOB 3aHOCHUTCS B DJIEKTPOHHYIO 0a3y.

3.9.4. MOL] ocymiecTBiIsSeT BbIIAYy 3asIBUTEIIO PE3YyJIbTATA PEIOCTABICHUS
MYHULIMIIAJbHOW YCIYyTHM, B TOM YHCJE BbAaya JIOKYMEHTOB Ha OyMa)KHOM
HOCHUTEJIC, TOJATBEPKAAIOUIMX  COJEpPKAHUE  DJIEKTPOHHBIX  JIOKYMEHTOB,
HAIpPaBJIECHHBIX YTOJIHOMOYEHHBIM OPraHOM B MHOTO()YHKIIMOHAJIBHBIA LIEHTP IO
pe3ynbTaTam IIPENOCTABIICHUS MYHUIUIAIBHBIX yCIIyT OopraHamy,
IIPENOCTABISAIOIIMMYA MYHULIMIIAJIBHBIE YCIYTd, a TakKe BblJadya JIOKYMEHTOB,
BKJIIOYAasi COCTaBJICHHE Ha OyMa)XHOM HOCHUTENIE U 3aBEPEHHME BBINHCOK U3
MH(OPMAIMOHHBIX CUCTEM OPIaHOB, MPEAOCTABIIIONINX MYHUIIUNIAIbHBIEC YCIIYTH.

Jlns monydeHus: IOKYMEHTOB 3asiBUTENb MpuObiBaeT B M®Il nauyHO C
JIOKYMEHTOM, YJIOCTOBEPSIOIIUM JINYHOCTD.

OcHoBaHueM [Ji1 Hayalla aJMUHUCTPATUBHOM MPOLEAYpPHl SBISIETCS
nonyyeHne MOL] pesynbTaTa NpenoCTaBICHUS MYHUIIUITAIBHON YCITYTH.

IIpu BpIAAYE NOKYMEHTOB IOJKHOCTHOE o MOLI:

yCTaHABIUBAET JIMYHOCTbH 3asBUTENS, IMPOBEPSET HAIM4YUE paclucku (B
Cllyyae yTepU 3asBUTEIEM PACIIMCKA pACIEYaThIBAET C MHCIOJIB30BAHUEM
IIPOTPAMMHOI0  DJIEKTPOHHOI'O KOMIUIEKCA OJIMH DJK3EMIUIAP pAacCIUCKH, Ha
oOpaTHOM CTOpPOHE KOTOPOW JieNaeT HAAMNUCh «OPUTHHAI PACHUCKH YTEpSH»,
CTaBUT JaTy W MOJIHKCH);

3HAKOMHUT C COJACPIKAHHUCM NOKYMCHTOB U BbIAACT UX.

3.95. B cnyuae oOpameHuss 3asBUTENs 32  MPEIOCTaBICHUEM
MYHULUITAIBHOMN YCIIYTH [0 3KCTEPPUTOpUAIbHOMY ITpuHIuIy MOII:

- NPUHHAMAET OT 3asBUTENS 3asBJICHUE U JOKYMEHTBI, MPEICTABICHHBIC
3asIBUTEIIEM;



- OCYILIECTBIISIET KOMUPOBAaHUE (ckaHupoBaHUE) JIOKYMEHTOB,
MPEAYyCMOTPEHHBIX YacThio 6 cratbu 7 denepanbHoro 3akona ot 27 urons 2010
roma Ne 210-®3 «OO0 opragusanyy OPEJIOCTaBICHUSI TOCYIAPCTBEHHBIX U
MYHUIUNAIBHBIX YCIYT» (Zajiee — JOKYMEHTBI JIMYHOTO IIPOMCXOXKIEHUS) U
MPEJCTABIICHHBIX 3asBUTENIEM, B Cjydae, €CJId 3asBUTE]Ib CaMOCTOATEIIBHO HE
MPEJACTAaBUII KOMUU JOKYMEHTOB JIMYHOTO IPOUCXOXKICHHUS, a B COOTBETCTBUHU C
aIMUHUCTPATUBHBIM PETJIAMEHTOM IPEJAOCTABICHUS MYHUIIMIAIBHON yCIYTH IS
ee MPEeJOCTABJICHUS HEOOXOJMMO MPEICTABICHUE KOMUU JOKYMEHTa JIMYHOTO
MPOUCXOXKJCHUST (32 HCKIIOUYEHHEM Ciyyas, KOrja B COOTBETCTBUH C
HOPMATUBHBIM MPABOBBIM aKTOM i MPEAOCTABICHUS MYHUIUNAIBHOW YCIyTH
HEOOXOIMMO TIPEABSIBICHUE HOTAPHUAIBHO YJAOCTOBEPEHHOW KOIHMH TOKYMEHTa
JUYHOTO TTPOUCXOXKICHHUS ).

- (opmHpyeT B3JEKTPOHHBIE JOKYMEHTbI M (WJIM) 3JIEKTPOHHBIE O0Opa3bl
3asBJICHUS, JOKYMEHTOB, IIPUHATHIX OT 3asBUTENS, KONMUN JTOKYMEHTOB JIMYHOTO
OPOUCXOXKJIEHUS, TMPUHATBIX OT 3asiBUTENS  (MPEACTABUTENS  3asBUTEIA),
oOecrieunBas UX 3aBEPEHUE FIEKTPOHHON MOANKUCHIO B YCTAHOBIEHHOM MOPS/JIKE;

- C UCIIOJIb30BaHUEM MH(OPMAIMOHHO-TEJIEKOMMYHUKAILIMOHHBIX
TE€XHOJIOTUI HAIpPaBJISET 3JIEKTPOHHBIE JOKYMEHTHI U (MJIA) 3JIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB, 3aBEPEHHBIC  YIIOJJTHOMOYEHHBIM  JOJDKHOCTHBIM  JIMIIOM

MHOFO(l)y'HKI_II/IOHaJ'IBHOFO LOCHTpAa, B AIMHUHUCTPALIUIO.

3.9.6. B cayuae oOpaieHust 3asBUTENs] 32  MPEIOCTABICHHEM
MYHHIUIIAIBHOM YCIYTHU 110 NPUEMY 3asBUTEJICH 110 MPEIBAPUTEIILHOMN 3aIIUCH

B nemsx nmpenocrtasieHuss MyHUIMIIAIBHON YCIYT'M OCYLIECTBIIAETCS IIPUEM
3asBUTEJIEN 110 MPEABAPUTEIBHON 3aIIUCH.

3anuch Ha MpPUEM MPOBOAUTCS TocpenacTBoM EnnHoro m PernonanbHOro
ropTra’a.

3asBUTENIO MPETOCTABISIETCS BO3MOXKHOCTh 3allUCU B JIFOObIE CBOOOIHBIC
JUTSL TIpUEMa J1aTy U BpeMs B mpejenax ycranoBieHHoro B M®I] rpaduka npuema
3aBUTEJIEH.

M®OI] He BmpaBe TpeOOBaTh OT 3asBHUTEJNsI COBEPIICHUS HHBIX JEUCTBHM,
KpOME€ TMPOXOXKJICHUS HUIACHTU(PUKAIMK ¥ ayTeHTU(PUKAIIUU B COOTBETCTBUU C
HOPMAaTHUBHBIMU TPABOBbIMU akTaMu Poccurickonn denepanuu, ykKaszaHus LEIU
npueMa, a TakKe TNPEeAOCTaBICHUs CBEICHHUM, HEOOXOIUMBIX JUIs pacyeTa
JUTUTEILHOCTH BPEMEHHOTO MHTEpPBaJIa, KOTOPBIM HE0OX0UMO 3a0pOHUPOBATD JIJIsI
rpueMa.

dopMUpOBaHUE 3ampoca 3asBUTEJIEM OCYIIECTBIIETCA ITOCPEICTBOM
3aMmoJHEHUS JIEKTPOHHOUM (opMbl 3anpoca Ha Enunbiii u PernonanpHbii moprad,
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opunmansHOM caiiTe 0e3 HeoOXOJUMOCTH JOMOJHUTENBbHOM MOAaYu 3ampoca B
KaKo-mnbo uHoH opme.

Ha Enunom u PernonanbHOM mopTtajie, opuiiaJbHOM CaiTe pa3MeIarTcs
00pa3Iibl 3aM0THEHUS AJIEKTPOHHON (DOPMBI 3armpoca.

dopmaTHO-JIOTHYeCKast poBepKa c(hOpMHUPOBAHHOTO 3ampoca
OCYIIECTBIISICTCS. aBTOMATUYECKHU TMOCJE 3alOJHEHUS! 3asBUTEIEM KaXIOro U3
noyied  ANeKTpOHHOM  ¢opmbl  3ampoca. [lpu  BBISIBICHMHM  HEKOPPEKTHO
3aMOJHEHHOTO TOJsl JIEKTPOHHON (QOpMBI 3ampoca 3asiBUTENb YBEIOMIISIETCS O
XapaKTepe BBISBICHHOW ONIMOKKM W TOPSAKE €€ YCTPAHEHHs] TOCPEICTBOM
WH(OPMAIMOHHOTO COOOIIEHHS] HEMOCPEJICTBEHHO B AJIGKTPOHHOM (opme
3ampoca.

[Ipu dhopmupoBaHuU 3ampoca 3asBUTENI0 00ECIEYNBACTCS:

a) BO3MOYKHOCTbh KOMMMPOBAHUS U COXPAHEHMsI 3aIIpOCa U UHBIX JOKYMEHTOB,
yKa3aHHBIX B mnogpaszene 2.6 Pasznmena 2 Hacrosmero AJIMHHHCTPAaTUBHOIO
perjiaMeHTa, HeoOOXOAUMBIX JJIs IPEIOCTABIECHUS MyYHULIMTIAIbHON YCITYTH;

0) BO3MOXKHOCTh 3aIlOJHCHHS HECKOJBKMMHU  3asBUTCISIMU  OJHOM
AJIEKTPOHHOH (hOPMBI 3ammpoca MpHu OOpaIICHUH 3a yCIIyTaMH, MPEAnoaralonuMu
HaIlpaBJICHUE COBMECTHOTO 3aIllpoca HECKOJbKUMH 3asBUTEIISAMU;

B) BO3MOXKHOCTh T€4aTH Ha OyMaXHOM HOCHTENE KOIMUU DJICKTPOHHOU
dbopmeI 3ampoca;

I') COXpaHEHHE paHee BBEJICHHBIX B AJIEKTPOHHYIO (pOpMY 3ampoca 3HAUCHHI
B J1000H MOMEHT MO KEJIAHWIO MOJIb30BaTelsd, B TOM YMCIE MPU BOZHUKHOBEHUU
olMOOK BBOJA M BO3Bpare Uid MOBTOPHOTO BBOJA 3HAYEHHM B 3JIEKTPOHHYIO
dbopmy 3arpoca;

1) 3aloJIHEHHE TOoJIed AJIEKTPOHHOM (OpMBI 3ampoca OO0 Hayaida BBOJA
CBEJICHUN 3asBUTEIEM C HCIOJIb30BAHUEM CBEICHMI, pa3MEIICHHbIX B
dbenepanpHOl TOCyAapcTBeHHONW uWH(OpMannoHHOM cucreme «EnuHas cucrema
uAeHTUGUKAIMK W ayTeHTU(dUKauuu B HUHQpacTpyKType, obecrneunBarouieit
MH(OPMAIMOHHO-TEXHOJOTUYECKOE B3aUMOICHCTBUE MH(OPMAIIMOHHBIX CHUCTEM,
UCITIOJIB3YEMBIX JJIsl IPEIOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIIUMTIATIBHBIX YCIYT
B DJJIeKTpoHHOU (QopMe» (masiee — eauHas cuUcTeMa WICHTHUGUKAUUA U
ayTeHTU(PUKaIUK), ¥ CBEACHUH, omyOmuKoBaHHBIX Ha EnuHom m PernonampHOM
nopTane, opUIHaTFHOM CaliTe B YaCTH, Kacarollecs CBeIEHUH, OTCYTCTBYIOIINX B
eIMHON cucTeMe ASHTU(UKAIIUY U ayTeHTU(PHUKALINY;

€) BO3MOYKHOCTh BEPHYTBHCS Ha JIF0O0OH M3 3TAIOB 3aIlOTHCHUS JICKTPOHHOU
dbopmbI 3arpoca 0e3 MoTepu paHee BBEACHHON nH(pOopMaIu;



) BO3MOKHOCTb J0CTyma 3asiBuTens Ha EnquHoM u PernonansHOM mopraiie
Wiu oUIIMAIBLHOM CaliTe K paHee MOJaHHBIM MM 3allpocaM B TEUCHHE HE MEHee
OJIHOTO TOJla, a TaKXKe€ YaCTMYHO C(HOPMUPOBAHHBIX 3alPOCOB - B TEUCHUE HE
MeHee 3 MecCSIIEB.

3.10. Tlopsmok wucCHpaBieHHUs MOMYMICHHBIX OIMEYaTOK M ONIHOOK B
BBIJIAHHBIX B PE3yJIbTAaTe MPEAOCTABICHUS MYHULIUIIATLHON YCIYTH JOKYMEHTaX

OcHoBaHueM [JIsi Hayaja aJMUHHUCTPATUBHOM TMPOLEIYpPHl  SIBIAETCS
Npe/AcTaBlieHue (HalpaBlieHUWE) 3asBUTENEM B YIOJIHOMOYEHHBIM OpraH B
MIPOU3BOJILHON (opMe 3asBiCHUS 00 HCIPaBICHUM ONEYaTOK W (MJIU) OIIMOOK,
JIOTIYIICHHBIX B BBIAAHHBIX B pE3yJbTaTe MPEAOCTABICHHUS MYHHIIMITATLHON
YCIIYTH IOKYMEHTaX.

JIOMKHOCTHOE  JIAIIO  YTIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
NpEeOCTaBICHNE  MYHUIMIAIBHOW  YCIyrHM, paccMaTpuBaeT  3asiBJICHUE,
MPEJICTABJICHHOE 3asBUTENIEM, U IPOBOAUT NPOBEPKY YKA3aHHBIX B 3asBJIICHUU
CBCJICHHM B CPOK, HE IPEBBIMAIOIIMK 2 padoumx JHEH ¢ JaThl PETHCTPAIUU
COOTBETCTBYIOIIIETO 3asIBJICHUS.

Kpurepriem mpuHATHS pelmIeHWs 10 aJAMUHUCTPATUBHOW IIpoLEAype
SIBJISIETCS. HAJIMYME UM OTCYTCTBUE TAKUX OINEYATOK U (UJIM) OMIMOOK.

B ciyyae BbIsiBIIeHUS AOMYIIEHHBIX OMIEYATOK U (MJIM) OMIMOOK B BBIIAHHBIX
B pE3yJbTare IMPENOCTABICHHUS  MYHULHUNAIBHOM  YCIYIM  JIOKYMEHTax
JOJDKHOCTHOE  JIMUIO  YTOJHOMOYEHHOIO  OpraHa,  OTBETCTBEHHOE  3a
MIPEIOCTABIEHUE MYHULIMTNIAJIBHOW YCIIYT'H, OCYIIECTBIIET UCIPABICHUE U 3aMEHY
yKa3aHHBIX JOKYMEHTOB B CPOK, HE MPEBBIMIAIONMINNA 5 pabounx AHEH ¢ MOMEHTa
PETUCTPALIMU COOTBETCTBYIOIIETO 3asIBJICHUSI.

B cnydae oTcyTcTBHSI OneyaToK U (WJIK) OMIUOOK B JOKYMEHTAaX, BhIIAHHBIX
B pe3yjbTare MPeJOCTaBICHUS] MYHMIIUNAIBLHON YCIYyTH, IOKHOCTHOE JIUIIO
CTPYKTYpPHOTO TOJApa3AeiieHUs YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
MPEIOCTaBICHNE MYHUIIUTIAIBLHOW YCIYTd, TUCBMEHHO COOOIIAET 3asiBUTEIIO 00
OTCYTCTBUU TAaKHUX OINEYATOK W (WIM) OMMOOK B CPOK, HE MPEBBIIMIAONINN 5
pabounx JHEH ¢ MOMEHTa PETUCTPAIIMU COOTBETCTBYIOIIETO 3asIBJICHUS.

PesynpraTroM  aiMHHHCTPAaTHMBHOW  HPOLEAYPHI  SBISIETCS  BblJaua
(HampaBJIeHHE) 3asSBUTEIII0 MCIPABICHHOIO B3aMEH paHee BBIJAHHOTO JOKYMEHTA,
SBIIAIONIETOCS PE3yJIbTaTOM IMPEAOCTABICHUS MYHHIMIIAILHOW YCIYTH, WIN
COOOIIIeHHE 00 OTCYTCTBUY TAKUX OTEYATOK U (M) OMIHOOK.

[MTonpaznen 3.11. Caydyam U MOOpSIAOK MPENOCTABICHUS MYHUIUNATbLHON
YCIIYTU B YIPEKIAOIIEM (IPOAKTUBHOM) PEKUME



[IpenocraBiieHre MyHULUIIAIBHON YCIYyTH B yIpexXAatomeM (IpOaKTUBHOM )
pEeXUMeE HE MPEYCMOTPEHO.

[Mompaznen 3.12. BapuwaHTbl NpeAoCTaBICHHS MYHHUIUIIAIBLHOW YCIYTH,
BKJIFOYAIONINE TOPSAOK TMPEJOCTABICHHUS] YKa3aHHOW YCIYTH  OTACIIBHBIM
KaTeTOpUsIM 3asiBUTENCH, OOBEAMHEHHBIX OOIMMMH TPH3HAKaMH, B TOM YHCJE B
OTHOIICHUH PE3ybTaTa MYHUITUTIATLHOW YCIIYTH, 32 TIOJYYCHHEM KOTOPOTO OHH
o0paTUIInCh

BapuaHTbl mpenocTaBi€HUsS MYHULMNAIBHOM  YCIYTH, BKIIIOYAIOIIHNE
NOPSAOK  NPENOCTABJICHUS  YKAa3aHHOM  YCIYyTHM  OTACIBHBIM  KaTE€rOpHsIM
3asiBUTENEN, OOBEAUHEHHBIX OOMIMMH IMPU3HAKaMHU, B TOM YHCII€ B OTHOLIECHUHU
pe3ysbTaTa MyHULIMNAJIBHON YCIIYTH, 32 TOJy4eHHEM KOTOPOTO OHU OOpaTHIIKCh,
HE MIPELyCMOTPEHBI.

4. q)OprI KOHTPOJIA 3a MHUCIHOJHCHHECM AJMHHHUCTPATHBHOIO
periiaMmeHTa

4.1. Tlopsimok OCYIIECTBICHUS TEKYIIEr0 KOHTPOJIS 3a COOJIIOJACHUEM U
WCIIOJIHEHUEM OTBETCTBEHHBIMH JIOJKHOCTHBIMU JIMIITAMH TOJIOKEHHUIN pETiIaMEeHTa
M WHBIX HOPMATHBHBIX IPAaBOBBIX aKTOB, YCTAHABJIMBAIOIMIMX TpPeOOBAHUS K
MPEIOCTABICHUI0 MYHUIIMITAIBHON YCIYTH, a TAK)KE IPUHATUEM UMU PELICHUM.

JIOJOKHOCTHBIE  JIMIa, MYHULIMIAJIBHBIC CIyXallUue, YYacTBYIOIIHE B
MPEIOCTABJICHUN MYHULMNAIBHOW YCIYTHM, PYKOBOJCTBYIOTCS IOJOXKECHUSIMHU
HacTosIero Perimamenra.

B HOJDKHOCTHBIX perjiaMeHTax [OJDKHOCTHBIX JIML, YYacTBYIOIIMX B
MPENOCTABICHUN MYHHUIIMTAIBHOW YCIYyTHU, OCYHIECTBISIOMUX (GYHKIHUUA TI0
MPEIOCTABJICHUID MYHHULMIIAIIBHON YCIYTHM, YCTAHABIMUBAIOTCA JOJDKHOCTHBIE
00s3aHHOCTH, OTBETCTBEHHOCTh, TPEOOBAHMS K 3HAHUSM U KBaTU(UKAIIH
CIEHUAJIACTOB.

JIOMKHOCTHBIE  JIMIIa OpraHoB, YYacCTBYKIOIIUX B  NPEAOCTABICHUU
MYHULUIIAIBHON YCIYyTHU, HECYT MEPCOHAIBHYK OTBETCTBEHHOCTH 3a UCIIOJIHEHUE
aIMUHUCTPATUBHBIX MpOLIEAyp M  COOJIIOJICHHE CPOKOB, YCTAHOBJIEHHBIX
HactossuM  Permmamenrom. Ilpu npenocraBieHMH MYHUUMIIAIBHOM  YCIYTH
rpa)xIaHWHy TapaHTUPYETCs MPaBO HA MOJy4YeHUE MH(POPMAIMHU O CBOMX IpaBax,
00513aHHOCTSIX U YCJIOBHSIX OKa3aHUsI MyHHUILIMIIAJIbHON YCIYTH; 3alIUTY CBEIACHHI O
[IEPCOHAIBHBIX JAaHHBIX; YBAXKUTEJIBHOC OTHOLICHUE CO CTOPOHBI JTOJDKHOCTHBIX
JIULL

Tekymuii KOHTPOJIb W KOOPAMHALMSA IOCJIEI0BATEIBHOCTH JIEHUCTBUM,
ONPENEIIEHHBIX AAMUHUCTPATUBHBIMUA TMPOLEAYPAMU, II0 MPEAOCTABICHUIO



MYHULANAIBHON YCIYIM JOJDKHOCTHBIMM JIMIAMH YIIOJHOMOYEHHOTO OpraHa
OCYILLECTBJISICTCA ~ IIOCTOSHHO  HEMOCPEICTBEHHO  JOJDKHOCTHBIM  JIMLIOM
YIOJIHOMOYEHHOT'O OpraHa IlyTeM ITPOBEAEHHUs IPOBEPOK.

[IpoBepku MOJHOTHI U KauecTBA MPEAOCTABJICHUS MYHUIIUIAIBHOW YCIYTH
BKJIFOYAIOT B ce0sl TIPOBEICHNE MPOBEPOK, BHISBICHUE W YCTPAHCHHE HAPYIICHUIN
MpaB 3asiBUTEIICH, pACCMOTPEHUE, MIPUHSITUE PEUICHUN U MOJATOTOBKY OTBETOB Ha
oOpareHusi 3asBUTENCH, COAEpXkKaIMX >KamoObl Ha JeWcTBUS (Oe3melcTBHE) |
pelieHrs JOJDKHOCTHBIX JIMI[ YIMOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIX 3a
MPEI0CTaBICHNE MYHUITUTIATBHON YCIIYTH.

4.2. Ilopa10K ¥ NEPUOIUYHOCTD OCYIIECTBIEHHUS TUIAHOBBIX M BHEIJIAHOBBIX
MIPOBEPOK IMOJHOTHI M KAY€CTBa MPEAOCTABICHUS] MyHULIUIIAIIBHOW YCIyTH, B TOM
yuciae nopsanok U GopmMbl KOHTPOJIS 3a MOJHOTOM M KaueCTBOM MPEIOCTaBICHUS
MYHULUIIAIBHON YCIYTH.

KOHTpOJII) 3a MNOJIHOTOM M KadyeCTBOM IMpCaoCTaBJIICHUA MYHHHHHaHBHOﬁ
YCIIYT'H BKIIFOYACT B celst IMPOBCACHUC TINIAHOBBIX W BHCINNIAHOBBIX ITPOBEPOK.

IInmaHOBBIE M BHEIUIAHOBBIE IIPOBEPKU MOTYT IPOBOJIUTHCS IJIABOH,
3aMECTUTENIEM TJIaBbl, KYPHUPYIOIIUM YIIOJHOMOYEHHBIM OpraH, 4epe3 KOTOPBIN
IIPEJOCTABIIACTCS MyHUIUIIAJIBHAS YCIIyTa.

IIpoBeneHME IUIAHOBBIX IPOBEPOK, MOJHOTHI M KAayecTBa MPEAOCTABICHUS
MYHULMIAIBHOM YCIYI'M OCYIIECTBIIIETCS B COOTBETCTBUM C YTBEP>KICHHBIM
rpaduKoM, HO HE PeKe OJHOrO pasa B ro/l.

BHemiaHoBbIE TIPOBEPKH MPOBOASATCSA MO OOpaIICHHSIM IOPUIMYECKUX U
(bu3MUeCcKuX JIMII C Kajl00aMH Ha HapyLIEHWE UX IMpaB U 3aKOHHBIX MHTEPECOB B
XO€ TMPENOCTABJIEHUS MYHULHNAIBHOW YCIYrd, a TakKkKe Ha OCHOBaHUU
JIOKYMEHTOB U CBEJICHHUN, YKAa3bIBAIOIIUX HA HAPYILLIEHHUE UCTIOJIHEHU Pernamenra.

B XO0J€ IMIaAHOBBIX W BHCINIIAHOBBIX ITPOBCPOK:

MIPOBEPSIETCS] 3HAHME OTBETCTBEHHBIMHU JMIIAMU TPEOOBAHMI HACTOSILETO
PernamenTa, HOpMaTUBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOIIUX TPeOOBaHUS K
IIPEAOCTABIECHUIO MyHULUITAIBHON YCIIYTH;

MPOBEPSIETCST  COONIOACHUE CPOKOB W TIOCIEAOBATEIIBHOCTH HCIOJHCHUS
aIMUHUCTPATUBHBIX MPOLEAYD;

BBISIBISIFOTCSI HapyILICHUsS MPaB 3asgBUTEIECH, HEIOCTATKH, IOMYIIECHHBIE B
XO0JI€ MMPEIOCTABICHUS MyHULIUITAIBHOU YCIIYTH.



4.3. OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMI[ OpraHa, IpeIOoCTaBISIOLIErO
MYHULIMIIAJIBHYIO YCIYTY, 3@ pEeLIeHUs U JeicTBUs (0e31eiCTBUE), TPUHUMAEMbIE
(ocy1iecTBIIsSIEMBIE) UMU B X0J1€ TPEAOCTABIECHUS MyHULUIIAIBHON YCIYTH.

[To pe3ynbraTam NpOBEACHHBIX MPOBEPOK B CIIyYa€ BBISBICHUS HAPYLICHUS
MOPsJIKA MPEIOCTABICHNUS] MYHULIMIIAIBHOW YCIIYTH, MPaB 3asBUTEJIEH BUHOBHBIC
JIMIIA TIPUBJIEKAKOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickon denepaunu, 1 IPUHUMAKOTCS MEPHI 110 YCTPAHCHUIO HAPYILICHUM.

JIOMKHOCTHBIE  JIMIIA, MYHUIMIAJIbHBIE CIyKalllhe, YYacTBYIOIIUE B
MPEI0CTaBICHUN MYHHUIUTIATBHON YCIIYTH, HECYT NEPCOHAIILHYIO
OTBETCTBEHHOCTh 32 NPHUHATHE pelleHuss U JAedcTBUsA (Oe3neicTBre) mpH
MPEAOCTaBICHUNA MYHUIIUTIATLHON YCIIyTH.

[lepconanbHasi OTBETCTBEHHOCTh YCTAHABIMBACTCS B  JOJKHOCTHBIX
periiaMeHTax B COOTBETCTBUU C TpeOOBaHUAMH 3aKOHOMAATeNbcTBAa Poccuiickoi
denepanu.

4.4. TlonoxxeHus, xapakTepHu3ylolue TpeOOBaHHUS K TOPAIKY U (dopMam
KOHTPOJIS 32 IPEIO0CTABICHUEM MYHULIMNIAIBHON YCIIYyTH, B TOM YHCIIE CO CTOPOHBI
rpaxkiaaH, uX 00beTUHEHUN U OpraHU3alUN

KonTposs 3a npenocraBieHnEM MyHULIIMNATBHOW YCIIYTH OCYILIECTBIIICTCS B
dopme  KOHTpoJii 3a  COOJIIOJIGHWEM  TOCIIENOBAaTEIbHOCTU  JCHCTBUMH,
ONpENICICHHBIX  AJMUHUCTPATUBHBIMU  MpOLEAypaMHd MO  HCIOJHEHUIO
MYHULIMNAIBHON YCIYTH, U IPUHATHEM PELICHUN JOJKHOCTHBIMU JIMIAMHU, TYTEM
MPOBEICHUS] TPOBEPOK COOMIOJCHUS W WCIOJHEHUS JOJKHOCTHBIMU JIMIIAMHU
YIIOJJHOMOYEHHOI'O  OpraHa HOPMAaTUBHBIX IIPaBOBBIX akKTOB Poccuiickou
®deneparuu, OMckoit 00J1acTH , a TakXKe MoJjiokeHui PernmaMenra.

[IpoBepka TaKXke MOMKET MPOBOJUTHCA IO KOHKPETHOMY OOpalIEeHUIO
IpaKIaHVHA WM OpraHU3aLuu.

[Topsimok u hopMbI KOHTPOJIA 32 MPEAOCTABICHUEM MYHUIIUIIATLHON yCIyTH
JOJDKHBI ~ OTBEUaTh  TPEOOBAHMSIM  HEMPEPHIBHOCTH M JIEWCTBEHHOCTHU
(@ dexTuBHOCTH).

I'paxxnane, ux OOBENIMHEHHUS M OpraHU3alUud MOTYT KOHTPOJUPOBATH
MPEAOCTABICHNE MYHUIMIIAJBHON YCIYTH MYTEM IMOJIYYEHHS ITMCbMEHHOW U
YCTHOM HMH(pOpMAIMK O pe3yibTaTax MPOBEACHHBIX MPOBEPOK M TMPHUHATHIX IO
pe3yJibTatam IpoOBEPOK Mepax.

5. HocyneOHblii (BHECYIEeOHBINH) TOPSAOK OOKAJIOBAHUS PEIICHUN U
nevictBuit (OezneiicTBust) Aamunuctpauuu, MO®ILI, opranuzaiuii, yka3aHHBIX B
yactu 11 crateu 16 @enepanbHoro 3akoHa oT 27 utoist 2010 roga Ne 210-D3 «O6
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opraHm3anv MnNpcaoCTaBJIICHHUA TOCYAAPCTBCHHBIX WM MVYHHUIIMIAJIBHBIX YCJIYI», a
TAKIKC UX NOJUKHOCTHBIX JIMI, MYHHIUIIAJIBHBIX CIIY’KallluX, pa6OTHI/IKOB.

5.1. Mudopmarus 11s1 3asiBUTEIIS O €ro MpaBe Mo1aTh KaJI00y Ha PEIICHUS U
(wnm) neiictBus (0e3aeiicteue) Aamunuctpauun, MOILI, opranuzanuii, ykazaHHbIX
B yactu 1.1 craten 16 @enepanbHoro 3akoHa ot 27 uronsa 2010 roma Ne 210-03
«O0 opraHM3aIyy MPeI0CTaBICHUS TOCYIAPCTBEHHBIX U MYHHUIIMITAILHBIX YCIYTY,
a TaK)Ke WX JOJDKHOCTHBIX JIIl, MYHUIIMITAIBHBIX CIYXaIlluX, PaOOTHUKOB IPHU
MPEA0CTaBICHUA MYHUIIUTIIATLHON YCIIyTH.

3asBUTENH MMEET MpaBO Ha JocyneOHoe (BHecyneOHOe) o0)KalloBaHUE
pemieHnii w  gedcTBuMl  (0€3EUCTBUA), MNPUHATHIX  (OCYIIECTBIISEMBIX)
AJMUHHCTpAIUEH, JOJKHOCTHBIM JUIIOM AJMUHHCTpaIuH, 1160
MyHUIMOANBHBIM  cayxamuM, MOL, paGotHukom MOPIl, a Takxke
OpraHu3alysiaMH, TMPEeAyCMOTPEHHbIMU 4YacThio 1.1 cratem 16 denepanbHOTO
3akoHa Ne 210-®3, wumu ux pabOTHUKAMH B XOAE€ MPEIOCTABJICHUS
MYHUITUTIATBHON YCIIyTH (f1anee — qocyaeoHoe (BHecyieOHOe) 00xKaToBaHKE).

5.2. Ilpeamer xano0sbl.

[IpeameTrom nocyneOHOro (BHeCyneOHOro) oOXaloBaHUS —3asBUTEIIEM
pemieHnii u aedcTBuid (0e3aeiCTBUA) AAMUHUCTPALMM, JOJDKHOCTHOTO JIMLA
AJIMUHHCTpanuy, 1100 MyHULIMIIAIBHOTO ciayxaniero, MOLI, paborauka MOIL], a
TaKX€ OpraHu3aluid, NPEeAyCMOTpeHHBIX 4acTeio 1.1 cratem 16 denepanbHOrO
3akoHa Ne 210-®D3, mnum ux pabOTHUKOB SBISETCS KOHKPETHOE PELIECHUE WIIU
nerctBue (Oe3nelcTBHE), MPUHATOE WIM OCYLIECTBIEHHOE HMMH B  XOJE
MPEIOCTaBIECHUSI MyHUIIUNIATBHON YCIIYTH, B TOM YHUCJIE B CAEAYIOMINX CIyYasx:

1) HapymieHue cpoka pPETUCTpallMU 3anpoca O MPEIOCTABICHUU
MYHULMNAIBHON YCIIyI'M, 3alpoca, ykKazaHHOro B crarbe 15.1 ®PenepanbHOTrO
3akoHa Ne 210-P3;

2) HapylleHuWe CpoKa TMPEAOCTaBICHUS MYHHUIMNAIbHOW yciuyru. B
yKa3aHHOM cllydae JocyneOHoe (BHecyneOHOe) o00XaJloBaHHE 3asBUTEJIEM
pemennii u nevictBuit (Oe3meiictBusi) M®DILI, paboranka M®I[ Bo3MOXHO B
ciliy4ae, eciu Ha MHOTOQYHKIMOHAIBHBIA IIEHTP, PEIICHUS ¢ JIeHCTBUS
(Oe3meiicTBIE) KOTOPOTO OOXKAITYIOTCS, BO3JIOKEHA (DYHKITHS TIO TIPETOCTABICHUIO
COOTBETCTBYIONICH MYHHUIIMNAIBHOW YCIyTH B TIOJHOM OO0BEME B TOPSIKE,
onpeaeaeHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeOoBaHue Yy 3adABUTENS] JOKYMEHTOB WM HHPOpMALUU OO
OCYILIECTBIICHUSA JCWCTBUM, MPEICTABICHUE WJIM OCYLIECTBICHHE KOTOPBIX HE
MPEyCMOTPEHO HOPMATUBHBIMU NpPaBOBbIMU akTamu Poccuiickon depepauuu,
HOPMATUBHBIMA TIPaBOBBIMH aKkTaMu CyObekTOB Poccuiickoii deneparum,
MYHULIMNAIBHBIMU TPABOBBIMH aKTaMU JUIsl MPEAOCTABICHUS TOCYAapCTBEHHOM
WJIM MYHULIATTIAIBHOW YCITYTH;
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4) oTka3 B IpUeMe JOKYMEHTOB, IPEICTABIECHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATHBHBIMHM IIPaBOBBIMM akTamu Poccuiickon dPenepanuu, HOPMaTUBHBIMHU
npaBoBbIMU akTaMu OMCKOM 00JacTH , MyHMLIMIIAJbHBIMUA NPABOBBIMH aKTaMU
JUISL TIPEIOCTABIICHNS TOCYIapCTBEHHOM YCIIYTH, Y 3asBUTEILS;

5) OoTka3 B MPEAOCTABICHUM MYHUIIUIMAIBHOW YCIYTH, €CIM OCHOBAHUS
OTKa3a HE NPEeIyCMOTPEHbI (eaepalbHBIMA 3aKOHAMA W TPUHATHIMA B
COOTBETCTBHM C HHUMH WHBIMA HOPMATHBHBIMH TPABOBBIMU aKTaMH Poccuiickoit
denepanuy, 3aKOHAMH W WHBIMH HOPMATHUBHBIMU TIPABOBBIMH akTamMu OMCKOM
0o0JacTH, MYHUIMIAILHBIMH TPABOBBIMA aKTaMH. B  yKa3zaHHOM ciy4ae
nocyneOHoe (BHecyneOHOe) oO)KaloBaHUE 3asBUTENIEM pEIICHUNW W JIeUCTBUMN
(6e3nerictBusi) MODI], pabotHuka MOPI[ BO3MOXHO B ciydae, e€cCiId Ha
MHOTO(YHKIIMOHAJIbHBIN IIEHTp, peuieHus U JelcTBus (0e3leicTBUE) KOTOPOIo
00XaTyroTCsi, BO3JIOK€HA (YHKIMA IO TMPEJOCTABICHUIO COOTBETCTBYIOIICH
MYHHUITUTIATBHOM YCIYTH B TIOJIHOM 00bEME B MOPSIIKE, ONMPEEICHHOM YacThio 1.3
cratbu 16 @enepanbHOro 3axkona Ne 210-P3;

6) 3arpeboBaHHME C 3asBUTENS MPU NPEIOCTABICHUU MYHULMUIIAIBHON
YyCIyI'H IUJIaThl, HE MPEAyCMOTPEHHOW HOPMATUBHBIMU IPABOBBIMU aKTaMU
Poccuiickoii @enepanny, HOPMATUBHBIMH MPABOBbIMU akTaMu OMCKOM 00acTH ,
MYHUIMNIATbHBIMH IPABOBBIMU aKTAMH;

7) oTka3 AJIMHUHHCTpAIUHU, TOJDKHOCTHOTO julia AnmuHuctpanuu, MOIL],
pabotHuka MO, opraHuzauuii, NpeayCMOTpeHHBIX dYacThto 1.1 crarbu 16
®enepanbHoro 3akoHa Ne 210-O3, wiu ux pabOTHUKOB B HUCIpaBICHUU
JOMYIIEHHBIX MMH OINEYAaTOK U OMmHOOK B BBIJAHHBIX B  pe3yjbTare
MPEAOCTaBICHNUS MYHUIIMIAIBHOW YCIYyTd JIOKYMEHTax JHOO HapylleHue
YCTAHOBJIGHHOTO CpOKa TaKUX WCIpaBieHui. B ykazaHHOM ciiydae nocyaeOHOe
(BHECYyIeOHOE) 00XajoBaHUE 3asBUTENIEM pElIeHUM U JercTBuil (Oe37aeicTBUS)
M®II, paborHuka M®I] Bo3MoxHO B ciydae, ecnu Ha MOIL], pemeHus u
nevctBus (0e3neicTBUE) KOTOPOro OOKamyroTCs, BO3JO0KE€Ha (YHKIHS 1O
MPEIOCTABICHUIO COOTBETCTBYIONIEH MYHHUIIUIIAILHON YCIYTH B TIOJIHOM 00beMe B
MOpsZIKE, onpeaeaeHHOM JyacThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-P3;

8) HapylleHuEe CpoKa WM TOpsAJKa BbIIayu JOKYMEHTOB MO pe3yibTaTam
IIPEAOCTAaBICHNS MYHULIMIIAJBHON YCIIYTH;

9) mnprOCTaHOBJIEHHE NPEIOCTABICHUS MYHULMIIAJBHON YCIyTH, €Cld
OCHOBAHUSI MPUOCTAHOBJICHUSI HE MPENLyCMOTpeHbl (efepalbHbIMU 3aKOHAMHU U
MPUHATHIMA B COOTBETCTBUHM C HUMHU MHBIMU HOPMATUBHBIMU IPABOBBIMU AKTaMU
Poccuiickon denepanun, 3aKOHAMH U UHBIMU HOPMATUBHBIMU [IPABOBBIMHU aKTaMHU
Omckoli 00J1aCTH, MYHUIIMITAILHBIMU TIPABOBBIMH akTamMHu. B yka3zaHHOM ciydae
nocyneOHoe (BHecylneOHOe) oO0)KaJoBaHUE 3asiBUTENIEM pEIICHUNW W JIeUCTBUMN
(6e3nerictBusi) M®II, pabotHuka M®I[ Bo3MOxHO B ciyuyae, eciu Ha MOI],
peuieHus u nencTus (6e371eicTBHE) KOTOPOro 00XKamytoTCsl, BO3JI0KEeHA QyHKIUSA
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MO0 MPEJOCTABICHUIO COOTBETCTBYIOIIEH MYHUIUNAIBHOW YCIYTd B IOJHOM
o0beMe B MOpsJIKE, onpeesieHHOM YacThio 1.3 crathu 16 denepanbHOro 3aKoHa
Neo 210-D3;

10) TpebGoBanme y 3agBUTEINS IPH NMPEIOCTABICHUN MYHUITUTIATHBHOW YCITyTH
JIOKYMEHTOB WJIM UH(POPMAIUU, OTCYTCTBUE U (WIJIH) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIACH TIPH TIEPBOHAYAIIEHOM OTKa3€ B MPUEME IOKYMEHTOB, HEOOXOIMMBIX
JUISL  TIPEIOCTABJICHUS MYHUIIMIIAIBLHON yCIyTW, JU0O0 B MPEAOCTaBICHUU
MYHHUITUTIATFHOM YCIIYTH, 32 UCKIIOYEHUEM CIIy4aeB, MPETyCMOTPEHHBIX ITyHKTOM
4 yactu 1 craten 7 ®enepanbHoro 3akoHa ot 27 uronst 2010 r. N 210-03 "O06
OpraHu3alliy _TPEJIOCTaBICHUSl TOCY/IAPCTBEHHBIX W MYHUIMNAIBHBIX yCayr"
(nanee - denepanbubiii 3ak0oH Ne 210-®3). B ykazanHoM ciydae aocyaeOHOe
(BHecyneOHOE) 00KalloBaHUE 3asgBUTENIEM pPEIICHUN U JeiicTBuil (Oe3aeicTBus)
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAIBLHOTO IIEHTpa
BO3MOXKHO B cllydyae, €CIId Ha MHOTO(QYHKIIMOHAIBbHBIA IIEHTP, PEIICHUs U
nevctBus (0e3neHCTBHE) KOTOPOTO OOKamyrOTCs, BO3J0KE€Ha (QYHKIHS 1O
MPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHUITUTIATBHBIX YCIYT B TIOJIHOM O0BEME B
MopsiZIKE, onpeaeIeHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3.

Opran, npeaocTaBiIsAOMNNT MyHUIANAIBHYIO yenyry, MOLI, opranusamumu,
yka3aHHble B yactu 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-P3, a Takxke UX
JOJKHOCTHBIE JIMIA, MyHULIMIIAJIbHBIE CIy>Kaliue, paOOTHUKU U YIIOJIHOMOYEHHbBIE
Ha pacCMOTpPEHHE KajloObl JIOJDKHOCTHBIE JIMIA, KOTOPBIM MOXET OBbITh
HaIpaBJjeHa kanoba

5.3. XKanoba nHa peuieHust U AeicTBUs (0e31€MCTBUE) MAOIKHOCTHBIX JIHIL
AJIMUHHCTpAlMM, MYHULUIAIBHBIX CIyXallMX TOJaeTcs 3asBUTEIEM B
AIMUHHCTpanMi0O Ha uMs [aBbl AamuHuctpanuu, MOL[ mmubo B opran
rOCyAapCTBEHHOW BJIACTHU (OpraH MECTHOro camoymnpasienus) OMckoil o0nacTu ,
SBJISIOLLUICS yUpeauTeneM MHOIO()yHKIIMOHAIBHOTO LIEHTpa (Aajiee - yupeanuTeb
MHOTO(YHKIIMOHAIBHOIO IIEHTPa), a TaKKe B OpraHU3aluH, MPeayCMOTPEHHbIE
yactbio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-D3.

5.4. B cinydae ecinu oOXalyloTcsl pemieHuss u jAehcTBusi (Oe3neiicTBue)
pYKOBOJUTENS AIMUHUCTpAIIMM, *Kajgo0a MOJaeTcs B BBINIECTOSANIMNA opraH (B
MOPSAKE MOJYUNHEHHOCTH).

[Ipy  OTCyTCTBMM  BBILIECTOSIIIETO  OpraHa  >kajnoba  mMmojaercs
HEIMOCPEACTBEHHO PYKOBOJIUTENO AJIMUHUCTPALIAH.

5.5. Kanobsl Ha pemenus u aeiictBus (0e3aeiictBue) padbotHuka MOIL]
nogarotcs pykoBoautTento sroro MOII. KamoOel Ha pemieHuss U JEWCTBUS
(6e3nerictue) M®I] monmarorcst yupenurento M®PIl unu AOIKHOCTHOMY JIUILY,
YIOJHOMOYEHHOMY HOPMATHBHBIM MPABOBbIM akToM OMckoil o0nacTtu . YKanoObl
Ha pemeHuss U jAeiicTBus  (Oe3neiicTBUe)  pabOOTHUKOB — OpraHM3alui,
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npeaycMOTpeHHbIX 4YacTthio 1.1 ctateu 16 ®DepepanbHoro 3akona Ne 210-D3
MOAAI0TCS] PYKOBOJUTEIISIM ATUX OpraHU3aIui.

5.6. Ilopsnok mojjauu U pacCMOTPEHMSI 5KaTTOOBbI.

OcHoBaHueM [JIsi Hayajga MpoLEeayphl J0CyAeOHOro (BHECYIeOHOTO)
00>aoBaHMS SBJISICTCS MOCTYIUICHUE >KaloObl, TTOJaHHONW B MUCHbMEHHOU (opme
Ha OyMaXHOM HOCHTEJE, B AJIEKTPOHHOU ¢opMe, B YIIOJTHOMOYCHHBIN OpraH IO
PACCMOTPEHUIO KaI00BbI.

5.7. Kanoba wa pemenuss u nedctBus (Oe3neiicTBUe) AIMHHUCTPAIINAH,
JOJDKHOCTHOTO  JIMIA  AJIMUHHUCTPAllMM,  MYHULHMIAIBHOIO  CIIY’KallEro,
PYKOBOJIUTENS AJMUHUCTPALMU, MOKET ObITh HAIPABJICHA 1O mTouTe, yepe3 MOL],
C MCHOJb30BaHUEM HUH(POPMALIMOHHO-TEJIEKOMMYHHUKAIMOHHOU ceTu «HTepHeT,
opunmanbHOro  caWrta AJMHHHUCTpauud, (QeAepalbHOl  roCcyJapCTBEHHOM
uH(popMaMOHHOW  cucTeMbl  «EguHBIA ~ moOpTan  TOCylHapCTBEHHBIX U
MYHULIMINAJbHBIX  yeiuyr (QyHkmuil)» nubo Iloprama rocynapcTBEHHBIX U
MYHUITUNAIBHBIX yciIyr (QyHkiui) OMcKoil 001acTH, a TakKe MOXKET ObITh
IIPUHATA NIPU JJUYHOM IIPUEME 3ABUTEIIS.

3asgBUTENI0 O00ECIEYMBAETCS BO3MOYKHOCTh HAIpPaBJICHHUS >KaJIOObl Ha
pemieHus W jAedcTBUs (Oe3neicTBUE) AIMUHUCTpALUM, JOHKHOCTHOTO JIUIA
AJIMUHUCTpaALVN, MyHULIMIIATBHOTO CIY’KAIIETO B COOTBETCTBUU CO cTaTben 11.2
®enepanpHoro 3akoHa Ne 210-®3 ¢ ucnonp3oBaHuEM mMopTana ¢eaepanbHOR
rOCyAapCTBEHHOW WH(OPMAIMOHHOW CHUCTEMBbI, OOecleunBaromell MNpouecc
nocyneOHoro (BHECY1e0HOTO) 00XKaloBaHuUs PEIICHUN U JelcTBUl (0e31eicTBUs),
COBEPILIEHHBIX MPU NPEIOCTABICHUN T'OCYIAPCTBEHHBIX U MYHULMIIAIBHBIX YCIIyT
opraHamu, MpeA0CTaBIIIOMIMMHI FOCYJaPCTBEHHBIE U MYHULIUITAJIBHBIE YCIIYTH, UX
JOJDKHOCTHBIMH JIMIIAMH, TOCYAApPCTBEHHBIMU U MYHHULIMIIAIBHBIMH CIYXAIIUMU C
UCIIOJIb30BaHUEM HMH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOW ceTn « HTepHeT»
(manee - cucrtema A0CyAeOHOTO 00KAIOBAHUS).

5.8. Kanoba na pemenust u aeiictBust (6e3aeiicteue) MO®LI, paboTHuka
M®II moxeT ObITh HampaBjeHa MO MOYTe, C UCIOJIb30BaHUEM MH(OPMAIIMOHHO-
TEJIEKOMMYHUKAaIMOHHON cetn «MuTepHer», oduuumansHoro caita MOIL],
dbenepanpHON rocyaapcTBeHHOM HHGOpMalMOHHONW cucTteMbl «EnuHbI mOpTan
rOCYyJapCTBEHHBIX W MYHHMLIMNAJIbHBIX  yciuyr  (dynkuuit)», Iloprana
rOCyJapCTBEHHBIX M MYHUIMNAIbHBIX Yyciyr (¢pynkumil) Omckoit oOnactu, a
TaK)Ke€ MOXET ObITh IPUHSTA MPU JTUYHOM MIPUEME 3aIBUTEIS.

5.9. Kanoba Ha pemenus u JneWctBus (Oe3neiicTBUE) OpraHu3alu,
npeaycMoTpeHHbIX 4dacTbto 1.1 craten 16 ®denepanpHoro 3akona Ne 210-D3, a
TaK)Ke€ MX paOOTHUKOB MOKET OBITh HaIlpaBj€Ha IO IMOYTE, C MCIOJIb30BAHUEM
MH(OPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTn  «WHTepHeT», oduUMaIbHbIX
CaliTOB A3TUX OpraHu3aluii, (¢eaepaJbHOM TOCYIapCTBEHHON HHPOPMALMOHHOU
cucreMbl «EnuHBIN  moOpTan TOCYJAapCTBEHHBIX W MYHMIMIIAJIBHBIX  yCIIYT
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(ynkumit)», [loprana rocyaapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYyT ((QyHKIHN)
OmcKoit 0051aCTH , @ TAKKE MOXKET OBITh MPUHSTA MIPHU JTUYHOM MpPUEME 3asIBUTEIIS.

5.10. Xanoba, moctynuBiias B AJMUHUCTPALMIO TOJJICKHUT PETUCTpAIun
HE T03JIHEE CJICTYIONIETO paboyero THS CO JHS €€ MOCTYIICHHUS.

B cnyuyae momaum 3asButeneM xkanoosl uepes MOIL[, M®I] obecnieunBaeT
nepeavy xajio0bl B AIIMUHUCTPAIIUIO B TIOPSJIKE U CPOKH, KOTOPhIE€ YCTaHOBJICHBI
COIJIAIIEHUEM O B3auMOACUCTBUM Mexay MOPIl u AnMuHucTpamuend, HO HE
MO3/IHEE CIEAYIONIET0 pabovyero AHA CO JHS MOCTYIUICHUS 5KaloOBbl.

5.11. KanoOa noipkHa cosiepkKaTh:

1) HauMeHOBaHUE AJMUHUCTPAIUH, TOJBKHOCTHOTO JIUIa AJMUHUCTpPALIHH,
a1n60 MyHUIIUTIATBHOTO cityxatiero, M®LI, ero pykoBoaurens u (i) pabOTHUKA,
OpraHu3alui, NpeaycCMOTPEHHbIX YacThio 1.1 ctaTeu 16 @enepanpHoro 3akoHa No
210-®3, ux pykoBoautened u (Wid) pPaOOTHUKOB, PEIICHUS U JEHCTBUS
(Oe3nmeiicTBUE) KOTOPBIX 00KATYIOTCS;

2) ¢pamMunuio, UMs, OTYECTBO (MOCIEAHEE — MPU HAIMYUMU), CBEACHUS O
MECT€ JKUTEIbCTBA 3asBUTENII — (PU3NYECKOro JiMLa JMOO HAauMEHOBAHUE,
CBEJICHUSI O MECTOHAXOXKICHUH 3asIBUTENS — FOPUAMYECKOTO JIHIA, & TAKKE HOMED
(Homepa) KoOHTakTHOro TenedoHa, aapec (ampeca) SJICKTPOHHOW NOUTHI (MpHU
HAJIMYUM) U TOYTOBBIA aJpec, MO KOTOPBbIM JOJDKEH ObITh HampaBl€H OTBET
3asIBUTEIO;

3) cBeaeHuss 00 OO0XaayeMbIX peEUIEHUSIX U JeUCTBUSAX (0e37eiCTBUN)
AJIMUHHCTpaALUK, JOJKHOCTHOTO JIMLa AJIMHUHUCTPALUU, TUOO MYHULIUIIATILHOTO
ciyxatiero, M®OLI, padbotauka M®L], opranuzaiuii, IpeayCMOTPEHHBIX YACTHIO
1.1 crateu 16 ®@enepanbHoro 3akoHa Ne 210-D3, ux pabOTHUKOB;

4) moBO/bI, HA OCHOBAHUM KOTOPBIX 3aABUTENIb HE COTJIACEH C PEIICHHEM U
JIEVUCTBUEM (Oe3meiicTBUEM) AJIMUHUCTpAIuH, JOJ>KHOCTHOTO JMna
AQMUHHCTpaIuu, 100 MyHUIMNANbHOTO ciyxariero, M®II, padotanuka M®I],
OpraHu3alui, IpeayCMOTpEHHbIX YacThio 1.1 ctateu 16 denepanbHOro 3aKoHa OT
27 wurona 2010 rtoma Ne 210-®3 «OO0C opragusanuu  [OPEeIOCTABICHHUS
rOCYJIAPCTBEHHBIX U MYHUIIUMAIBHBIX YCAYTY», UX PAOOTHUKOB. 3asBUTEIIEM MOTYT
OBITh TPEJCTABIICHBl JOKYMEHTHI (NP HAJIMYMM), TOATBEPXKAAIOIINE JIOBOJIbI
3asIBUTEINS, TNOO UX KOTUH.

5.12. Cpoku paccMOTpEHUS KaJIOObI.

XKanoba, nocrynusmas B Anmunuctpauuto, MOLI, yupeaurenro MOPII, B
OpraHu3alru, NpeaycMOTpeHHbIe yacThio 1.1 crareu 16 @enepanbHoro 3akona No
210-®3, nubo B BHIIIECTOSIIMNA oOpraH (IIpU €ro HAJIWYUHU), MOMJIEKHUT
PacCMOTPEHHIO B TEUEHHE MATHAAIATH paboyuX AHEHN co AHS €e pEerucTpalyu, a B
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ciydae — oOkanmoBaHus — oTkaza  AamuHuctpamuu, MOIl, opranuzamnmii,
npeaycMOTpeHHbIX 4acTbio 1.1 crateu 16 depepanvHoro 3akona Ne 210-D3, B
npuemMe JTOKYMEHTOB Y 3asBUTENIS JIMOO B MCIIPABICHUU JIOMYIIEHHBIX OMEYaTOK U
OIIMOOK WM B cllydyae 00KaJloBaHUs HApYIIEHHS YCTAaHOBJICHHOTO CPOKa TaKHUX
WCITPaBJICHUH - B TCUEHUE TIATH PabOYMX JHEH CO THS €€ PeruCTpaIuu.

5.13. IlepeyeHb OCHOBAaHMIA JIJIs1 MPUOCTAHOBIIEHUSI PACCMOTPEHHUS KajJ00bl B
ciy4ae, ecIu BO3MO’KHOCTbD MIPUOCTAHOBJICHUS MpelyCMOTpPEHA
3aKOHOAATeNbLCTBOM Poccuiickon denepanuu.

OcHoBaHUs 1151 MPUOCTAHOBJICHHS PACCMOTPEHHUS JKaJT0OBI OTCYTCTBYIOT.
5.14. Pe3ynpTat pacCMOTPEHHUS KAJIOOBI.

[To pe3ynbraraM paccCMOTPEHHUS KanoObl IPUHUMAETCS OJTHO U3 CIETYIOIINUX
pEeLIeHUN:

1) xanoba ynoBIeTBOPsSIETCS, B TOM 4HUCIE€ B (pOpME OTMEHBI MPUHSTOrO
pElIeHMs, HWCHPABICHUS JIONYLIEHHBIX OINEYaTOK M OIIMOOK B BBIJAHHBIX B
pe3ynbTare MPEJOCTABICHUS MYHMIIMIAIBHOW YCIYI'M JOKYMEHTax, BO3Bpara
3asIBUTENI0 JICHEKHBIX CpPEJICTB, B3MMaHUE KOTOPBIX HE NPETyCMOTPEHO
HOPMAaTMBHBIMM IPAaBOBBIMH akTamu Poccuiickonn dPenepanuy, HOPMATHUBHBIMU
paBoBbIMU akTaMi OMCKOW 00JIaCTH , MyHUIIMNIaJIbHBIMU IPABOBBIMU aKTaMHU;

2) B yAOBJIETBOPEHUU KAIOOBI OTKA3bIBAECTCS.

5.15. AamuHuCTpanMsi OTKa3blBa€T B YJOBJIETBOPEHUHU IKAJOOBI B
COOTBETCTBHM C OCHOBAHMAMH, MPETYCMOTPEHHBIMUA MYHMIUIIAJIBHBIM MPABOBBIM
aKTOM.

5.16. M®I] oTka3piBaeT B YIOBJIETBOPEHUHU >KaJOOBI B COOTBETCTBUU C
OCHOBAHUSIMU, TpEAyCMOTpPEeHHBIMU [Topsakom.

5.17. AnMuHucTpanusi OCcTaBisieT kajgol0y Oe3 OTBeTa B COOTBETCTBUU C
OCHOBAHMSIMU, IPEYCMOTPEHHBIMU MYHHUIIMIIAIIBHBIM ITPABOBBIM aAKTOM.

5.18. M®I] octaBmnsieT xano0y 6€3 0TBeTa B COOTBETCTBUU C OCHOBAHUSIMH,
npeaycMoTpeHHbIMU [Topsakom.

5.19. B ciydae ycTaHOBIIEHUS B XOJ€ WIH IO PE3yJbTaTaM PacCMOTPEHUS
XKano0bl TMPHU3HAKOB COCTAaBa AJMHUHHMCTPATMBHOIO IPABOHAPYILIECHUS WIIU
NPECTYIJICHUSI JOHKHOCTHOE JIMIO, PAOOTHUK, HAJEICHHbIE MOJHOMOUYUAMH IO
PacCMOTPEHHUIO Kajlo0, HE3aMEITUTENBHO HAMPABIISIIOT UMEIOIMECS MaTepHalibl B
OpraHbl IPOKYpPATYPHI.
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5.20. Topsmox nHGOPMHUPOBAHKS 3aIBUTEIS O PE3y/IbTaTax PacCMOTPCHHS
KaT00BbI.

He nmo3nnee s, ciaemyromero 3a JHEM MPHUHSATHS PEIICHUs, YKa3aHHOTO B
gacTtu 5.14 HacTosIero pasaena, 3asBUTEI0 B TUCEMEHHOHN (hOpMe U TIO JKETTaHUTO
3asBUTENISI B AJIEKTPOHHOM (opMe HampaBisieTcs MOTHUBUPOBAHHBIA OTBET O
pe3ynbTaTax pacCMOTPEHHUS KaJo0BbI.

5.20.1.B ciydae npu3HaHUs >KaJIOObI MOJISKAIEH YIOBJIETBOPEHUIO B
OTBETE 3asBUTENIO J1aeTcsa MHGOpMAIUs O JEHCTBUSIX, OCYIIECTBIIEMBIX OPTaHOM,
MPEIOCTABISIONIUM MYHUIUIIAIBHYIO YCIYTY, MHOTO(YHKIIMOHAIBHBIM LIEHTPOM
aub0 opraHuzaiyen, npeaycMoTpeHHor dacTeio 1.1 cratbu 16 denepanbHOro
3akoHa oT 27 wuroing 2010 roga N 210-D3 "OO opranuszanuu OpeaoCTaBICHUS
TOCYJAPCTBEHHBIX W MYHMIIMOAIBHBIX yCAYr", B MEISIX He3aMeIJIUTEILHOTO
YCTpaHEHUsI BBIABICHHBIX HAPYIICHUI MPU OKa3aHUU MYHUIUIAIBHOM YCIyTH, a
TaKXe TPUHOCSATCS W3BUHEHHUSI 3a JIOCTABJICHHBIE HEYJ0OCTBA M YKa3bIBACTCS
uHpopMalusi O JaTbHEUIIMX JACUCTBUSX, KOTOPbIE HEOOXOJIWMO COBEPIIUTH
3asBUTEIIIO B LEISAX MOIYYEHHUS TOCYIAPCTBEHHON MM MYHULIUITAIBHOW YCITYTH.

5.20.2. B ciyuae npu3zHaHUs kajnoObl, HE MOJUIeKAIEH YOBIETBOPEHUIO, B
OTBETE 3asfBUTENI0 JIAIOTCA APTyMEHTUPOBAHHBIE pAa3bsICHEHUS O [MPUYUHAX
MPUHATOTO PEIICHUA, a TakkKe MHPOpMaIUs O MOPsAKE 00KajJoBaHUSI MIPUHSITOTO
pELICHHUS.

5.21. B cnydae ecnu jxano0a OblUla HampaBjieHa B DJEKTPOHHOM BUJIE
MOCPEACTBOM ~ CHCTEMBI  JIOCYI€OHOTO  OOXKaloOBaHWS C  HCIOJB30BaHUEM
UH(OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON ceTH «HTepHET», OTBET 3asBUTEIIO
HaIPAaBIIETCS IOCPEACTBOM CHUCTEMBI IOCYJEOHOTO 00KaIOBaHUSI.

5.22. Ilopsimok 06>kaioBaHUs PEIICHHUS 110 Kanooe.

3asBUTEIN UMEIOT NMPABO 00KAJIOBATh PEIICHUs U JAeUcTBUS (Oe31elcTBHE),
OpUHATBIE  (OCYIIECTBIsiIEMble)  AJIMUHHUCTpAIMEd, JOJDKHOCTHBIM  JIMIIOM
AJIMUHUCTpAIIMA, MYHULIHMOATBHBIM ciykamumu, MO®IL], padorankom M®II, a
TaKXe OpraHu3alusIMH, IPeayCMOTPEHHBIMU YacThio 1.1 crateu 16 @enepanbHOro
3akoHa Ne 210-®P3, wiu wux pabOTHUKAMH B Cyld, B TOPSIAKE U CPOKH,
YCTaHOBJIEHHBIE 3aKOHOAATENLCTBOM Poccuiickon denepanuu.

5.23. IlpaBo 3asBUTENsT HaA TOJy4YeHHE HWH(POpPMAUMU U JIOKYMEHTOB,
HEOOXOMMBIX JIJI1 000CHOBAHHUS U PACCMOTPEHUS KaJIOOBI.

3asBUTEIN UMEIOT MpaBO 00patuthbcst B Aamunuctpanuio, M®II, a Takxke
OpraHu3alvIo, NPEeyCMOTpEHHYI0 YacTbio 1.1 crateu 16 denepanbHOro 3aKoHa
Ne 210-®3, 3a mosyyeHueM HHPOPMAIMH W JTOKYMEHTOB, HEOOXOIUMBIX MJIs
00OCHOBaHUSI U PACCMOTPEHHS KaloObl B MUCHMEHHOW (opMe MO TMOYTe, C
UCIOJIb30BaHUEM HWH(OPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON cetu «HTepHeTY,
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opunmanpHOrO  caiita AJMUHUCTpauuu, oduuuamsHOoro caiita ML,
dbenepanpHON rocyaapcTBEHHONW WHGOpPMalMOHHOW cuctembl «EnuHbBIA mOpTan
rOCYAapCTBEHHBIX W MYHUIMOAIbHBIX  ycnyr  (dbyukouit)», I[loprana
rOCyJAapCTBEHHBIX W MYHUUHUNAIBHBIX Yciayr (dyHkumit) Omckoilt obnactu, a
TaKXXe IPU JINYHOM IIPUEME 3asIBUTEIIS.

5.24. CnocoOsl WHPOPMUPOBAHUS 3asABUTEICH O TMOPSAKE MOJAYH H
PacCMOTPEHHSI KaTOOBI.

Nudopmanuio o mopsiake MoAadud UM PacCMOTPEHUS KaOObl 3asiBUTEIH
MOTYT TIOJIYYUTh HAa HMH(POPMAIMOHHBIX CTEHJAX pAaCIOJIOXKEHHBIX B MeECTax
MPENOCTABIECHNS MYHHUIIMIAIBHON YCIYyT'M HEMOCPEACTBEHHO B AJIMHUHUCTpAaLUU,
Ha oduIHaTbHOM caiTe AnMuHHCTparuu, B MO®Il, a Taxke opraHuzaiuu,
npeaycMoTpeHHon 4dacteio 1.1 craten 16 @enepanbHoro 3akoHa Ne 210-D3, B
dbenepanpHOl TOCyIapcTBEHHOW HH(MOpMalMOHHON cucteme «EnuHbIA mopTan
rOCYJapCTBEHHBIX M MYHHIMOAIbHBIX yciuyr (pyHkuuid)», Ha [loprane
roCyapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIyT (pyHKIuit) OMckoi 001acTy .
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Hpuaoxenue Ne 1

K AAMUHHCTPATUBHOMY PerjiaMeHTy

B Anmunuctpanuio

EFOpOBCKOI‘O CCJIIBCKOI'O IMOCCICHUA

(®.1.0. 3asBUTENA)

(ampec peructpanuu (IpoKUBaHMS ) GU3UIESCKOTO JIHIA, TeIe(HOH)

3AABJIEHUE

0 BblJIaue CIIPABKH, YTO CeJIbCKOX03CTBEHHAS] TPOAYKIUS
NPoM3Be/IeHA HA MPUHAIeKALIEeM (IPUHAAJIEKAIUX) TPAKIAHUHY
WIH 4IEHAM ero ceMbH 3eMeJIbHOM y4YacTKe (y4acTKax),
HCNO0JIb3yeMOM (MCIO0JIb3yeMbIX) /ISl BeleHUsl TUYHOT0 MOICOOHOTO
X035 CTBA, CAI0OBOJCTBA U OTOPOJHUYECTBA

HpOI_Hy BBLJIATH CIIPABKY O HAJIMYUHU JINYHOT'O HO,[[CO6H01"O XOSHﬁCTBa, Ja4HOT'O
CTPOUTECIIBCTBA, CAAOBOJACTBA U OTOPOJHUYCCTBA 110 aJpeCy:

IlonHpr1it aapeC MECTa PACIIOJJIOKCHUA

miomanb JUYHOT'O I'IOI[CO6H01"0 X035¥MCTBA 3aHATOTO noceBamMm, nocCajxKkamMu, 1ja0J0BbIMHU
" ATOJHBIMH HAaCAXKIACHUAMU

KOJIUYECTBO CEIbCKOXO03SiICTBEHHBIX JKHUBOTHBIX, IITHUI] U ITYCJI




IIpunoxenue:

[IPaBOYCTAHABJIMBAIOIINI WIN [IPaBOYAOCTOBEPSAIONIMI JOKYMEHT Ha 3eMJIIO (110
HKEJIaHUIO 3asIBUTEIS);

KOITHA IMacCIiopTa,

" " 20 roma

Jaro cornacue Ha 00pabOTKy CBOMX MEPCOHAIBHBIX JAHHBIX B COOTBETCTBUU C
®denepanbHbIM 3aKOHOM OT 26 utoHs 2006 roga Ne 152-®3 «O nepcoHanbHbIX JaHHBIX.

(moamuck 3asBuUTENS) (pacmrdpoBKa MOIICH)

(TOKHOCTD JIUIIA TPUHSBIIETO (TIOAMKCH) (pacimrgPOBKa MOIITHCH )

3asBJICHUE)
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Hpuaoxenue Ne 2

K AAMUHHUCTPAaTUBHOMY pPerjaMeHTy

OMCKAA OBJNIACTb

AOMUHUCTpaums EropoBckoro
CenbCcKoro

noceneHuns
MYHULMNANbHOro panoHa

Tapckoro

646529, Tapckun panoH

c. Eroposka, yn. 1-n lNepeynok,
a. 2

Ten. 54-1-49

oT Ne

BbligaHa AgMmunHuctpaumen Eroposckoro
CenbCKoro nocerneHus Tapckoro
MYHMLMNANbHOro panoHa

B TOM, yTO

aata poXxaoeHunaA:

OOKYMEHT, y,D,OCTOBepFII-OLLI,Mﬁ JINMHOCTb:

cepu4 Ne

BblaaH

koA

MIPOKUBAOLIUH 1O
azpecy:

HUMECT B HAJIMYHUH JIMYHOC HOI[CO6HOC XO035MCTBO

pa3mepom

ra, KOTOpOE PacioiokKeHO MO aJIpecy:

B 20 r. Ha TEppUTOPUHU YKA3aHHOTO JIUYHOTO MOJCOOHOTO X035HCTBA

BbIpalIuBacTCA:




Homep Bug ckota/ntuubl lMoronosbe, WT.
1 2 3

Homep Bua KynbTypbl [Mnowanpb, KB. M

1 2 3

CnpaBka ngaHa

Ha OCHOBAHMWH IT0XO03AHCTBEHHOU KHUTHU Ne nuieBou cuet Ne B KHHUTE

JlaTa BpI1auu CIIPaBKH:

['maBa AnMHHHUCTpALIUH

(moamuce) (GUO)

Benymmii cnenuanuct

(moamuce) (OGUO)




Hpuaoxenue Ne 3

K AAMUHHCTPATUBHOMY PerjiaMeHTy

YBEJOMJIEHHE

00 oTKa3e B MPeA0CTABJICHUH MYHUIIMIIAJIbHON yCJIYI'H

Paccmotpes 3asaBiienue (Ne, 1ata) U IPUIIOKEHHBIE K HEMY JOKYMEHTBI, HACTOSALUM
coob1mato, 4To BaM 0Tka3aHO B MPEIOCTABICHUN YCIYTH MO BbIIaye CIIPaBKH,
HOI[TBCp)K[[aIOIlIGf/'I, YTO CEIbCKOXO03IHCTBEHHAS MMPpOAYKIMA MPOU3BCACHA HAa ITPUHAAJICIKAIICM
(mpuHaANeKAINX ) TPaXTaHUHY WU YJICHaM €T0 CEMbU 3eMeJIbHOM yuacTKe (y4acTKax),
UCIIOJIE3YEMOM (UCTIONB3YEMBIX ) JUTSl BEICHUS JIMYHOTO MTOJCOOHOTO X03sICTBA, CaJI0BOJICTBA U
OTOPOJHUYECTBA B CBSI3U CO CIIEIYIOIINM.

(MOTHBBI, MOCTYXKUBIINE OCHOBAHUEM JUISI OTKa3a B MPEIOCTABICHUN MYHHIIUIIATbHOM
YCIIyTH).

I'maBa cenbCKOro moceneHus

(oTBETCTBEHHOE JTOJKHOCTHOE JiHI0) (TIoamnuck) (D.1.0.)



IIpuioxxkenune Ne 4

K a/IMMHUCTPATUBHOMY pPerjiaMeHTy

Cornacue Ha 00pabOTKY MEPCOHATBHBIX JTaHHBIX

A,

(®.1.0)
(maHHBIE MacnopTa (UM UHOTO JOKYMEHTA, YI0CTOBEPSIOLIEr0 JUUYHOCTD)

HE BO3pa)karo MPOTUB 00paboTKu AAMUHUCTpaIeil ErOpoBCKOTO CENbCKOTO MOCEICHHS,
BKJIIOUast

(nepeuncnenue BUa0B 00padboTku (cOOp, cucTeMaTu3anus, HaKoIJIeHne, XpaHEeHUe,
yTouHeHHe (0OOHOBJIEHHE, U3MEHEHUE ),UCTI0Ib30BaHUE, PACIIPOCTPAHEHHE (B TOM YHCIIe
nepegavy), 00e3InunBaHue, OJ0KHUpPOBaHUE, YHUUTOKEHHUE))

CIIEAYIONINX MOUX NEPCOHATBHBIX JaHHBIX:

(mepeveHb MepCoOHANbHBIX JIAHHBIX )

00pabaThIBa€MBbIX C IENbIO

(uens 00paboTKM MEPCOHATBHBIX JAHHBIX )

B TCUCHHE

(YKazaTh CpOK JIEHCTBHS COTIJIACHS)

Hacrosee cornacue MokeT ObITh OTO3BaHO B MMCBMEHHOM (popme.

Hacrosiee cornacue AeicTBYyeT 10 JaThl €T0 OT3bIBA 3asBUTENIEM ITyTEM HalpaBJIeHUs B
AMHUHHCTpAI0 EropoBCKOTO CeMbCKOTO MOCENIEHUS MMCEMEHHOTO COOOIIEHHS 00 YKa3aHHOM

OT3BIBE B MPOU3BOIILHON (pOpMe, eClii MHOE HEe YCTaHOBJICHO 3aKOHOIAaTeNbcTBOM Poccuiickoi
denepanuu.



« » 20 T

(nonmuce) (©.1.0.)



